TEPPUTOPHUAJIBHASA UBBUPATEJIbBHASL KOMHUCCHUSA Ne 64
PEIIEHUE

11 aBrycra 2026 roga Ne 9-13
Caunkr-Ilerepoypr

OO0 MHCTPYKLMH 110 1eJI0NPOU3BOACTBY B
TeppuropuajbHoii H30MpaTeIbLHON KoMuccuu Ne 64

Bo ucnonnenue pemenus Cankr-IlerepOyprckoit n30upareiabHON KOMUCCHU
ot 31 uronst 2026 roga Ne 188-10 «O TunoBoil HHCTPYKIUHU MO JETOTPOU3BOIACTBY
B TeppuTOpHaibHON  u3buparenbHor komuccun B Cankrt-IletepOyprey,
TepputopuanbHas uzbuparenabHas komuccus Ne 64 p e m u J a:

1. YrBepaute WMHCTpYKUIHIO MO JAEIONPOU3BOACTBY TeppUTOpHAbBHON
u30OupartenbHO Komuccun Ne 64, COrllacCHO MNPUJIOKEHUIO K HACTOSIIEMY
PELICHMUIO.

2. [IpuzHats yTpaTUBIIUM CUILy pelieHue TepputopranbHOU
uzbuparenpHoit kKomuccuu Ne 64 ot 10.06.2020 roga Ne 3-1 «OO0 uHCTpyKUIUU
0 JIETIONPOU3BOJICTBY B TEPPUTOPHUATIEHON M30MpaTebHON KoMuccuu Ne 64».

3. PasmecTuTn HacTosllllee  penieHue  Ha  ouIumaabHOM  caifTe
TeppuropuanbHOM n30MpaTeTbHOU KOMMCCHH No 64
B MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu MHTepHeT.

4. KoHTposnb 32 UCIOJHEHHEM  HACTOAILIErO PEUIEHUS  BO3JIOXKHTH
Ha TIpeacenarenss TeppuTopHalibHONW — M30uMpaTeinbHOM  Komuccuu  Ne 64

®.A. I'na3sipuna.

IIpencenarens TeppuropuanbHOMN
u30uparenbHoi kKomuccuu Ne 64 ®.A. I'na3pipun
Cekpertapp TeppuropralibHON

n3ouparenbHo komuccuu Ne 64 O.B. ApTtioxoBa



[Ipunoxxenune

K pelieHuto TeppuropuanbHOi
n3ouparenbHoOi komucenu Ne 64
ot 11.08.2026r. Ne 9-13

YTBEPX/IEHA
pemienreM TeppuTopraibHOM
n3ouparenbHoi komucenu Ne 64
ot 11.08.2026r. Ne 9-13

NHCTPYKIUA .
1O AEJOIMTPON3BOJACTBY B TEPPUTOPUAJIBHOUN
U3BUPATEJILHOU KOMUCCHUHU Ne 64

1. O01mme MoJ0KeHus

1.1. UaCcTpyKUIMs o NEJNONPOU3BOACTBY B TeppuropuanbHoOl
u30upatenbHo Komuccuu Ne 64 (manee — IHCTpyKLHMsI) yCTaHABIMBAET MOPSAIOK
paboThl C JOKyMEHTaMH, OCHOBHBIE TMpaBWJIa WX TMOJATOTOBKH U OGOPMIICHUS
B TepputopuasibHOUM U30UpaTenbHON KoMuccun Ne 64 (nanee — TeppuTopuaibHas
KOMHUCCHS).

TepputropuanbHas KOMHCCHS BIIPABE YTBEPKIATh TUIIOBbIE
W/WIUM  TIpUMEPHbIE MHCTPYKUMU MO JI€JONPOU3BOJACTBY JUISl  y4aCTKOBBIX
n30MpaTeIbHBIX KOMUCCHUH.

1.2. UuacTpykuus pa3paboTaHa Ha OCHOBaHMU (elepanbHBIX 3aKOHOB
ot 12 utons 2002 roga Ne 67-®3 «O06 0OCHOBHBIX FapaHTUSIX U30MPATEIbHBIX MPAB
U TpaBa Ha ydactue B pedepenayme rpaxman Poccuiickoit deneparumn
(nanee — @enepalibHbI 3aKOH 00 OCHOBHBIX TapaHTHsIX HM30MpaTeIbHBIX MpaB),
or 22 oktsa6ps 2004 roma Ne 125-®d3 «O6 apxuBHOM nene B Poccwuiickoit
denepanuny, 3akoHoB CankT-IleTepOypra, mOCTaHOBICHU U UHBIX HOPMATHUBHBIX
aktoB LleHTpanbHOl M3buparenbHOM komuccuu Poccuiickoit denepanuu (nanee —
MUK Poccun), Cankt-IlerepOyprckoit m30upaTebHOW KOMUCCHH, PETJIAMEHTa
TEPPUTOPUAIBHOM  KOMHUCCHUM, C MCIIOJIB30BaHUEM MNpukazoB Pocapxusa
or 22 mas 2019 roma Ne 71 «O06 ytBepxkaenuun IlpaBuin nenonpou3BoJICTBa
B TOCYJAapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYNPAaBIICHUSD,
or 25 ngexabps 2020 roma Ne 199 «O06 ytBepxkaeHun MeToAMYECKUX

peKOMeHJanui Mo  pa3paboTKe  MHCTPYKUUH MO  JACONPOU3BOACTBY
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B TOCyAapCTBCHHBIX opraHax, opraHax MECTHOTI'O CaMOYIIPABJICHUS,

ot 31 urons 2023 roma Ne 77 «O6 yrBepxkaeHun [IpaBun opranuzanuu XxpaHeHus,
KOMILJIEKTOBAHUSI, y4€Ta U HCIOJb30BaHUS JOKYMEHTOB ApxXuBHOro (oHaa
Poccniickonn ®denepannyu M IpyrHuX ApPXHUBHBIX JOKYMEHTOB B T'OCYJIAapPCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYMNpaBJIEHUS UM  OpPraHU3ALMIXY,
I'OCT P 7.0.97-2025 «Haumonanenblii ctanaapt Poccuiickoit  ®enepanumu.
Cucrema crtaHmapToB 10 uH(pOpMAIUK, OWUOIMOTEYHOMY W HM3IATEIHCKOMY
neny.  OpranM3allmOHHO-paclopsiMTeNbHas  JOoKyMmMeHTamusi.  TpeOoBaHus
K odopmienuto aokymeHtoB», I'OCT P 7.0.8-2025 «HauuoHanbHbI CcTaHAApPT
Poccuiickoit deneparuu. Cuctema ctaHaapToB 1o HHGOpMaIK, OMOINOTEHHOMY
U H3JaTeIbCKOMY Jeily. JIenonmpou3BOACTBO W AapXUBHOE Je10. TepMHHBI
U ONIPEJECICHUS.

PaGota ¢ gokymeHTamu, cojaepKalluMu HWH(OpPMAIKI0O OTrpaHUYEHHOTO
pacnupoCTpaHEHUsl, OCYIIECTBISIETCSI B  COOTBETCTBUM €  IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 03 Hosu0ps 1994 roma Ne 1233
«O06 yrBepxkaeHun IlomoxkeHuss o TOpsAAKEe OOpalIeHus €O  CIyKEOHOM
uH(popMaMer OrpaHMYEHHOTO pPACIPOCTPAHEHHS B (eAepaibHbIX OpraHax
WCIIOJTHUTEIbHOM BJIACTH, YIIOJHOMOYEHHOM OpPTaHe YIPaBICHUS UCIIOIb30BaHUEM
ATOMHOW PHEPrUU U YNOJIHOMOYEHHOM OpraHe Mo KOCMHYECKOW AESTeIbHOCTHY,
32 HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXalluX CBeAeHHs 00 u30uparensx,
y4acTHHKax pedepeHayma, oOpamarmmuxcs B pamMkax (QYHKIHOHUPOBAHUS
['ocynapcTBeHHOM cCHCTEMBI peructpanuu (ydera) wus0uparesneil, y4acTHUKOB
pedepennayma B Poccuiickoit deneparum.

1.3. TTonoxxernst UHCTpyKIIUK pacipOCTPAHSIIOTCS HA OpPTaHU3aIUuI0 pabOThI
C JIOKYMEHTaMH HE3aBUCHUMO OT BHJIa HOCHUTEIIA, B TOM YHCII€ C 3JIEKTPOHHBIMU
JIOKYMEHTaMH, BKJIOYas MOATOTOBKY, PErHUCTpalvI0, MPOXO0XKICHUE, XpaHEHUE
Y UCIOJIb30BaHUE JIOKYMEHTOB.

[Tonoxenuss MHCTpyKIMKM HE pacHpOCTPaHSAIOTCS HA OpPraHU3alui0 padOThI
C JOKYMEHTaMH, COJEPKALIMMHU CBEIEHUS, COCTaBIIIIOLIME TOCYIAapPCTBEHHYIO
TaNHY.

TpeboBanus WHCTpykimu Kk pabote ¢ (QUHAHCOBOW, B TOM YHCIIE

OyXraJTepcKoll JOKYMEHTAIlMel paclpoCTPaHSIOTCS Ha JaHHBIE JIOKYMEHTHI
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B 4aCTu O6I]_[I/IX IMPUHIIUIIOB pa6OTBI C HMMH, a TAKKXC OpraHH3alMu TCKYHICTO

XpaHEeHUsI JTOKYMEHTOB M TOJTOTOBKM WX K Tepe/laye Ha apXUBHOE XpaHEHUE,
C y4yeToM OCOOCHHOCTEH  OIOJUKETHOrO  3aKOHOJATENbCTBA,  HACTOSIICH
WNuctpykuuu, nHbix HopMatuBHBIX akToB LUK Poccum, Cankr-lletepOyprekoi
n30MpaTeIbHOM KOMUCCUH, TEPPUTOPUATBHON KOMUCCHHU.

PaboTta ¢ qoKyMeHTaMu MO OpraHM3alliy 3aKyMOK TOBapoOB, pabOT U yCIyr
ocymectBisieTcs ¢ ydetom @DenepanbHOro 3akoHa oT S5 ampens 2013 rona
Ne 44-®3 «O koHTpakTHOM cucTeMe B c(epe 3aKymnok TOBapoB, pabOT, yCiayr
JUIsl o0ecreyeHus rocyJapCTBEHHBIX W MYHUIMINAIBHBIX HYX11». OcoOeHHOCTH
OpraHu3alMd JOKYMEHTOOOOpOTa, OTHOCAILIETOCS K OpraHu3alud 3aKyIloK
TOBapoOB, padOT U yCIIyT, MpPaBUJIa MOATOTOBKH U O(POPMIICHUS TAKUX JIOKYMEHTOB,
a TaKkKe NOpAIOK padOTbl C HUMHU MOTYT JOIOJHHUTEIBHO YCTaHABIMBATHCS
COOTBETCTBYIOIIUMHU HOPMaTUBHBIMH aKTamMu UK Poccun,
Cankrt-IletepOyprckoil n3dupaTenbHOM KOMHUCCUU, TEPPUTOPUATILHON KOMMCCHH,
IpUKa3amMu NpeaceaaTesns TepPUTOPUATbHON KOMUCCHH.

1.4. IlpaBuia moATrOTOBKM W OQOPMIICHUSI IOKYMEHTOB M TOPSJIOK paOOThI
C HHUMH, TpexycMoTpeHHble WHCTpykuuen, o0s3aTeNbHbl I YJICHOB
TEPPUTOPUAIBHOM KOMHUCCHU W TOCYIJAPCTBEHHBIX TPAXKIAHCKUX CITYKAIIUX
anmnapara TEppUTOPUAIBHON KOMHUCCHUU (Jlajiee — rpakJIaHCKue CIyKalllue) U Jul,
3aMEIIAIOMIMX JOJDKHOCTH, HE SIBISIOIIMECS JOHKHOCTAMH TOCYIapCTBEHHON
IPaKIAHCKON CIIyKObI, a TaKXKe JIHI], TPUBJIECKAEMbBIX 0 TPaXIAHCKO-TIPABOBBIM
JIOTOBOPAM.

1.5. Benenue JEJIOITPOU3BOJACTBA TEPPUTOPUATBHON KOMMCCHH
OCYULIECTBJISIET MpPEACENATeNb TEPPUTOPUATIBHONM KOMHCCHHM WM T'PaKIAHCKHM
CIyXalllil anmapara TEPPUTOPHAIBHOM KOMHUCCHM, Ha KOTOPOIO BO3JIOKEHA
GyHKIMS BeOEHUS JEJIONPOU3BOACTBA B COOTBETCTBUU C  JIOJDKHOCTHBIM
pernamMeHToM  (majee — paOOTHUK — ammapara, OTBETCTBEHHBIM 3a  BEJICHHE
JIeJIOTIPOM3BOICTBA).

1.6. PaboTHUKM  anmapaTta, NOCTYNMBIIME Ha  TOCYJapCTBEHHYIO
rpaxaaHckyto ciayx0y Cankr-IlerepOypra B anmapar TeppUTOPHAIBHON
KOMUCCHH, TUOO Ha JOKHOCTH, HE ABIISIONIMECS JOHKHOCTSIMHU TOCYIapCTBEHHOMN

Fpa)K,Z[aHCKOI‘i CJIY)K6BI, a4 TaKiKC TIpaxaaHC, IPHUBIICKACMBIC I10 TI'pa’XKIaHCKO-
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MpaBOBbIM AOTOBOpAaM, HOJIKHBI OBITH 03HAKOMJIEHBI moa mnoAmnuchb € TEKCTOM

NucTpykiuu ~ paOOTHUKOM — ammapaTa,  OTBETCTBEHHbIM 32  BEJICHUE
JIETIONPOU3BOJICTBA.

1.7.B cinydae yxoga B OTHYCK, BbI€3/la B KOMaHJIUPOBKY, OOJI€3HH,
YBOJBHEHHSI  UCIOJHUTENS  JOKYMEHTOB  HEUCIIOJHEHHBIE  JOKYMEHTBI
[0 TTOPYYECHUIO MPEACENATEN TEPPUTOPUATBHON KOMUCCHU MEPEAAIOTCA APYTOMY
VICIIOJIHUTEITIO.

1.8. J1enonpous3BOACTBO B TEPPUTOPUATBHON KOMHMCCHUU OCYUIECTBIIAECTCS
CpEICTBAMH IMOJCHCTEMBI JOKYMEHTOOOOpOTa M  YOpPaBJICHHUS LU(PPOBBIM
KOHTEHTOM ['OCynapCTBEHHONW aBTOMATU3UPOBAaHHOW cucCTeMbl Poccuiickon
deneparun «Beibope»  (manee — [1J]), a Takke ¢ HCIOIB30BAaHHUEM JPYTHUX
pPErUCTpPallMOHHO-YUETHBIX (GopM  (KapTOYHOM WM JKypHAJIbHOM CHCTEMBbI
perucTpanuu JOKyMEHTOB).

PabGora B IIJ] MOXeT OCYILIECTBISITECA KaK B 3aKPBITOM KOHTYpE, JOCTYII
K KOTOpPOMY 4YJIEHaM TEPPUTOPUATIBLHON KOMHUCCHU M paOOTHHMKAM ammapara
TEPPUTOPUAIBHON KOMHUCCUU TPENOCTABISIETCA B COOTBETCTBUM C MIPUKA30M
npeacenaTenss TEppUTOPUATLHON KOMUCCUHU, TaK U B OTKPBITOM KOHTYpE, TOCTYII
K KOTOpPOMY IMPEIOCTABISAETCS B COOTBETCTBUM C pacnopsbkenuem llpencenarens
UK Poccun, HopmatuBHbIiMH akTamu CaHkT-lleTtepOyprckoit m3OupaTenbHON
koMuccuu no cornacopanuto ¢ I{K Poccuu.

B 3akpbiToM KOHTYpe mnpeaycMoTpeHa oOpaboTKa MEPCOHANBHBIX JIaHHBIX
Y MHOM KOH(UAEHIIMaTbHON HHpOpMAITUH.

JoxymenTsl, conepxamuecs B [1J[, MoryT ObITh OAMKMCAHBI DJIEKTPOHHOM
MOAIUCHIO JOJDKHOCTHOTO JIMLIA.

PaGora c JoOKyMeHTaMu TEPPUTOPUATBLHON KOMHUCCHM OCHOBBIBACTCS
Ha MPUHLNIE OJTHOKPATHOW PErUCTpallii JOKYMEHTA.

1.9. UncTpyKiius W UM3MEHEHHSI B HEE YTBEPKIAIOTCS PEUICHUEM
TepPUTOPUAIBHOM KOMHCCUU Tmociie coriacoBanus ¢ Cankt-IletepOyprekoit
n30UpaTeIbHON KOMUCCHUEH.

1.10. B HCTpyKIIMK UCTIOTB3YIOTCS CIAEAYIOIINE TEPMUHBI U ONIPEICIICHUS:



OJIaHK JOKYMEHTa;, JJICKTPOHHBIM T1a0J0oH OJaHKa JOKYMEHTa — JIUCT
OyMaru WU DJJCKTPOHHBIA IMAOJOH C PEKBU3UTAMH, HWACHTU(PUIUPYIOMIUMHU
aBTOpa 0(UIHUATBEHOTO JOKYMEHTA, PACIIOJIOKEHHBIMU B ONIPEIECIIEHHOM TOPSIKE;

BHYTPEHHHMM OKYMEHT — JJOKYMEHT, ITOATOTOBJICHHBIA B TEPPUTOPHUAIBHOU
KOMHUCCHHU, HE BBIXOSIINM 3a €€ Npeeibl;

BXOJSIIIAA  IOKYMEHT — JOKYMEHT, TOCTYIMHUBIIMA B TEPPUTOPHATHHYIO
KOMUCCHIO;

(2JIEKTpOHHOE)  J1e7I0 — PU3MYECKH  000COOJIGHHAass WM JIOTUYECKH
oTpesieNieHHas] eUHUIA KIacCU(UKAIIMA U CHCTEMAaTU3allid B JTIOKyMEHTAJIEHOM
dboHme TepPUTOPUATHHON KOMHCCHH, BKIIIOYAIONIAsl JOKYMEHT WM COBOKYITHOCTD
JOKYMEHTOB, OTHOCSIIIMXCSI K OJIHOMY BOIIPOCY WJIM YYacTKy MAESITEIbHOCTH,
UMEIOIINX OJIMHAKOBBIA CPOK XPAHEHUS;

JeJIONPON3BOACTBO — COBOKYITHOCTh IPOLIECCOB pabOThl € JOKYMEHTaMH,
BKIIfOUasi JIOKYMEHTHpPOBaHHE, JOKYMEHTOOOOPOT, OMNEpaTUBHOE XpaHEHHUE
Y UCTIOJIH30BaHUE IOKYMEHTOB B ICSITEIFHOCTH TEPPUTOPHATBHON KOMUCCHU;

JOKYMEHT — 3aUKCUpOBaHHAs HA HOCUTENe HMH(OpMAIUsi C PEKBU3UTAMHU
W/WIA METaJaHHBIMH, TO3BOJISIIOIINMHA €€ UICHTU(DUIINPOBATS;

JOKYMEHTAIbHBIA  (DOHJ — COBOKYITHOCTh JTOKYMEHTOB, OOpa3youxcs
B JCSITENILHOCTH N30MPATETbHON KOMUCCHH;

JOKYMEHTUPOBaHUE — CTAAMsI KU3HEHHOTO IMKJA JOKYMEHTa, Ha KOTOPOH
OCYIIECTBJISICTCS 3alMUCh HH(OpPMAIMU C PEKBU3UTAMH W/WJIM METaJlaHHBIMU
Ha HOCHUTEJIE 10 YCTAaHOBJICHHBIM MIPAaBUJIaM B YCTAHOBJICHHOH (popme;

JOKYMEHTOOOOPOT — IBUKEHHE JOKYMEHTOB B TEPPUTOPHAIBHON KOMUCCUU
C MOMEHTAa WX CO3/JaHMsl WM TIONY4YEHHUS JIO 3aBEPIICHUS HCIIOTHCHUS
WM OTITPaBKH;

nyOnuKaT MOKYMEHTa — MOBTOPHBIA DJK3EMIUIAP MOJJMHHUKA JOKYMEHTA,
CO3/1aBa€MBbIH C LIEJIhI0 3aMEHBI MTOATUHHUKA,;

KU3HEHHBIA IHKJI JOKYMEHTa — COBOKYMHOCTh CTaJWi CYIIECTBOBAHUS
JOKyMEHTa (JOKyMEHTHPOBAaHHOW HWH(pOpMAINK), HAYWHAS C €ro (ee) Co3maHus

A0 YHUYTOXKCHHUA,



3aBEpPEHHAsl KOIMS — KONUS JOKYMEHTA, Ha KOTOPOW B COOTBETCTBUU
C YCTaHOBJICHHBIM TIOPSAJKOM TPOCTaBIEHbl PEKBU3UTHI, 00ECIEeUNBAIONINE
€e IOPUIUYECKYIO CUILY;

HUCXOJAIINN JOKYMEHT — JOKYMEHT, OTHPABIIEMbIA W3 TEPPUTOPUATBHOU
KOMUCCHH;

KOHTPOJIb VICIIOJTHEHUS JOKYMEHTOB — COBOKYITHOCTh JNEUCTBUM,
00eCTneunBaOIINX CBOEBPEMEHHOE UCTIOTHEHHUE JOKYMEHTOB;

KOIIUSA JIOKYMEHTA — JIOKYMEHT, IIOJIHOCTBIO BOCIIPOU3BOISIIUN
MH(OpMAIUIO MOAJIMHHUKA U BCE €r0 BHEIIHUE IPU3HAKK W UX YaCTh;

HOMEHKJIATypa  JIeJl — JOKYMEHT, COACpXkAIlUK CUCTEMATU3UPOBAHHBIN
IIEpeYEeHb 3aroJOBKOB JI€JI, CO31aBa€MbIX B TEPPUTOPUAIBHOW KOMMCCHUH,
C YKa3aHHUEM CPOKOB UX XpaHEHUs!, O(POPMIICHHBIN B YCTAHOBICHHOM IOPSIJIKE;

HOPMAaTHBHBIE JOKYMEHTBI — COBOKYITHOCTh WHCTPYKTHUBHBIX MaTE€pHUAJIOB,
PACCUMTAaHHBIX Ha IOCTOSHHOE WJIM MHOTOKPAaTHOE IEHCTBHE W COAEP KaIUX
KaKue-1100 HOPMBI, MPaBUJIa, PEINUCAHNS;

HOCHUTENIb (JOKYMEHTHPOBAHHON) HH(pOpMAIUUA — MAaTEPUAIbHBIA OOBEKT,
UCIOJIb3YyEeMbIN JIsl (PUKCALIMM U XPAHEHUS TOKYMEHTUPOBAHHOW HH(pOpMaLUK;

obpamenne B (GopMe  DJIEKTPOHHOTO  JIOKYMEHTa — oOpalieHue,
NOCTymnuBIlee B (OpME 3IEKTPOHHOIO JOKYMEHTa C MCIOJIb30BAHUEM CTPAHHULIBI
opummansHoro  caiita  Cankr-IlerepOyprckoil  M30MpaTeabHON  KOMHCCUU
B HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW cetu «WHTepHeT» (manee - ceThb
WHuTepHeT), npelHa3HaueHHON J1Jis1 HalpaBlieHUsl 0OpalleHuil B TEPPUTOPUATIbHBIE
KOMMCCHH;

OTMETKa 00 3JIEKTPOHHOW MOJIMUCH — PEKBU3UT 3JIEKTPOHHOTO TOKYMEHTa,
MOJITBEPKIAIOIIMNA €T0 MOAIUCAHUE JIEKTPOHHOM TOIIUCHIO;

opUIMaATBHBIA JTOKYMEHT — IOKYMEHT, KOTOPBIA CO3/aeTcs, 3aBepsercs,
BBIJIAETCS B YCTAHOBJICHHOM 3aKOHOM WJIM WHBIM HOPMAaTUBHBIM AaKTOM MOPSJIKE
OpraHOM TOCYJApCTBEHHOW BJIACTH, WHBIM I'OCYJIapPCTBEHHBIM OpPraHOM, OPraHOM
MECTHOTO CaMOYIPABJICHUS WIM MHOM  YIIOJHOMOYEHHOM OpraHu3aluen,
YIIOJJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM U yIOCTOBEPSET IOPUIANYECKU 3HAUYMMBbIC

(bakThI;



oopmIleHHE [TOKyMEHTa — IPOCTABIEHUE Ha JIOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;

oOpalnieHre B NMUCbMEHHOM (hopMe — HampaBlIEHHbIE B TOCYIapCTBEHHBIN
Opran, oOpraH MECTHOTO CaMOYIIPABICHUS WM  JOJDKHOCTHOMY  JIHILY
B IIUCbMEHHOU (hopMe MpeITIoKEeHUE, 3asBICHUE WK Kano0a;

MMCHMO — 0000IIEHHOE HAa3BaHUE PA3IMYHBIX 10 COAECPKAHUIO JOKYMEHTOB,
CITy>KaIlliX CPEJICTBOM OOIICHUS MEXAY OPTaHU3alMSIME, TPaXTaHaAMU;

NOJJIMHHUK  JIOKyMEHTa — MEPBbIi WM €IMHCTBEHHBIM  DK3EMIUISP
JTIOKYMEHTAa,;

NOpYyYEeHHE — JJOKYMEHT, MPEANUCHIBAIONIUN BBITIOJHEHUE TEX WM HHBIX
3aJIaHUU;

pEruCTpallMOHHO-yUeTHasT KapTouka jgokymeHTa (nanee —PYK)— ¢opma,
UCIIOJIb3yeMasi JJIsl 3aliCH CBEJICHW O JIOKYMEHTE B IEJIsIX ydeTa, IOHCKa
¥ KOHTPOJIS, CO3/1aBaeMasi TP PETUCTPaIU JOKYMEHTa C ucrnosib3oBanueM [1/1;

pETUCTPAIIMOHHO-y4eTHasl (OpMa — CHUCTEMa PETUCTPAIlUH, HCIOJIb3yeMas
B TEPPUTOPHAIBHON KOMHCCUU Tpu peructpanuu gokyMeHtoB (IIZI, xapTouku
WM JKypHA);

perucTpanus JOKYMEHTa — 3allUCh yYETHBIX JAaHHBIX (METaJaHHBIX)
O JOKYMEHTE IO YCTaHOBJICHHOW (opme, ¢ukcupyromas ¢GakT ero Co3aaHus,
OTIIPABJICHUS WU TIONYYEHUsS, U TPHUCBOCHUE €My PEruCTPAIlMOHHOTO HOMeEpa
U J1aThI;

PEKBHU3UT JOKYMEHTa — CTPYKTYpHasi 4YacThb M JJIEMEHT O(OpPMIICHHUS
JIOKyMEHTA, CIYXaIllui s HWACHTUPUKAUA JTOKYMEHTa W COJepKaiiencs
B JJOKyMeHTE NHPOpMAIIHH;

CUCTEMA 3JJIEKTPOHHOTO JOKYMEHTO000pOoTa — MH(GOPMAIIMOHHASI CHCTEMA,
oOecreunBaroIasi JKU3HEHHBIM MUK JOKYMEHTOB JI0 MX TEepexoja Ha CTaJIUIo
aApXWBHOTO XPAHCHUS W YHUYTOXCHUS;

CKaHMpPOBaHUE JOKYMEHTa — MOJIyYeHHE dJIEKTPOHHOTO 00pa3a JOKYMEHTA;

ciyxeOHasi 3alucKa — BHYTPEHHUM JOKYMEHT, aJpPECOBAHHBIN OJHOMY
JOJDKHOCTHOMY JIMILY TEPPUTOPUATBHOW KOMUCCUU IPYTUM JOJKHOCTHBIM JIMIIOM
TEPPUTOPUANBHON KOMHCCHUM U  COAEpX AU OOCTOSTENTbHOE H3JI0KEHUE

KaKOT0-JIH0O BOIIpOCa € BbIBOAAMU U MMPCAJIOKECHUAMU COCTABUTECIIA,



CPOK HWCIIOJHEHUS JOKYMEHTa — CPOK, YCTAHOBJICHHBIM HOPMATHUBHBIM
IIPABOBBIM aKTOM, OpTraHU3aIMOHHO-PACTIOPAIUTESILHBIM JOKYMEHTOM,
yKa3aHUSMH T10 UCIIOJIHEHUIO JOKYMEHTA WJIM TIOPYUCHHUEM;

yKa3aHUA 0 UCIIOJIHEHUIO TOKyMEHTa — PEKBU3UT, COCTOSAIIMN U3 HAAMHUCU
Ha JOKYMEHTE WJIM Ha OTICIBHOM JIHCTE YCTaHOBIECHHOW (OPMBI, CICITaHHOM
JOJKHOCTHBIM JIUIIOM;

y4eT  JIOKyMEHTOB — pukcamusi  ¢dakra  MOJy4YeHHUS  JTIOKyMEHTOB
0e3 MpocTaBlIeHUsI HA HUX PETUCTPAIMOHHBIX IITAMIIOB;

dbopmupoBaHue  (PNEKTPOHHOTO)  JieJia — IPYIIHUPOBAHUE  JTOKYMEHTOB
B (3JIEKTPOHHOE) JIEJI0 M UX CUCTEMAaTU3aLUs;

AKCIIEPTH3a LIEHHOCTH JOKYMEHTOB — JESTEJIBHOCTh 110 YCTAaHOBJIEHUIO
CPOKOB XpaHEHHUS JOKYMEHTOB, OTOOpa WX /[ apXUBHOTO XpaHCHHS
WIN YHUYTOXXEHUS, BBISIBJICHUIO OCO0O IEHHBIX U YHHUKAJIbHBIX JOKYMEHTOB
Ha OCHOBaHWM TpeOOBaHWK HOPMATHUBHBIX IIPABOBBIX aKTOB U KPHUTCPUCB
IKCIEPTU3BI IEHHOCTH TIOKYMEHTOB;

AJNIEKTPOHHAS MOAMKUCH — UHPOpPMAIIUA B AJIEKTPOHHOU (dopme, TpeOOBaHMS
KOTOpPOW YCTAQHOBJIGHBI HOPMATHUBHO, TpEJHA3HAUYCHHAs MJs TOAMHCAHUA,
corjacoBaHus (BUBMPOBAHUS) U YTBEPKIEHUS AIEKTPOHHBIX TOKYMEHTOB;

AIIEKTPOHHBIN JOKYMEHT — TOKyMEHTHUPOBaHHASI uHdopmarms,
IpeICTaBICHHAS B AJIEKTPOHHOU (hopme;

AJIEKTPOHHBIA JJOKYMEHTOOOOPOT — TOKYMEHTOOOOPOT € HCIOJb30BaHUEM
aBTOMATHU3WPOBAaHHOW HMH(POPMAIIMOHHOW CHUCTEMBI (CHCTEMBI DJIEKTPOHHOTO
JIOKyMEHTO000pOTA);

ANIEKTPOHHBIH  00pa3  JOKyMEHTa — DJICKTPOHHAs  KOMHUS  JOKyMEHTAa,
W3TOTOBJICHHAS Ha OYMa)XKHOM HOCHTETIE;

AJIIEKTPOHHBIA  II1a0NOH  OJlaHKa  JOKYMEHTa —CM. TEepMUH  «OJaHK

JIOKYMEHTa.

2. Ilpuem, perucTpanusi ¥ NPOXosKIeHHE MOCTYNAKIINX JOKYMEHTOB

2.1. JIOKyMEeHTBl B TEPPUTOPUAIBHYIO KOMHCCHUIO JOCTABIISIFOTCS Yepe3
OTJeNeHne CBsI3U (MOYTOM, TenerpadHOM CBS3bI0), OpraHamu (QenepanbHOMI

@CHLI{BCFGpCKOﬁ CBi3U, CHCHH&HBHOﬁ CBA3bIO, HAPOYHBIM HWJIHM IICPCHAAIOTCA
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Ha JINYHOM IIPpUCMCE I'paK/1aH.

JIOKyMEHTBI MOTYT MOCTYIIaTh B TEPPUTOPHAIBHYI0 KOMHUCCHUIO CPEICTBAaMU
[1]1, dakcumMuabHON CBS3BIO, DJIEKTPOHHOW mouToM B cetu MHTepHer
(mpenHa3HauY€HAa MCKIOYUTENBHO MJIs CIY>)KEOHOM KOPPECHOHIEHUNHU), 4Yepe3
pazmen «OnexkTpoHHas (Gopma oOpamieHus» Ha  OQUIMATIBHOM  CaiiTe
Cankrt-IlerepOyprckoit  u3OuparenbHo  komuccun B cetu  MHTepHer,
npeIHa3HaYeHHBIN A7 HalpaBlIeHUs 0OpalieHI B TEPPUTOPUATHHYIO KOMUCCHIO.

2.2. llpuem, mnepBuyHas o0OpabOTKa W PETUCTpals IMOCTYHAIOUIUX
JIOKYMEHTOB TPOU3BOJSATCS TpelcenaTeneM (CEeKpeTapeM) TeppUTOPHATbHON
KOMUCCUM WM  pabOOTHUKOM  ammapaTra, OTBETCTBEHHBIM 3a  BEJICHHUE
JeJIONPOU3BOACTBa ¢ ucnoiab3oBanueM I1]1, 1nbo xypHaIbHOW perucTparroHHO-
ydetHOM  dopmbl  (mpwiokenre Ne 1) exemHEeBHO B 4Yackl  palOTHI
TEPPUTOPUATBHON KOMUCCUU, KPOME BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[lopsnoxk mnoOJlydeHUsT M PErucTpanuy JTOKYMEHTOB II0CI€ OKOHYAHMS
paboyero JHs, B BBIXOJHbIE W HepaOouue Npa3gHUYHbIE THU, B MEPUOJ
NOJIOTOBKM W MPOBEIEHUS H30MpATeIbHBbIX KaMIIAHUH yCTaHABIMBACTCS
npeacenareaeM TEePPUTOPHAIBHOM KOMHMCCHHM JHOO OMNpeNesieTcss peueHuemM
TEPPUTOPUAIIBHON KOMUCCHH.

2.3. [loctynuBmne JOOKYMEHTBI TOAPA3ACISAIOTCS HA PETUCTPUPYEMBbIE
U HE nojjexamue perucrpauuu. l[lepedeHb TOKYMEHTOB, HE IOJIEKAIIMX
pEerucTpanuu, ONpeaeseH B IpuiaoKkeHnn Ne 2.

2.4. 1Ipy BCKpBITUM KOHBEPTOB, JOCTABICHHBIX OpraHaMu (eaepaabHOM
benbaberepckoil  CBA3M, CHEIUAIBbHOM CBA3bIO, IO TMOYTE€ WJIA HApOYHBIM
IPOBEPSAIOTCA MPABUIBHOCTh AJPECOBAHUS, KOMIUIEKTHOCTh M LEIOCTHOCTh
JOKYMEHTOB, HaJIW4UE IPUIIOKEHUHN, CBEPAETCS COOTBETCTBHE HX HOMEPOB
YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBepTax. HenpaBuiabHO aapecOBaHHbBIE
U OIMOOYHO BIIO)KEHHBIE JTOKYMEHThl HE PETUCTPUPYIOTCS, TEePEChUIa0TCs
10 HA3HAYECHUIO WJIK BO3BPALLAIOTCS OTIPABUTEIIO.

2.5. Ecnu npu BCKPBITUM KOHBEpTa OOHApY>KEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTHEIbHBIX JINCTOB, IPUIOKEHUH, IOBPEXKIECHUE JIOKYMEHTOB
WM HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEPTE,

npejacenareiaeM (CeKpeTapeM) TEPPUTOPHATIbHOW KOMHCCHUM WJIH PaOOTHUKOM
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arraapara, OTBCTCTBCHHBIM 34 BCACHHUC JCIOIMPOU3BOACTBA COCTABIIACTCA aKT

YCTAaHOBJIEHHOM  (QopMbl B  JABYX 3K3eMIULipax  (mpuwiokeHue — Ne 3).
OaMH »HK3eMIUIIp akTa IOCBUIAETCS OTHPAaBUTENI0, JPYrod MpuoOLIaeTcs
K PUHATBIM JOKYMEHTAM.

Ha 000poTHOIl CTOpOHE MOCIEIHEro JIMCTa IMOBPEXKIECHHOTO JOKYMEHTA
B IIPABOM HHKHEM YIIIy J€HaeTCsl OTMETKA «J[OKYMEHT MOJy4Y€eH B MOBPEKIAECHHOM
BUJIEY.

2.6. KoHBepTHI OT NOCTYNUBIINX JOKYMEHTOB HE YHUYTOXAKOTCS B Cllydac,
€CJIM TOJIBKO 1O HUM MOKHO YCTAHOBHUTH aJpeC OTIPaBUTENs, NATy OTIPaBKH
Y TIOJyYEHHsI JOKYMEHTOB, €CJIM OHHM COAEPKAT JTOKYMEHTHI, KOTOPbIE NOCTYITHIIN
u3-3a npenenos teppuropun Poccuiickoit denepanuu, U3 Cy0B, CIEICTBEHHBIX
OpraHoB, JMOO JIOTOBOPBI, MPETEH3UH, HCKOBBIE 3asBICHUS, JIOKYMEHTBI,
CBSI3aHHBIE C pa3MEIICHUEM 3aKa30B Ha MOCTABKM TOBAPOB, BHINOJHEHHE paldoT,
OKa3aHue yCIyT JUIsl TOCYAAapPCTBEHHBIX HYXI.

2.7. IlakeTpl ¢ moMeTKOU «JIM4HO» TmepenaroTcs agpecaraM B 3aKpbITOM
BH/JIE NIOJ1 TTOATIHCH.

2.8. Ilpu peructpauy NOCTYNUBUIETO JIOKYMEHTAa B PETUCTPALMOHHO-
y4eTHOM ¢opMme 00s3aTeIbHO BBOASTCS CIEAYIOIIUE PEKBU3UTHI: HCXOISAIINN
HOMEp JOKYyMEHTa W JaTa, JIaHHbIe O KOoppecrnoHjaeHTe (aapecante) (dhamuus,
UM, OTYEeCTBO (MpPU HaIU4YUM) (PU3UYECKOro JIMIA WM HauMEHOBAaHHE
OpraHu3aliu), KpaTkoe COJAepKaHHE JOKYMEHTa, a TaKKe KOJMYECTBO JIMCTOB
OCHOBHOI'O JIOKYMEHTa M JIUCTOB MPHUJIOKEHHUS, KOJUYECTBO SK3EMILUIIPOB, BUJ
nocraBkd. Ilpum  perumcTpanuu  BXOIZALIErO0 JOKYMEHTAa J€JaeTcsl  CBsA3Ka
C UCXOSIINM JIOKYMEHTOM Ha KOTOPBIN 1aeTcs OTBET (€CIM TAKOBOW UMEETCH).

IIpu ocymectBiieHun peructpauuu cpeacrsamu IIJ] Ha nuneBoi cTopoHe
NEPBOrO JINCTA 3apPETUCTPUPOBAHHOTO JOKyMEHTa Ha OyMaKHOM HOCHTEIE,
KaK MpaBujo, B MPAaBOM HMXKHEM YIUIy MPOCTABIIAIOTCS PETUCTPALMOHHBIA HOMED
U JaTa, a TAaK)Ke WTPUX-KOJ] C YKa3aHUEM HAaMMEHOBAHUS OPTaHU3alUU.

Ecnu mpocTtaBineHue perucTpalioOHHONO HOMEpa 3aTpyJIHSAET IPOYTEHHE
TEKCTa JOKYMEHTa, B TaKOM CJIy4dae BXOJAIIMH HOMEpP NPOCTABISAETCA
B CBOOOJHOM OT TEKCTa YIJIy Ha JIMIEBOM CTOpPOHE MEPBOIO JHCTAa JOKYMEHTa,

a ITPUX-KOA IPOCTABJIACTCA IIPU HATUINHU TEXHUYECKOM BO3MOXKHOCTH.
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IIpr ocymecTBIEHMM PETUCTPALMU B APYTrOM PErMCTPALMOHHO-YYETHOU

dbopMe pEerucTpallMOHHBIM IITaMIl € YyKa3aHUEM BXOJAIIEIO0 HOMEpa, JaThl
pErucTpaluyy MPOCTABIAETCS, KaK IMPaBWIO, B IMPAaBOM HIKHEM YIIIy JIMLEBOU
CTOPOHBI MIEPBOTO JIUCTA 3aAPETUCTPUPOBAHHOTO JOKYMEHTa. [Ipu HEoOXoauMocTH
YKa3bIBaCTCSl BPEMsI PErUCTpalvu (4achbl U MUHYTHI), a TaKKe BXOJSAIIUNA HOMEP
JOKYMEHTA Ha PUJIOKEHUH.

Ha xonuum noxyMeHTa BXOIAIIANM HOMEP MPOCTABIIIETCS B MMPABOM HUKHEM
YIIIy JTULEBOW CTOPOHBI IIEPBOTO JIUCTA.

Hymepanuss nocTynmuBmIMX JTOKYMEHTOB OCYILIECTBIIETCS B MpEAeiax
KQJIEHIApHOI0 roja.

K moBTOpHBIM JOKyMEHTaM WPHUKIAAbIBACTCS HHPOpMALUg O paHee
MIOCTYNUBIINX JTOKYMEHTAaX M PE3yJbTaTax UX HCIOIHEHUs, KOTOpas MEPENAcTCs
OTBETCTBEHHOMY 3a HUCIIOJHEHHUE.

[Ipu peructpaumuu JoKymeHTa Ha OyMmakHoM Hocutene B 1] oH moxer
OBITh OTCKaHMpPOBaH, a 3aTeM K PYK MoxxeT ObITh MPUCOEIMHEH 3JIEKTPOHHBIM
o0Opa3 JOKyMeHTa U NMPUJIoKeHus K Hemy B (opmare pdf.

ITocne peructpauun cpeacrBamu [IJI MmOCTynmuBIIEro 3JIEKTPOHHOTO
JIOKyMEHTa, B TOM YHCIIE W3 BBIMIECTOSIICH M MHOM M30MpaTebHON KOMUCCHH,
OH MOXeET OBITh pacrneydaTaH Mpu He0OXOIUMOCTH.

2.9. 3aperucTpupoBaHHbBIE JOKYMEHTBI pPAaCCMATPUBAIOTCA MPEACEIATEIEM
TEPPUTOPUAIBHOM  KOMHUCCHM,  3aTe€M  IIOCJIE€  IIEPEHECEeHMs  YyKa3aHus
M0 HKCIOJHEHUIO JOKYMEHTAa B PETrUCTPAllMOHHO-YYETHYIO (opmy mepeaarorcs
VICTIOJTHUTEIISIM.

IIpu peructpaunu noxkymeHtoB B IIJI paccmoTrpenue mnpexncenarenem
TEPPUTOPUAIBHOM KOMHMCCUU JIOKYMEHTOB M HAMNPABIECHUE HMX HCIOIHUTEIAM
B 3JIEKTPOHHOM BHJE MOXET OCYIIECTBIAThCs cpenctBamu [1J] 6e3 odopmiienus
KOIMK HAa OYMa)KHOM HOCHTEIIE.

2.10. crionHeHHBIE JTOKYMEHTBI CIHMCBIBAIOTCS B JI€JIO0 TpeacenaTeseM
TEPPUTOPUAIBHOM KOMHCCHUM M IIOMEIIAKOTCA B J€J0 B  COOTBETCTBUU

C HOMEHKJIATYpOU J1e] TeppUTOPUATILHON KOMUCCHHU.
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3. OcHOBHbIE TPeOOBaHUS K MOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. JIokyMeHTbI,  cO3/aBacMble B  TEPPUTOPUAIILHON  KOMHCCHUH,
opopmiiaroTcst Ha OnaHKax, Ha CTaHAAPTHBIX JucTax Oymaru ¢Gopmara A4
(210 x 297 mm) i AS (148 x 210 MM) 1100 B BUJE DJIEKTPOHHBIX JTOKYMEHTOB
Y JI0JDKHBI UIMETh YCTAaHOBJICHHBIA COCTaB PEKBU3UTOB.

3.2. JIokyMeHTbl OQOpMIISIIOTCSI Ha TPOJOJBbHBIX JIMOO YTJIOBBIX OJIAHKaX
YCTaHOBJICHHONW (DOPMBI, HM3TOTOBJIEHHBIX THUIOTPA(PCKUM WU KOMIIBIOTEPHBIM
criocobom (mpusoxkenue Ne 4).

B TeppuTopuanbHOii KOMHCCHU MOTYT OBITh YCTAHOBJICHBI CJEAYIOIINE
BUJIbI OJIAHKOB:

OJIaHK MTPOTOKOJIA 3aCEAAHNUS TEPPUTOPUATBHON KOMHICCHU;

OJIaHK peIlIeHUs] TEPPUTOPUATBHON KOMUCCHUU;

ONaHK MpHKa3a mpeaceaaTens TepPUTOPHATEHON KOMUCCHH;

0JIaHK MIChMa TEPPUTOPUATTEHON KOMUCCHUHU.

3.3.IIpy moAroTtoBke MIOKYMEHTOB ¢ mpumeHeHueM I[IJ[ ucnonb3yrorcs
DJIEKTPOHHBIE  ITA0JOHBI  OJAaHKOB  JOKYMEHTOB, KOTOPBHIE pPaBHO3HAYHBI
U UJICHTUYHBI TI0 COCTaBY PEKBU3UTOB, MOPSIKY MX PACIOIOKEHUS U TapHUTYpam
mpudTa OJaHKaM TOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.4. JlokymeHTbl OQOPMIISIIFOTCSI B COOTBETCTBUU € TpeboBaHUSIMU
K TOKyMEHTaM, U3TOTOBJISIEMBIM C TIOMOIIBIO MTEYATAIOIIUX YCTPOMCTB, U K (haiaam
TEKCTOBBIX JIOKYMEHTOB (TiprioxkeHue Ne 5).

3.5. Ilpu nmoxaroroBke W O(GOpPMIICHUH JOKYMEHTOB JOJKHBI COOIIOJATHCS
npaBuiIa 0hOPMIICHUS PEKBU3UTOB, U3JI0KCHHBIC HIKE.

3.5.1. Ha Onankax nokymMeHToB mnomemaercs repd Cankr-IlerepOypra.
[Topsimok W3TOTOBJICHUSI, WCITOJI30BAHUS u XpaHCHUS 0JIaHKOB
c BocmpousBenenneM repba Cankt-IlerepOypra ycraHaBmuBaeTcs 3aKOHOM
Cankr-IletepOypra ot 23 ampens 2003 roga Ne 165-23 «O aeTanibHOM OMUCaHUU
odurmanbHeIXx cuMBOJIOB CaHKT-IleTepOypra u mopsiaKe uX UCIOIb30BAHUS.

KoHTposib 3a npaBuiibHBIM MCHOJIB30BAHUEM OJIAHKOB M MX COOTBETCTBUEM
YCTaHOBJICHHBIM 00pa3liaM OCYIIECTBISIETCA MpeaceaaTesieM TEepPUTOPUATbLHON
KOMUCCUM U pabOTHUKOM  ammapaTta, OTBETCTBEHHbIM 32  BEJCHHUE

ACJIOIIPOU3BOACTBA.
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3.5.2. HaumeHnoBanue n30MpaTeIbHON KOMUCCHU.

HaumenoBanne wu30uparenbHOM KOMHCCHHM YKa3bIBaeTcs Ha OJyiaHKax
B COOTBETCTBUU C pemieHneM Cankt-IlerepOyprckoil u3bupaTeibHON KOMUCCHU.

3.5.3. CpaBouHbIe JaHHbBIE 00 U30UPATEIFHON KOMHUCCHH.

CrpaBouHble JaHHBIE O TEPPUTOPUAIBHOM KOMHUCCHHM  YKa3bIBAIOTCA

B OJlaHKax MHUCEM, HAITpUMED:

np. Heeckwit, 1.176, Cankt-IletepOypr, 191167
Ten. (812) 241-44-87, (812) 241-44-88
www.tik64.spbik.spb.ru
OKIIO 44175746, OI'PH 1207800058520
MHH/KIIIT 7842181030/784201001

3.5.4. HaumeHoBaHuE BUIA TOKYMEHTA.

HanmMenoBanne Buma JOKyMEHTa YKa3bIBaeTCs Ha BceX OJIaHKax
U3/1aBa€MbIX JJOKYMEHTOB (IIPOTOKOJI, PEIICHHUE U T.J.), 3a UCKIIOUEHUEM HCEM.

3.5.5. Jlata 1OKyMeHTa.

JlaToll TOKyMEHTa SIBJIETCS Jara €ro NOANMCAHWs, yTBep:KAeHus. [laton
MIPOTOKOJIA SIBJSIETCS AaTa 3aceaHus, a aKTa — JaTa COOBITHS.

JIOKyMEHTBI, W31aHHbIE ABYMS WM OOJiee OpraHU3alUsIMH, JTOJDKHBI UMETh
OIHY (€QuHyr0) JaTy, COOTBETCTBYIOILYIO Jare NOANHUCAHMUS JOKyMEHTa
MOCJICTHAM JIOJKHOCTHBIM JIUIIOM.

Haty noxymenTta ohopMIsOT apabckumu 1udpaMu B IOCIE0BATEIHHOCTH:
JeHb Mecsua, mecsl, rof. [Jenp Mecduna u mecsan opopMIISIOTCS IBYMs MapaMu
apa0Ockux nudp, pa3aeneHHbIMU TOYKOM, TOJ — YEeThIphbMS apabckuMu 1udpamu,
HaIpumep:

17.01.2025
Jlommyckaetcst ciioBecHO-IIUGPOBOI criocod oopMIIeHUsI 1aThl, HAIPUMED:

09 auBaps 2025 r.

3.5.6. PeructpaiinoHHbII HOMEDP TOKYMEHTA.

JUis BXOAAIIMX M MCXONAIIUX JTOKYMEHTOB, OOpallleHWd — MHJEKC [erna
110 HOMEHKJIATYPE U, YEPE3 KOCYIO UYEPTY, MOPSAIKOBBIM HOMEDP TOKYMEHTA.

PerucrtpauroHHbIl HOMEP MOOKYMEHTA, HW3JAaHHOIO COBMECTHO, COCTOMUT
U3 PpAa3ACIICHHBIX KOCOM YEPTOW PErucTPalMOHHBIX HOMEPOB, ITPHUCBOCHHBIX
OpraHu3alysIMU — aBTOPaMHU JOKyMEHTa u PaCIIOIOKEHHBIX
B IIOCJIEJIOBATEIbHOCTH, COOTBETCTBYIOIEH OOO3HAYEHUIO HAMMEHOBAaHUMI

OpraHu3alyiy B 3aroJOBOYHOM YaCTU JOKYMEHTA.


http://www.tik64.spbik.spb.ru/
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3.5.7. Ccblnka Ha PErHCTPAlMOHHBIA HOMEpP M JaTy M[OCTYIUBLIETO

JIOKYMEHTA.

CcbUlKka Ha PErUCTPALIMOHHBIA HOMEpP M JaTy IMOCTYHHUBIIETO JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OyiaHka nucbMa. CcbUIKa MOPOCTABISIETCS
UCIIOJIHUTEIIEM TIPU MOJrOTOBKE MUChMa-OTBETA.

3.5.8. Mecto coctaBieHus (U3AaHus1) JOKYMEHTA.

MecTto coctaBneHus (M34aHUA) JOKyMEHTa YyKa3blBaeTcs Ha OJaHke
KOHKPETHOTO BHJA JOKyMeHTa. B OiaHkax MUCEM CBEIECHHUSI O MECTE CO3/laHus
JIOKyMEHTa coJiepKaTcs B PEKBU3UTE «CrpaBOYHBIE JAaHHBIC
00 130MpaTeIHbHON KOMUCCHI.

[Ipu npoaoILHOM PaCIHOJIOKEHUH PEKBU3UTOB OJIaHKAa MECTO COCTaBIICHUS
WU UW3JaHUs JOKYMEHTa YKa3blBa€TCAd B CEpeAUMHE CTPOKU MEXAYy JaTou
U PETUCTPAIlMOHHBIM HOMEpPOM JOKYMEHTa, a MpU YIJIOBOM PAaCIOJIOKCHHUH
PEKBHU3UTOB — ITOJ] JTaTOH W PErHCTPAIMOHHBIM HOMEpPOM JOKYMEHTa, OT Kpas
JIEBOTO TOJIS.

3.5.9. I'pu¢ (momerka) 06 orpaHMYCHUH JOCTYIIA K JOKYMEHTY.

[IpocraBnsercs Ha JOKYMEHTAX, coaepKalux nH(pOpMaITUIo
OTPAaHUYEHHOTO PACHPOCTPAHEHUS, KACAIOIIYIOCS JIEeATeIbHOCTH OpraHu3allnu,
OTpAaHUYEHUSI HA  PACHPOCTPAHEHHE  KOTOPOM  AMKTYIOTCS  CIIyKEOHOM
HEOOXOJMMOCThIO, a TaKXXe IMIOCTYIUBINAS B TEPPUTOPUAIBHYI0 KOMHUCCHUIO
HeceKkpeTHass WHGOpMaIHs, IOCTYNl K KOTOPOM OTrpaHWYeH B COOTBETCTBUHU
¢ ¢enepaabHBIMU 3aKOHAMM.

[TomeTka Ha JOKyMEHTaX, COJEpKAIMUX HWH(OpPMAIUI0O OTrPaHUYCHHOTO
pacnpocTpaHeHusi, umeeT Bu « st cimyxebHoro nosnp3oBanus» (nanee - JICII).

ITomeTka mnpocTaBisIeTCSs B BEPXHEM IMPaBOM YIUIy JIUIIEBOM CTOPOHBI
MEPBOTO JINCTA JOKyMEHTA OT TPAHUIIBI BEPXHETO MOJIS.

3.5.10. Anpecar.

PexBu3utT «Anpecar» pacnosiaraetcs crpana moj peKBU3UTaMu OJlaHKa.

JIOKyMEHTBI aJpecyIOTCs B OPraHU3alllM, UX CTPYKTYpPHbIEC MOAPA3AEICHUS,
JOJDKHOCTHBIM ~ JIMIIAM ~ WJIM  TpaKJaHaM TMpyd OTBET€ Ha UX OOpalleHus.
HanmeHoBaHMsSI OpraHu3allili U CTPYKTYpPHOTO MOJpa3JeieHUs] YKa3bIBAIOTCS

B UMCHUTCIIbHOM IIaJCXKE, HAIIPUMCP:
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Anmunuctpanus LlenTpanbHOro paitona
Cankr-IletepOypra
KOpunnyeckuii otaen

Ecnu  nmokymeHT anpecyercss JOJDKHOCTHOMY — JIMIy, HAWMEHOBAHUE
OpraHu3allid YKa3bIBAaeTCS B MMEHHUTEIILHOM MaJexke, a JODKHOCTh U (pamuius

— B 1aTCJIBHOM. HpI/I 9TOM HMHHUIHAJIbI YKA3bIBAIOTCS IMOCJIC (baMI/IJII/II/I, HarpuMmcep:

Anmvmunuctpanus LlienTpansHoro paitona
Cankt-IlerepOypra
HauanbHuky oO1ero otaena

NBanosy H.II.

Ecin JOKYMCHT aJIpeCyCTCA PYKOBOIHUTCIIIO OopraHu3anmuunu
Wi C€ro 3aMCCTHUTCIIIO, HAMMCHOBAHUC OpraHu3alnini JOJDKHO  BXOOAHWTHb
B HAUMCHOBAHHUC JOJDKHOCTH aApCCaTta, HAIIpUMCP:

3aMecTuTelo aupekTopa Beepoccuiickoro
Hay4YHO-HCCJIEI0BATEILCKOTO HHCTUTYTA
JOKYMEHTOBEICHUSI U apXUBHOTIO JIea

Cwmupnosy ILIL

Ecnu  ngokymeHT ajgpecyeTrcss oOpraHu3aluy, CHayajga YKa3bIBaeTcs

€€ HaMMEHOBAHUE, 3aT€M ITOYTOBBIN aJipec, HaIpUMep:

[lenTpanbHas n3duparenbHass KOMUCCHS
Poccutickon ®enepanuu

b. Uepkacckuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LEHTpUPOBaTh KaXAYyI CTPOKY pPEKBH3UTa «Anpecar»
110 OTHOILICHHIO K CAMOU NIMHHOU CTPOKE.

JlomyckaeTcsi UCHOJb30BaTh  OQUIMAIBHO MNPHUHATHIE  COKpAaLICHHbIE
HAaVMEHOBAHUs OpPraHOB T'OCYJAapCTBEHHOW BJIACTH, MECTHOIO CAMOYIIPABIICHUS,
OpTraHU3AIUN.

IToyToBBIN anxpec yKa3bIBaeTCSd B IOCIEIOBATEIBHOCTH, YCTAHOBJICHHOU
[IpaBunamu OKa3aHus YCIyr IIOYTOBOM CBSI3U, YTBEPXKACHHBIMU IIPUKA30M

MI/IHI/ICTCpCTBa HI/I(i)pOBOI‘O pa3BUTHA, CBA3M U MACCOBBIX KOMMYHI/IKaHI/Iﬁ
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Poccuiickoit ®@enepaunn ot 17 anpens 2023 roga Ne 382 «O0 yTBepkIeHHH

HpaBI/IJI OKa3aHusAg yCJIyr IIOYTOBOM CBSI3UY.
Ecin AOKYMCHT OTIIPABJIICTCA B HCCKOJIBKO OJHOPOAHBIX I'OCYAAPCTBCHHBIX

OpraHOB WJIM OPTaHU3ALMI, UX CIEIYET YKa3blBaTh 0000IIEHHO, HAIPUMED:

HpeI[CCI[aTCJ'ISIM Y4aCTKOBBIX KOMHMCCHUH

JIOKyMEHT He [OJDKeH coJiepkaTh 0oJiee  YeThIpeX  aJpecaTroB.
CI10BO «KOTIHS» MEPE] BTOPHIM, TPETHUM, YETBEPTHIM aJPECATOM HE YKAa3bIBACTCA.

[Ipu HampaBieHUU JOKyMEHTa Oojiee 4eM B YETHIPE ajipeca COCTaBJISIETCS
CIIUCOK PACCBUIKM YCTAHOBJIICHHOW ¢opmbl (mpuiokeHrue Ne 6), KOTOpPBIH
MOJINUCHIBACTCS MIPEJCEIATEIEM TEPPUTOPHUAIBHON KOMUCCHUM.

[Ipu anpecoBanuu JOoKyMeHTa (PU3UYECKOMY JIMIy BHA4ajle yKa3bIBAIOTCS
dbaMuIisa ¥ MTHULHAJIBI TIOJTy4YaTeIs, 3aTeM IIOYTOBBIN ajipec, HalpuMep:

®omuueny I1.1.
MockoBckuii nip., 1oM 15, kB. 10,

Cankr-IleTepOypr,
190005

[Ipu oTmpaBke MMcbMa MO AJIEKTPOHHOW MOYTE WM MO (PaKCUMUIBHOU CBSI3U
(0e3 mochUIKM MO MOYTEe) MOUYTOBBIN azpec He ykasbiBaercs. [Ipu HeoOXxoauMocTH
MOXXET OBITh YyKa3aH aJpec DdJEeKTPOHHOM mouThl (HOoMmep Tenedona/dakca),
HarpuMep:

MuHHUCTEPCTBO FOCTULIUU
Poccuitckon denepanuu
mail@minjust.ru

3.5.11. I'pud yTBEepkaeHUs JOKyMEHTA.

JIOKyMEHT  yTBepXAaeTcsi JODKHOCTHBIM JIMIIOM WM CHEHUATbHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBEpKIIE€HHH JOKYMEHTA JOJKHOCTHBIM JIUIIOM Tpu( yTBEpKACHUS
noixeH coctoAth u3 cinoa Y TBEPKJIAIO Oe3 kaBbiuek U MpONMCHBIMUA OyKBaMu
M Ha  CIEAYWIIed  CTPOKE — HAMMEHOBAaHWE  JOJDKHOCTH,  IOJIHCH,
(mpu odopmiieHurn Ha OyMaKHOM HOCHUTENE), WHHUIMANB W (QamMuaus auna,

YTBCPAUBLICTO JOKYMCHT, J1aTa YTBCPKACHNA.
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['pud yTBepKaeHHs pacroyiaraloT B MPaBOM BEPXHEM YTy MEPBOTO JIHCTa

noKyMeHTa. B rpude yTBepKIeHUsS OMyCKAETCA IIEHTPUPOBATh DIIEMEHTHI

OTHOCHUTEJIBHO CaMOM I[J'IHHHOfI CTPOKH, HAITPUMCD:

YTBEPXIAIO
npeacenarens TeppuropuanbHOM
n30uparenbHoi kKomuccuu Ne 64

MMOJIINCH WHULHAIIBI, (haMIITHS
maTta

[Ipu yTBEp)KIEHUH NOKYMEHTA MOCTAHOBIEHUEM, MPOTOKOJIOM, PELIEHUEM,
pacriopsikeHueM Tpud  yTBepxkIeHust coctouT u3 cioa Y TBEPXJ/IEH
(VTBEPXIEHA, VYTBEPXJIEHbI wmu VYTBEPXJIEHO) 6e3 kaBbIuek
U TPONUCHBIMA OyKBaMH, HAaWMMEHOBAHHUS  YTBEP)KIAIOLIETO  JIOKyMEHTa
B TBOPUTEIBHOM NAJIEkKE, €r0 JaThl U HOMEpPa, HAIPUMED:

YTBEPXJIEH
peuienueM TeppuropuanbHOU
n30upatenbHoi komuccuu Ne 64
ot 24 suBaps 2025 r. Ne 130-7

3.5.12. Yka3zaHus 10 UCTIOJHEHUIO TOKYMEHTA (PE30IOLHS).

VYKkazaHus MO HCIOMHEHUIO JTOKYMEHTa MOTYT OBbITh HAmUCaHbl OT PYKHU
npeacenareyaeM TEeppPUTOPUATIbHOM KOMHUCCHM HAa MOMJIMHHHUKE JIOKYMEHTa
Ha CBOOOJHOM OT TEKCTa MECTE WM OPOpPMIICHBI Ha OTAEIBbHOM JucTe popmara
A6 (105 x 147 mm), IpWIOKEHHOM K JTOKYMEHTY. YKa3aHUs MO HCIOJHEHHIO
JIOKyMEHTA BKJIFOUAIOT bamunuu " VHULAAJIBI UCITOJIHUTENIEH,
IpyU HEOOXOAMMOCTH — COJIEp)KaHUE MOPYUYEHUs, CPOK HCIOJHEHHUS, MOJIUCh
(npu odopmileHUH HA OYMa)KHOM HOCHTEJIE) PYKOBOJIUTENS U 1aTy, HAIPUMeED:

CuzoBy A.1O.
I'puropresy B.C.

IIpoury paccMOTpeTh U JaTh OTBET
k 14.02.2025

MIOJIITNCH
arta
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VYka3aHusi MO0 HUCHOJHEHHIO JOKYMEHTa TaKXe MOTYT OBbITh O(OpPMIIECHBI

c wucnonb3zoBanueM IIJI ¢ mnpuMeHeHHEeM »JJIEKTPOHHBIX I1a0JOHOB OJIAHKOB
JIOKYMEHTOB.

3.5.13. 3aroyioBOK K TEKCTY JIOKYMEHTa (HAUMEHOBaHUE JOKYMEHTA).

3aroyioBOK K TEKCTYy JOKYMEHTa JIOJDKEH KpaTKo M TOYHO PacKphIBaTh
€ro cojiep>kaHre W OBbITh COTJIaCOBAaH C HAMMEHOBAaHUEM BHJA JIOKYMEHTA.
3arojl0BOK MOKET OTBEUATh Ha BOIPOCHI:

«0 yeM (0 KoM)?», HarpuMep:

Pacniopsixenune — O co3zgannn JKCIIEPTHOW KOMHUCCHUH;

«4ero (Koro)?», HanmpuMep:

JIOJDKHOCTHOM PETJIAMEHT BEAYIIErO CHEUAINCTA;

AKT 00 YHHUUYTOKCHUN JOKYMCHTOB C HCTCKINMMHA CPOKAMH XPAHCHUSI.

3aroJ0BOK COCTaBIISIETCS JTULOM, TOTOBSIIIIAM MPOEKT JOKYMEHTA.

3aroyioBOK, COCTOSIIIMI W3 JABYX M 0oJiee CTPOK, MEYaTaeTCs yepe3 OJuH
MEKCTPOYHBIM HMHTEpBaJ, TOYKA B KOHIIE 3arojioBKa HE CTaBHUTCS. 3arojOBOK
pacrionaraeTcsi Ha TMEpBOM JIUCT€ HaJ TEKCTOM JOKYMEHTa [0 ILEHTPY,
a Ipy oPOPMIICHUH TTUCbMa — OT TPAHUIIbI JIEBOT'O MOJIS.

3.5.14. TekcT JOKyMEHTA.

Texcr nmokymeHnta oGOPMIISIOT B BHJAE CBA3HOTO TEKCTa, TaOIHIIBI
WJIU COCAMHEHUS ITUX CTPYKTYP.

Texcr gokymMeHTa JIOJDKEH  M3JIaraThCsd KpaTrko U SCHO, OBITh
apryMEHTHUPOBAHHBIM, OOECIeYnuBaTh TOYHOE W OJIHO3HAYHOE BOCIPHUATHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa [OJDKEH, KaK MPaBWIIO, COCTOSTh M3 JBYX 4YacTeH.
B nmepBoil yacTu yKa3bIBalOTCS MPUYMHBI, OCHOBAHMS, II€JIM COCTaBJICHUS
JIOKyMEHTa, BO  BTOPOW — PEIIEHUS, BBIBOJABI, MPOCHOBI, MPEITIOKCHUS,
PEKOMEHAAIUU.

TekcT DOKyMEHTa MOXET COJEpXKaTh TOJIBKO 3aKIIYUTEIBHYI0 YacTh
(HampuMep, pacmopsHKEHUE — PACTIOPAIUTEILHYI0 YacTh 0€3 KOHCTaTHPYIOIIEH,
MMCHhMO, 3asIBJICHUE — MPOCHOY 0€3 MOSCHEHUS).

B Tekcre goKkymMeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHUU 3aKOHOAATENbHBIX,

HHBIX HOPMATUBHBIX IIPABOBBLIX 4AKTOB, HM3/IAHHBIX OpraHaMun FOCY,HapCTBeHHOﬁ
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Bnactu u ympasieHus, [{UK Poccumn, Canxr-IlerepOyprckoit m3OupaTenbHON

KOMHCCHEH, paHee WH3AaHHBIX TEPPUTOPHAIFHOW KOMMCCHEH, YKa3bIBaIOTCS
HaNMEHOBAHME BUJA JTIOKYMEHTa, HAUMEHOBAaHHE OpraHa, M3/aBIIErO JIOKYMEHT,
JaTa TPUHATUS WKW YTBEPKIACHHUS JOKYMEHTA, €ro PEeruCTPallMOHHBIA HOMED,
a TaKk)Ke 3aroJIOBOK JJOKYMEHTA, 3aKJIIOYEHHBIN B KaBBIYKU.

[Tpu ynotpebnenuun B TekcTe (HaMUIIUI ULl HHULHAJIBI YKa3bIBAIOTCS TIOCTIE
bamunuu.

TexkcTbl JHOKYyMEHTOB OOJBIIOTO0 OObEeMa MOTYT JENUTHCS Ha pasJielsbl,
MoJIpa3eiibl U MyHKTHI, KOTOPBIe HyMEpYIOTCs apabckumu nudpamu, Harpumep:

1. Paznen
1.1. ITonpaznen
1.1.1. ITynkr

A03a11pl BHYTpHU ITyHKTOB HE HyMEPYIOTCSL.

B nuchmax ucnonb3yroT ciaeayomue (popMbl U3I0KEHUS:

or l-ro muma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTH
uHpopManuio...», «Hampasisem Ha 3aKII04€HUE TPOEKT...» U JIp.);

OT 3-ro Juua E€JUHCTBEHHOIO 4Yucia («TeppUTOpHANbHAs KOMHUCCHS
HE CYMTAeT BO3MOXHBIM...», «TEPPUTOPHAIBbHAS KOMHUCCHS Mpejaraer
PacCMOTPETh BO3MOKHOCTb...»).

I'padpr 1 cTpoku TaAOMMIBI JOJKHBI MMETH 3arojOBKH, BbIPAKEHHbBIE
CYLIECTBUTENIbHBIM B HMEHUTENIbHOM majexe. Ilom3aronoBku rpad M CTpok
JTOJKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMH.

Ecnu tabnuiy meuaTtatroT Oosiee yeM Ha OJHOW CTpaHUIIE HA CIIETYIOIIMX
CTpaHUIaX MOTYT OBITh Hame4aTaHbl 3aroJOBKHU Ipad WM UX HOMeEpa (B ciyyae,
eciu rpadpl TaOIMUIBI HA IEPBOM JIUCTE TPOHYMEPOBAHBI).

3.5.15. OTmMeTKa O HaTMYUKU NPUIIOKEHUH.

OTMeTKa 0 HAJIMYMU MPUJIOKEHUN pacroiaraercs OT rpaHullbl JIEBOTO MOJIs
MOCJI€ TEKCTA Mepe] MOAMUCHIO.

CnoBO «HIPHIIOKEHHE» NEYATAETCS] B €AUHCTBEHHOM WM MHO>KECTBEHHOM
YHCJIE B COOTBETCTBUM C KOJIMUYECTBOM MPUIIOKEHUH.

Ecnum HOKyMEHT HMeeT NpWIOKEHHE, Ha3BaHHOE B TEKCTE, OTMETKa

0 ero HamM4uu opopmiIsieTcs o cleayrolien gopme:
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[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecin JOKYMCHT HMMCCT IIPHIIOKCHUC, HC HA3BAHHOC B TCKCTC, HJIN CCIIU
HpI/IJ'IO)KeHI/Iﬁ HECKOJIbKO, MX HAWMMCHOBaHHA HGO6XOI[I/IMO MNEPEUNCIINTL II0CIIC
TCKCTAa NOKYMCHTaA IICPCH IMOAINUCHIO C YKA3daHUCM KOJHYCCTBA JIUCTOB B KAXKIOM
IMPHUIIOKCHUH U KOJIMYCCTBA OK3CMILIAPOB, ITPU HAJTMINH HCCKOJIBKUX HpI/IJ'IO)KeHI/Iﬁ

UX HyMEPYIOT, HAIIpUMEp:

[Tpunoxenusi: 1. Ilonoxenue o0 DxcnepTHOM KoMuccun Ha 15 1. B 1 9K3.

2. IlpumepHas HOMeHKIaTypa fen Ha 14 1. B 1 3k3.

Ecin IIPUIIOKCHUA C6pOIHIOp0BaHBI, TO KOJIMYCCTBO JHUCTOB
HC YKa3bIBACTC:.
Ecmn IMPHUIIOKCHUEC HAIIPABJCTCA HE BO BCC YKA3aHHBIC B JOKYMCHTC

aJpcca, TO OTMCTKA O HAJIMYHH ITPHUIIOKCHUA O(l)OpMJUICTCH 110 CJIGIIYI'OIIIGIZ ¢)OpM€2

[Tpunoxenue: Ha 20 1. B 3 5K3. TOIBKO B IIEPBBIN aapec.

Ecimn K HOKyMeHTy mpwiaraercs Ipyrov JOKYMEHT, TaKXe HWMEOLIUN
MPUJIOKEHUE, TO OTMETKA O HAJIUYUU MPUIIOKEHUS O(POopMIIIeTCS CIeAYIOIUM

obOpazom:

[Tpunoxenue: mnuceMo Cankt-lIleTepOyprckoii  U30MpaTeTbHONM  KOMHUCCUU
or 15.11.2024 Ne 01-18/450 w mnpusoxeHue K HEMY, BCETO
Ha 15 .

Ecnu mpunoxenuem sBiseTcsi 000COOJIEHHBIN AJIEKTPOHHBIH HOCHUTENb
(KkOMIaKT-IUCK, usb-¢ien-HakonmuTeab M Jp.), TO OTMETKa O HaJu4HUH

IPUIIOKEHUS 0POPMIIIETCS CIIELYOIIUM 00pa3oMm:

[Tpunoxenue: CD B 1 3k3.

IIpy »ToM Ha Hocutrene (BKiIambine (KOHBEPTE)), YKa3bIBAKOTCS
HAaWMEHOBAHHUS JIOKYMEHTOB, 3alMCAHHBIX Ha HOCUTEIb, UM UMEHa (haiiJioB.
B pemienusix u npukazax CBEAEHHUS O HAJIMYMKU MPUIOKEHUN yKa3bIBAIOTCS

B TCKCTC, HAIIPUMCEDP:
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«Pa3pabotath M mNpeACTaBUTH MPOEKT IulaHa Mo ¢opMe, YyKa3aHHOM

B npusiokeHuu Ne 1»
WIH

«...JICAaeTCs 3aIUCh B KypHAJ YCTaHOBIECHHOUW GopMBbI (TIpuiokeHue Ne 2).»

Ecim B JoOKyMmeHTe, K  KOTOPOMY  OTHOCUTCA  NPHUIIOKECHHE,
OHO HE YTBEP)KIAETCS, @ IPOCTO COAEPKUTCS CChUIIKA HA HErO, TO Ha MIEPBOM JIUCTE
NPUJIOKEHUSI B TPABOM BEPXHEM VYINIy YKa3bIBACTCS, K KAKOMY PEIICHUIO
(MpuKa3y) NpUIOKEHUE OTHOCUTCS, @ CTPOKH MOTYT LIEHTPOBATHCS OTHOCUTEIHHO
CaMOM JUIMHHOM CTPOKH, HAIIPUMED:

[Ipunoxenue
K MPUKa3y MpeaceaaTens
TepputopualibHONU U30UPATETHLHOMN
komuccuu Ne 64
ot 14 mapta 2025 1. Ne 27-pn

[Ipy HaMMUYMM HECKOJBKUX MPUIOKEHUN OHU HYMEPYIOTCS, HalpuMmep,

npusnioxkenue Ne 1, mpunioxkenue Ne 2 1 Tak janee.

3.5.16. IToanuce.

B cocraB moamwcu  BXOAAT: HAaMMEHOBAHHWE JIOJDKHOCTH  JIWIIA,
HOJIUCAaBUIETO  JOKYMEHT, €ro COOCTBEHHOpYyYHasi [MOANHUCh, KOTOpas
oopmiisieTcss CHHMMH WM YEPHBIMH YEPHUJIAMH, pacIIu(ppoBKa TMOIIMUCH
(MHUIMANBI, (PaMUITHS).

Ecnn nmoxymeHT odopmisiercs Ha OJlaHKE TEPPUTOPUATBLHOM KOMHCCHH,
TO PEKBU3UT BKIIOUAET HAUMEHOBAHHME JIOJDKHOCTU JUIA, TMOIHCHIBAIOIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYUYHYIO MOANKCH, PaCIIU(PPOBKY MOAMUCH (MHULIUAIIBI

U (haMUInI0), HAIPUMED:

[Ipencenarens IIOJIITUCH WHULHABI, (DaMUITHS

Ecnu pomxHOCTHOE JHIIO, MOANUCH KOTOPOTO 3aroTOBJIEHA HA MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT IOJIKCHIBACT €r0 3aMECTUTEIIb WJIU UHOE
JUI0, WCTOJHSoMee ero o0s3aHHOCTH. [Ipu 3TOM 0053aTenbHO YKa3hIBAIOTCA
dakTHdeckas JOKHOCTHh JIMIA, MOJAMKCABIIETO JOKYMEHT, W €ro (aMuius.
He  pomyckaercss — moAnmuchiBaTh — JIOKYMEHTBI € MHPEAJIOTOM  «3a»

WJIK IIPOCTABJICHUCM KOCOH 4CpThI NIEPpEa HANMCHOBAHHUEM OJIZKHOCTH.
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Ecnu nokymeHT odopmiisercs He Ha OJaHKe, TO PEKBU3UT COACPKUT MOTHOE

HAaMMEHOBaHUE JOJKHOCTH auIa, MO CABIIETO JIOKYMEHT,
€ro COOCTBEHHOPYYHYIO  MOJAMHUCH, pacliiPpoBKY MOANHCH  (MHUIIUAIIBI

1 (haMUITHIO0), HATIPUMED:

[Ipencenarenp
TepputopuanbHON U30UPATEIHHON KOMUCCUH
Neo 64 MOANKCH WHHUITHAIIBI, (PaMUITHS

HpI/I IMOAIMHUCAHNN OJOKYMCHTA HCCKOJIbBKHMH HOOJDKHOCTHBIMHU JIMIIAMH
HUX TIIOAIIMCHU pacrojararorcsa oJaHa I10A4 I[perﬁ B IIOCJICAOBATCIBHOCTH,

COOTBGTCTBYIOIHGP'I 3aHHMaeMOu JOJDKHOCTH, HAIIpUMCP:

HpGIICCI[aTGJIB IIOAIINCH HMHHUIIHUAJIbI, (baMI/IJ'IH}I

['naBHbBIN OyxTantep MOJIMKCH WHUIMAJBI, (haMUIns

HpI/I noAInmnMCaHn JOKYMCHTAa HCCKOJIBKMMHA JIMOAMH, 3aHHUMArOIIuMH

PaBHBIC JOJDKHOCTH, 1%0,¢ o AIInMCH paciojiararoT Ha OJHOM YPOBHC,

Hanpumep:

HavanpHuk mpaBoBoro otnena Hauannauk
OPraHU3aIMOHHO-METOAUYECKOTO
oTaena

MONUCHh UHUITUAIBI, (pamMuus MOANUCh HWHUILMANBI, (haMUITHUS

B mokymeHTe, moaroTOBJIEHHOM KOMUCCUEN, TOANMCH PACIIONAraroTCs OQHa
nof apyroi. IlepBeIM yKa3bIBaeTCs Mpejcenaresib KOMUCCUH, a paMUITMU YJICHOB

KOMHUCCHUHU PACIoJiaratoTcs B ajaBUTHOM TMOPSIIKE, HATIPUMED:

Hpeacez[aTenb KOMHUCCHUH IoAIInuCh WHHUIIWAJIbI, (1)aMI/IJ'II/I$I
YJiIeHBI KOMHUCCUH IIOAITINCH HMHHUIIUAJIbI, q)aMI/IJ'II/IH
IoAIInuCh WHHUIIWAJIbI, (1)aMI/IJ'II/I$I
IIOAIINCH HMHUILIKAJIBI, q)aMI/IJII/I}I

Ecin JOKYMCHT COCTAaBJICH KaK IIpHjiaracMasd K OCHOBHOMY OOKYMCHTY

CIIpaBKa NI I/IH(bOpMaHI/ISI, TO OH O(i)OpMJIﬂeTCSI B COOTBCTCTBHH
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c myHkToM 3.5.15, a BMeCTO MOANMUCH TOJ TEKCTOM JIOKYMEHTA, KakK IPaBUIIO,

yKa3bIBaeTcCs haMUIIUsI, UMsI, OTYECTBO UCIIOJTHUTEIIS.

3.5.17. OtmeTKa 00 AJIEKTPOHHOM MOMKCH.

[IpocTaBnsgercss Ha BU3yaIU3UPOBAHHOM 3JIEKTPOHHOM JOKYMEHTE B MECTE
PacIooKeHUsT COOCTBEHHOPYYHOH IMOJIMUCH JOJDKHOCTHOIO JIMIIA B JOKYMEHTE

Ha OyMa)XHOM HOCHUTEJIE, HallpuMep:

[Ipencenarens AOKYMEHT NOAMMUCAH
T o nPOCTOM NOANUCHIO
CpPUTOPHATIEHON
n30MpaTebHOM KOMUCCHH N2 64 | XYBQCT/PIZL7BQ+0+6LTHNQPOMVDVLYS= N.B. Upununa

[eicteutenen:be3 cpoka aencrems
Bnageneu:UpuHuHa UHra ButanoesHa

DneMEeHTbl OTMETKH 00 AJIEKTPOHHON TMOJMUCHU JTOJKHBI OBITH BUIWMBIMU
Y YUTAEMbIMHU MPU OTOOPAKEHUH JTOKYMEHTA B HATYPaJIbHOM pa3Mepe.

DNeMEHThl OTMETKH 00 AJIEKTPOHHOM MOJIMKUCH HE JOJIKHBI MEPEKPHIBATHCS
WJIU HAKJIAJIBIBAThCS APYT Ha Japyra.

DJIeMEHThl OTMETKH 00 3JEKTPOHHOM MOJMHUCH HE JOJKHBI MEPEKPHIBAThH
AJIEMEHTBl TEKCTa JOKyMEHTa U JPYyTue OTMETKH 00 HJIEKTPOHHON MOIMUCH
(Tpu HAJTMYHM).

B cnydae, ecnm SneKTpOHHAs MOANUCH COAEPKUT METKY JOBEPEHHOTO
BPEMEHHU, OTMETKa 00 3JIEKTPOHHON MNOJANMHCH JOJKHA 0053aTeNIbHO BKJIHOYATh
uHpopMalMi0O O Jare W BPEMEHU TOAMUCAHUS JOKYMEHTAa JJIECKTPOHHOMU
MOAIUCHI0. BHENIHNI B METKU JOBEPEHHOTO BPEMEHU U BHELIHHUU BUJ IPOCTOM
AJICKTPOHHOMN TMOJNUCH YCTAaHABIMBACTCS JIOKAJIbHHIMH HOPMATHUBHBIMH aKTaMU
WIH 10 COTJIAIIEHUIO CTOPOH TI0KyMEHTO000pOoTa.

3.5.18. I'pud cormacoBaHus.

I'pud cornacoBanust coctout u3 cioBa COI'JTACOBAHO 06e3 kaBbluek
Y TIPONTUCHBIMHU OyKBaMH, HAUMEHOBAHHMSI JIOJDKHOCTH JIUIIA, KOTOPHIM COTJIACOBaH
JOKYMEHT (BKJIIOYas HAWMEHOBAaHWE OpraHU3allidh), €ro COOCTBEHHOPYYHOMU
noAnucy (mpu odopMIICHUH Ha OyMa)XHOM HOCUTEJIE), pacIIM(POBKHU TMOAIMUCH

(vHUIMANBI, (PaMUJTHS) U IaThl COTJIACOBAHMUS, HAIIPUMED:
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COI'JTACOBAHO
Cekpertapp TeppuropuaibHON
u30upatenbHoi komuccun Ne 64
NOJANUCH WHULUAIBI, (pamMuius
naTa

Ecnmu cormacoBanue OCyIIECTBISETCS MPOTOKOJIOM WM  MHCHMOM,
TO COTJIACOBaHHE O(POPMIISIETCS CIIETYIOIUM 00pa3oM:

COI'JTACOBAHO
MIPOTOKOJIOM 3aCEIaHUS
aTTECTAlMOHHOW KOMHUCCUH
TepputopuaibHON U30UPATENHHOM

komuccuu Ne 64
ot 14 gespans 2025 . Ne 16

WITH:
COI'NTACOBAHO
nucbMoM PocapxuBa
ot 05 mapta 2025 r. Ne 4-15/46

I'pud cormacoBaHusi JAOKyMEHTa B 3aBUCMMOCTH OT BHJA JOKYMEHTa
U 0COOEHHOCTEH ero 0(hOpPMIICHHUS MOKET MTPOCTABIISITHCS:

Ha TEpPBOM JIUCTE JOKYMEHTa B JIEBOM BEpXHEM YTy Ha ypoBHE Tpuda
YTBEPKJICHUSI UJTU TI0]T HAMMEHOBAHHUEM JIOKYMEHTa OJIMKe K HUYKHEMY TI0JTIO;

Ha TIOCJICTHEM JINCTE JOKYMEHTA MO TEKCTOM;

HA JINCTE COTJIACOBAHMSI, SBJISIOIIEMCSI HEOTHEMIIEMOH YacThIO0 JOKYMEHTA.

3.5.19. Buza.

BuyTpennee corjiacoBanue npoekTa JOKyMeHTa 0(hopMIIseTCsl BU3OM.

CornacoBaHue NpOEKTa JAOKYMEHTa MOXKET OCYLIECTBIATHCA CPEICTBAMHU
[TA. Ilpu cormacoBaHMM NOpOEKTa JTOKyMEHTa Ha OyMa)XHOM HOCHUTENE BH3a
BKIIIOYAET TOMANUCH BHU3UPYIONIETO, pPAacU(POBKY TMOANUCH (MHHUIIAATIBI,
dbamunus) W nHary, Tpu HEOOXOAMMOCTH MOXKET OBITh yKa3aHa JOJIKHOCTh

BU3UPYIOILIETO, HAIIPUMED:

Cekpertapp TeppuropuaibHON
n30buparenbHoi komuccuu Ne 64

IIOAIIMCh HMHHUIIHWAJIbI, (I)aMI/IJ'H/IH
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Jara

[lpy Hanuuuu 3aMe4aHuii K JOKYMEHTY BH3a O(OPMIISIETCS CICAYIOUIUM
oOpazom:

3ameuaHus MpUararTcs

Cexkpertaps TepputopuanbHOM
nu30upatenbHoi komuccun Ne 64

IIOAITHUCH HHHHH&HH,@&MHHHH

Jara

3aMeyaHus  M3JIaraloTcd Ha  OTHAEJILHOM  JINCTE, MOJIHCBHIBAIOTCS
Y TIPWJIAraloTCs K TOKYMEHTY.

JlomyckaeTcst MOJIMCTHOE BU3MPOBAHUE JOKYMEHTOB U MPUJIOKCHUN K HUM.

Ecnu mogmmHANK JOKYMEHTa OCTAeTCS B TEPPUTOPHATHHON KOMHUCCHH, BH3BI
MPOCTABJISIOTCS B HIDKHEM dYacTH OOOpPOTHOM CTOPOHBI MOCIEIHErO JIUCTa
MOVITMHHUKA JIOKYMCHTA.

JIJIsi MOKyMEHTa, MOJJIMHHUK KOTOPOTO OTHPABIISIOT U3 TEPPUTOPHATHHOM
KOMFCCHH, BU3BI IIPOCTABIISIOTCS B HIKHEH YaCTH JIMIIEBOM CTOPOHBI TOCIICIHETO
JIUCTa KOTIMH OTIIPABISEMOTO JOKYMEHTA.

3.5.20. Ileuyats.

Iledarp  3aBepseT MOJJIMHHOCTH  MOJMHMCH  JOJDKHOCTHOTO  JIMIIA
Ha JIOKyMEHTaX, YIOCTOBEPSIONIMX IPEAYCMOTPCHHBIC IPABOBBIMU aKTaMH
MOJITHOMOYHS  JTOJDKHOCTHBIX JIUIT WM (PUKCUPYIONMX (DAKThI, CBSI3aHHBIC
c  (GUHAHCOBBIMH  CpEICTBAMHM, a TaKkKe HAa  HMHBIX  JIOKYMCHTax,
MIPEIyCMaTPUBAIOIINX 3aBEPECHUE MTOJTMHHOMN TIOIITHCH.

IleuaTts crTaBuTCI Ha CBOOOOHOM OT TEKCTAa MECTE, HE 3aXBaTbIBas
COOCTBEHHOPYYHOH TOJAMKCH JTODKHOCTHOTO JjuIa. IledaTh MOXKeT 3aXBaThIBaTh
4aCTh HAMMEHOBAHUS JOJKHOCTH JIUIIA, TIOIITACABIIIETO TOKYMEHT.

B nmoxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHU(DHUIIMPOBAHHBIX (HOPM,
neJyaTh CTAaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOM « MID» mim nHBIM 00pa3oMm.

3.5.21. OTmeTKa 0 3aBEpEHUHN KOIIUH.
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I[HH 3aBCPCHUA COOTBCTCTBUA KOIIMKM AOKYMCHTA IIOAJIMHHUKY HMIKC

pexkBusuta «llogmuce» mpocTaBiseTCsT OTMETKA O 3aBEPEHUM  KOIIMU —
3aBepuTENIbHAasg HaAnHuch «BepHO», IOMKHOCTh JIMLA, 3aBEPUBIIETO KOIIUIO,
€ro COOCTBEHHOpYYHasl MO/ANHKCB, pacmudpoBka MOJANKCH

U JiaTa 3aBEPEHUs, HallpUMep:
Bepno
IIpeacenarens TEPPUTOPUAIIBHON KOMUCCHN
IIOATIHUCH MHUIMAIIBI, (paMuIus
nara

Jlomyckaercst 3aBepATh NOKYMEHTbI OTMETKOW «BepHO» mnpocTaBieHuEM
mTamMia ¢ yKa3aHueM = JOJDKHOCTH  JIMIA,  3aBEPUBLIETO  KOIMIO,
ero coOCTBEHHOPYYHOU MOJIUCH, PAaCIIU(PPOBKH MOJIMUCH U IAThl 3aBEPEHUS.

B caydasx, nOpenyCMOTpPEeHHBIX  3aKOHOAATENbCTBOM  Poccuiickon
®enepann 0 BbIOOpax M pedepeHayMax, IpHU 3aBEpEeHUM KOIUHU JIOKyMEHTa
TaKXe IPOCTABJISAETCA BPEMS 3aBEPEHUSI.

IIpn mepechlike KONMM JOKYMEHTa B APYTHE€ OpraHU3alMy WU BblIaye
€€ Ha PYKH 3aBEpPUTEIbHAs HANAMMUCH YIOCTOBEPSETCSA COOTBETCTBYIOLIEN NIEYATHIO.

JIucThl MHOTOCTPAaHMYHBIX KONHMM HYMEPYIOTCA, OTMETKAa O 3aBEPEHUU
KOIIMM  JOIOJHAETCS  yKa3aHMEeM  KOJIMYEeCTBa JMCTOB  komuu  «Bcero
B KONHM ___ JINCTOB». Ha KONMMAX MHOTOCTPAHWYHBIX JOKYMEHTOB OTMETKa
O 3aBEpEHHMHM KONMM IMPOCTABIAECTCS HA  KaXJAOM JIMCTE  JIOKYMEHTa
WIM Ha TOCIHEAHEM JIMCTE TMPOIIMTOIO0 WM CKPEIJIEHHOTO HWHBIM 00pa3oM
JOKYMEHTA.

3.5.22. OtmeTka 00 UCTIOJTHUTEIIE.

OtMeTka 00 MCHOJHUTENE BKJIOYAeT B ceOs (pamminio, Mg U OTYECTBO
(Mpu HAIWYMM) UCHOJHUTENS JOKYMEHTa M HOMEp €ro CiyxeOHoro TtenedoHa
C KOJOM pervoHa (B cllydyae HaIlpaBJICHHs JIOKyMEHTa B aJipec U30MpaTeIbHbIX
KOMHUCCHUM MOXET YyKa3bpIBaThCsi HoMep cayxkeOHoro Ttenedona ATCB).

OTMCTKy 00 HMCITOJIHUTEIIE pacnojararoT Ha HHHeBOﬁ W, IIpU OTCYTCTBUN MECTA,
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Ha OOOPOTHOH CTOPOHE MOCIEIHEro JUCTa JOKYMEHTa B JIEBOM HIDKHEM YIIIy

mpudToM 10 MyHKTOB, HAIIPUMED:

3y6apeB Bnagumup Unbuu
(812) 356-85-31

3.5.23. OtmeTKa 00 UCIIOTHEHUU TOKYMEHTA.

OTMeTrka 00 WCMOTHEHUH JOKYMEHTa W HalpaBJIeHHWH €ro B JEJ0
MOTYT BKJIIOYAET CJEIYIONIME JaHHbIE: KpaTKUe CBEACHUSA 00 WCIOIHEHUU
JIOKyMeHTa (IIPU OTCYTCTBUU JIOKYMEHTA, CBUIETEILCTBYIONMIETO 00 MCIIOJIHEHUH),
JaTy ¥ HOMEP MMEIOIIErocs T0KyMeHTa 00 MCIOJIHEHHH, ciaoBa «B neno», Homep
nena, B KOTOpoM OyJeT XpaHUThCSA JTIOKYMEHT, JaTy, MOANUCh (IIpu 0hOpMIICHUU
Ha OYMa)KHOM HOCHTENIE) MpeiceaTelsi TEPPUTOPUATBHON KOMUCCHH.

3.5.24. UnenTrdpuKaTop 3J€KTPOHHON KOMHUH TOKYMEHTA (KOJIOHTHUTYII).

UNnentuduxatop (ums ¢aiina Ha MAITMHOYUTAEMOM HOCHUTEIE) DIIEKTPOHHOM
KOMHUM JTIOKYMEHTa (KOJOHTHUTYJI) MOXKET MPOCTABIATHCS B JICBOM YIJIy HMXKHETO

NOJISL K&KI0M CTPAHUIIBI JOKYMEHTA IIPUPTOM 8 MyHKTOB, HAIIPUMED:

K0305298

3.5.25 Itpux-koxa (QR-kom) JOKyMeHTa.

IIpn wucnonap30BaHUK INTPUX-KOAQ, €ro clieayeT pa3MellaTh B IPaBOM
HIOKHEM YUy TiepBoro Jmcra. Eciam Mecra HEZOCTAaTOYHO, JOMYCKaeTCs

pa3MeleHre B IPaBOM BEPXHEM YIUIy WM Ha IPYTrOM CBOOOJTHOM MECTE.

4. Opranuzanusi padoThbl ¢ HCXOAAIIMMHU (OTHIPABJISIEMbBIMU)
TOKYMEHTAMU
4.1. Pabota ¢ oTmpaBiasieMbIMH (MCXOIAIIMMU) W3 TEPPUTOPUATIHLHOU
KOMHCCUU JOKYMEHTAMH BKJIIOYAE€T UX PETHCTPALMIO, MPOBEPKY MPABUIBLHOCTH
odopMIICHHS, B TOM YHCJIE€ HAJIUYHME MOJIHOTO aJpeca W €ro TOYHOCTh, HaJudue
MNOJIMHHOW TOANMUCH (JI 3JIEKTPOHHOTO JOKYMEHTa — MPOBEPKA TMOJJIUHHOCTH
AJIEKTPOHHON TOMAMMCH), JPYTMX HEOOXOJUMBIX JJIEMEHTOB OGOpMIICHUS,

yKa3aHHBIX MPUIOKEHUH, U OTIIPABKY.
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4.2. Ucxondamme OOKYMEHTHI IedyaTaloTcsi Ha OJaHKaX yCTaHOBJICHHOMN

dbopmbl, OQOpPMISIOTCS B COOTBETCTBUM C TOJIOkKEHUsIMU  MHCTpyKIuu
u peructpupytorces B [1J] unu aApyrux perucTpaimoHHO-y4eTHBIX (hopMax.

4.3. OtnpaBka JOKYMEHTOB u3 TEPPUTOPHATBHON KOMHCCHHU
OCYUIECTBJISIETCS OpraHamu (eaepaibHON  (PebIbEerepCKol WM  CIelUaIbHOU
CBSI3U, TMOYTOBOM, TenerpadHoil CBs3blO, cpenactBamu [IJI, mo kaHamam
(bakCUMUIIBHON CBS3H, HJIEKTPOHHON MOYTON B C€TH MIHTEpHET U HAPOUHBIM.

4.4. ITpu opopMeHUN OTHPABISIEMBIX (MCXOISAIINX) MHCEM, B TOM YHUCIE
Py TOJATOTOBKE MPOEKTOB muceM cpeactBamu IIJ[, u TenerpamMm HCIONIHHUTEINb
YKa3bIBa€T TMIOJIHBI MOYTOBBIM (BKJIIOYAash HHAEKC) aJpec OpraHu3aluu
WUJIM TPaKIaHHUHA.

4.5. OtnpaBnsiemMple  (MCXOASIIME)  JTOKYMEHTBI ~ MOTYT  TOTOBHTHCH,
COIJIaCOBBIBATHCS M MOJANMUCHIBATECA cpeacTBamu 1171,

Hcxondmupe mnucbMa  HANpPaBISIOTCA 3a  MOJNUCBIO  MpeJceaTes
TEPPUTOPUAIBHOM KOMHUCCUHU, B €ro OTCYTCTBHE —3a IOJIUCHIO 3aMECTHUTEIIS
npeacenarenass WIM WHOTO 4j€Ha TEPPUTOPHUAIBHON KOMHCCHU, WCIOJIHSAIOLIETO
00s3aHHOCTH  MpeacefaTeNs, Ha  COOTBETCTBYIOIIEM  OJaHKe  MHCcbMa
(mpu MOATOTOBKE MCXOIAIIMX JTOKyMEHTOB cpeactBamu I1/] — cooTBeTcTBYIOLIMX
AIIEKTPOHHBIX 11a0J0HaX OJJAHKOB JOKYMEHTOB).

4.6. C ucnonb3oBanueM I1/] wnu apyrux perucrpauvoOHHO-YYETHBIX (HOpM
JOKyMEHTaM IPUCBANBAETCS UCXOJSALIMNA HOMEDP, KOTOPBIM COCTOMT M3 MHJAEKCA
Jiena Mo HOMEHKJIaType el U TMOPSAKOBOTO HOMEpa JIOKYMEHTa, pa3/ieleHHBIX
Kocou yeprou. Mcxonmdmmii HOMEP yKa3bIBa€TCA TAaKXKE Ha KOIMM JOKYMEHTa,
ocraromieiicss B gene. Hymepauus HCXOIAIIMX JOKYMEHTOB OCYILECTBIIAECTCS
B IIpeieliax KaJeHAapHOro roja.

[Ipn perucrpauuu MUCXOIAIIErO0 JOKYMEHTAa B PErUCTPALMOHHO-YUYETHOM
dbopme 00s13aTeNIbHO YKA3bIBAIOTCS CIEAYIONIME PEKBU3UTHI: JaHHbBIE 00 aapecaTe
(bamuusi, uMsi, 0TYeCTBO (ITPU HATMYKMH) (PU3UUECKOTO JIUIA WJIM HAMMEHOBAaHHE
OpraHu3alliy, KpaTKOE€ COJAEpNKAaHUE JOKYMEHTA, HCIOJHUTENb JIOKYMEHTa,
€ro COMCIOJIHUTENIM, KEM OH IOJIHKCAH, & TAKXKE KOJIUYECTBO JUCTOB OCHOBHOTO

JAOKYMCHTA M JIMCTOB NPUIIOKCHUA, KOJIMICCTBO 3K3CMILIAAPOB, BU OTIIPABKH.
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[Ipyu  perucTpauvu  HUCXOASIIET0  JOKyMEHTa  JellaeTcsi  CBs3Ka

C BXOJISIIUM JOKYMEHTOM Ha KOTOPBIH 1aeTcs OTBET (€CJIM TAKOBOW UMEETCH ).

4.7. OTnpaBka UCXOOAIIMX NOKYMEHTOB cpeiactBamu [IJ[ ocymectBisieTcs
JUIIOM, UMEIOITUM J0cTy K padote ¢ [1/].

WNHble nOKyMEHTBI MOTYT OBITh OTIpaBjieHbl oOpraHamu (denepanbHOU
dbenpaperepckoll WM CHENUAJbHOM CBS3M WM TIOYTOM TI0  YKa3aHUIO
npeaceaaTens TEPPUTOPUAIIBHON KOMUCCHUN.

4.8. Jlns nepenaun ucxojdimiero aokyMenta I1JI uiv 31€KTpOHHON MOYTOM
B ceTu MHTEepHET OTHpaBIsSIEMbId JOKYMEHT O(OpPMISIETCS B COOTBETCTBUH
c TpeboBanusaMu MHCTpyKUIUU.

B cnydae perucrpanuu nokymenta B [1/] Tekcr noxkymenra B popmare docx
win XIsx WM 30eKTpoHHBIA 00pa3 AokymeHTa B (opmarte pdf (mpu Hanuuuu
CKaHHPYIOLIETO YCTPOMCTBA) MPUCOEAHUHSETCS K PErMCTPAllMOHHON KapTOYKe
Y OCYILIECTBIISIETCA €T0 OTIPABKA.

IIpn moaroroBke mAOKyMeHTOB cpeactBamu IIJ[ ¢ wucnons3oBaHueM
JIEKTPOHHOM MOJNUCH IOCIE MOANUCAHUS TOKYMEHTbI MOT'YT aBTOMAaTHYECKH
peructpupoBatbesi U HanpaiaTbed B LIWK Poccun, @I nmpu LUK Poccun,
PIHOUT mpu LUK Poccuu, Cankt-IleTepOyprckyro n30upaTebHYI0 KOMHCCHIO,
uHble K30uUpaTenbHble KOMUccUM —CcyOBekToB  Poccuiickoir  ®denepauuu,
TEPPUTOPHUATBHBIE KOMUCCHUH.

4.9. Ilpu otmpaBke TenerpaMMbl 0oJiee 4eM B YEThIpe ajapeca ohopmiisieTcs
NOJJIMHHUK, KOMUS W JBa OK3eMIUIIpa MOANMMCAHHOIO CIHUCKAa PACCHUIKH
C YKa3aHMEM TIIOJIHBIX IIOYTOBBIX (BKJIOYas [OYTOBBIA HHJIEKC) AaJIPECOB.
Ha tenerpad nepenaroTcs MOJIMHHUK C OJHUM SK3EMIUIIPOM CIHMCKAa PACCBHUIKU
U KONUA TeJerpaMMbl, KOTOpass C OTMETKOM O T1epegadye TellerpaMMbl
BO3BPAILAETCSA B TEPPUTOPHUATIBHYIO KOMUCCHIO U BMECTE CO BTOPBIM IK3EMILISIPOM
CIIMCKA PACCHUIKY MOAIIMBAETCS B ACIIO.

4.10. Ilpu ormpaBke muchbMa 0OoJjiee YeM B YEThIpE ajJpeca COCTABIISETCS
CIHCOK PACCBUIKM YyCTaHOBJEHHON (opmbl (mpuinoxkenue Ne 6), KOTOPBIH
MOANMCHIBAETCS MPEACEAATENIEM, B €T0 OTCYTCTBUE — 3aMECTUTENIEM TPECENaTENs
WIA WHBIM YJICHOM TEPPUTOPHAIBLHOM KOMHUCCHH, HCTIONHSIOMNUM OOS3aHHOCTH

npeacenareias TeppUTOpUabHOW Komuccuu. I[locne peructpalum  MUCHMO
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TUPAKUPYETCS B HEOOXOAUMOM KOJIMYECTBE W oTmpasisercs. llpu moaroroske,

COTJIACOBAHUM U MOJNHUCAHUU NHceM cpenactBamu [1J[ cMcoK pacChUIKM TakKKe
rotosurcs cpeacrsamu [1/1.

Ecau nucbMo Wi TellerpamMma HarpasisieTcss He 0oJiee 4eM B YEeThIpe
aapeca, TO IMOANUCHIBAETCS KaXK/IbIN HK3EMILIAP.

4.11. OtnipaBKka JOKYMEHTOB MNPOU3ZBOAUTCS €XKETHEBHO B 4Yachl PadOTHI
TEPPUTOPUATBHON KOMUCCHH, KPOME BBIXOAHBIX U HEPAOOUUX MPa3THUYHBIX JHEH.

OTmpaBka HCXOIAIIMX JTOKYMEHTOB TMOCJE OKOHYaHUs padodero [HA,
B BBIXOJHbIE W Hepabouyue Mpa3JHUYHBIE [HHU, B TNEPUOJ MOATOTOBKU
U TpOBEACHUS U30MpATEIbHBIX KaMIAHUW OCYIIECTBISIETCS M0 YKa3aHUIO
npejaceaarenss TeppUTOPUATbHON KOMUCCUU JIMOO B COOTBETCTBUM C PEIICHUEM
TEPPUTOPUAITBHON KOMUCCHH.

4.12. JIoKyMEHTbI ¢ OTMETKOM O CPOYHOCTH JOCTaBKH «BecbMa cpouHO»
u «CpouHO» 0POPMIIAIOTCS HE3aMEMJIUTEIBHO, MOTYT OTIPABIATHCS CPEACTBAMHU
[1/1, no xaHamaM (QaKCUMHIIBHOM CBSI3U, 3JEKTPOHHOW MOYTONW B cetu MHTEpHeT,
HapOYHBIM W/WJIM MepelaBaThCs B OTAEI (ENbIbErepcKoil Ui CelHaTbHON CBSI3U
JUIsl IOCTaBKM B TMEPBYIO OYEpE/lb B COOTBETCTBHM C Tpa)MKOM MapUIpyTOB
benpaberepeil.

4.13. JlokyMeHTbl 0€3 OTMETOK OQOpMIISIOTCS MO MeEpe MOCTYIUICHUS
U MOTYT OTIpaBisAThcs cpeactBamu 11/l w/mnm nepenaBaTbCs B OTAEN JAOCTABKU
denbaberepckoil WM CHEUMaTbHOW CBSI3M, TJ€ OTIpPaBKa OCYIIECTBISAETCS
B COOTBETCTBHUU C I'pa)KOM BBIIOTHEHUS MapIIPYyTOB B ONTUMAJIbHBIE CPOKHU.

4.14. JlokyMeHTbI, HampaBisieMble TIpaXJaHaM MO0 TMOYTOBOMY aJpecy,
yKa3aHHOMY UMH B OOpallleHUuH, OTIPABISIOTCS Yepe3 MOUYTOBOE OT/EICHHUE CBS3U
MPOCTHIMU TOYTOBBIMH OTIIPABICHUSMHU WJIM 3aKa3HBIMHU TUChbMaMHU.

4.15. JlokyMeHTBI, TiepenaBacMble TIO0 KaHalaM (aKCUMIUIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBICHHOM JIJIs1 UCXOSALIUX IOKYMEHTOB.

4.16. Ucxopsmiue JOKyMEHTHI, 0()OpMIICHHBIE C HapyIIeHHEM TpeOOoBaHUM
NHCTpyKIMHU, K OTIPAaBKE HE MPUHUMAIOTCS M BO3BPAILAIOTCS HCHOJHUTEISIM
Ha 1opaboTKy. KoppecnoHaeHIMs HECTyKeOHOro XapakTepa, B TOM YUCIE JTMYHAS

KOPPECIIOHACHINA, K OTIIPABKC HC IIPUHHUMACTCA.
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4.17. Komuu uCXOAAIUX JOKYMEHTOB, O(OpPMIEHHBIX Ha OyMakKHOM

HOCHUTCJIC, IIOMCIIAIOTCA B JCIO0O B COOTBCTCTBHH C HOMCHKHaTypOﬁ ACII

TEPPUTOPUATBHON KOMHUCCHH.

5. Oco0enHoCTH PadOTHI € JJIEKTPOHHBIMHU JOKYMEHTAMU
(ocymecTBiieHue padorsl ¢ nokymenTamu B I1J])

5.1. DNeKTpOHHbIE JTOKYMEHTHI SIBIAIOTCS O(UIIMAIBHBIMU JTOKYMEHTAMU.
DJeKTpOHHBIE JOKYMEHTHI CO3Aar0TCsl, 00pabarbiBatoTcs u xpanstces B [1/].

5.2. DNEKTPOHHBIM JOKYMEHT JOJDKEH ObITh OQopmiieH Mo OoOHMM
npaBuiaM  JIEJONPOM3BOJICTBA U UMETh  PEKBHU3UThI,  yCTAaHOBJICHHBIE
JUISL aHAJIOTMYHOTO IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

5.3.B  TeppuTOpHMANbHOM  KOMHMCCHM  HCIIOJNB3YIOTCS  AJIIEKTPOHHBIE
JOKYMEHTBI, a TakXe DJJEKTPOHHbIE 00pa3bl JOKYMEHTOB, IOJyYECHHbIE
B pe3yJbTaTe CKaHUPOBAHUSA JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE M XPaHSLIUeCs
B I1JI.

5.4. lns moATBEp>KAEHUS TNOMJIMHHOCTH TpH Tepefadye dJIECKTPOHHBIX
JIOKyMEHTOB B JIpyTHM€ TOCYJIapCTBEHHBIC OpPTraHbl, OPraHbl MyOJIMYHON BIACTHU
benepanbHoit  Tepputopun  «CHpUyC», OpraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHM3alvsIM M TPaXKJIaHaM JOKYMEHTHI 3aBEPSIOTCS AJEKTPOHHON MOAMHUCHIO
JOJDKHOCTHOTO JIMIA TEPPUTOPUAIBHON KOMHCCHH, IMOINUCABLIErO JIOKYMEHT,
B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 06 ampens 2011 roma Ne 63-D3
«O0 >7IeKTPOHHOU TTOITHACH.

5.5.1lpu 00paboTke, pacCMOTPEHHUU, COIVIACOBAaHUU U TOANUCAHUU
ANEKTPOHHBIX JOKYMEHTOB B IIJ[ BO BHyTpeHHEM JTOKyMEHTOOOOPOTE MOTYT
UCIIOJIb30BAaThCS  CIIOCOOBI  MOJATBEPXKIEHUS  JIEUCTBUH C  DIIEKTPOHHBIMU
JOKyMEHTaMH, TpPU KOTOPBIX JJIGKTPOHHAs TOJANUCH HE HCHOJb3YyETCH.
WNnentuduxanust AOHKHOCTHOTO JIMIA MPOU3BOJUTCS MO €r0 yYETHOM 3amucH
B IIJl 1mubGo MOXKET HCIOIb30BaTbCA MPOCTasi dBJEKTPOHHAS  MOIIKUCH.
Takoke mpocTas 3JeKTPOHHAs MOAMKUCH MOXKET MCIOJIb30BaThCsl MPU HANIPaBICHUU
anekTpoHHbIX JokyMeHTOoB B [IUK Poccuu, @I npu MUK Poccuu, PIHOUT

npu [UK Poccuu, Cankr-IlerepOyprckyto u30upaTeabHYy0  KOMHCCHIO,



33
n30upaTebHbIC KOMHUCCHUH cyOBEeKTOB Poccuiickoi Oenepanun,

TEPPUTOPHUATBHBIE KOMUCCHH.

5.6. CoctaBnenue, oOpPMIICHUE U COTJIACOBAHUE MPOEKTOB 3JIEKTPOHHBIX
JOKYMEHTOB ~ OCYIIECTBIIIETCS MO OOMM NpaBWIaM  JIEJIONPOU3BOJICTBA,
YCTAaHOBJICHHBIM B OTHOIIECHUU AHAJIOTMYHBIX JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTETIE.

5.7.llepeyeHp NOKYMEHTOB, CO3[1aBa€MBbIX, XPAaHHUMBIX M HCIOJIb3YEMBIX
UCKIIIOUUTENTFHO B (OpMe  DJIEKTPOHHBIX  JIOKYMEHTOB,  ONPEIEIseTCs
HOMEHKJIATYpOU JIEJI.

5.8.1lpueM u oOTHpaBKa »3JEKTPOHHBIX JIOKYMEHTOB OCYILECTBISIOTCS
JIOJDKHOCTHBIM  JIMIIOM, HMEIOIIMM JocTynl K padore c IIJI, Taxke wmoxker
OCYILIECTBIISATHLCA aBTOMATUYECKasi OTIpaBKa JIOKYMEHTOB, MOAMUCAHHBIX MPOCTOM
anekTpoHHOM  moamuchto  cpeactBamu  [IJI B IIUK  Poccum, OIU
npu I[MUK Poccun, PIHHOUT npu UK Poccun, Canxt-IletrepOyprckyio
M30UPATENIbHYI0 KOMUCCHIO, M30HUpaTelibHble KOMHUCCUU CyObeKTOB Poccuiickoi
denepanuu, TEPPUTOPUATILHBIE KOMHUCCHU.

5.9.1lpu mnonydyeHun ->aeKTpOoHHBIX JokymeHToB u3 [IHUK Poccun,
O mpu UK Poccun, PLHOUT npu LUK Poccuu, Canxt-IleTepOyprckoit
M30UpaTEeIbHOM KOMHCCUHU, M30MpaTeIbHBIX KOMHUCCHM CyOBbekToB Poccuiickoi
denepanyi, TEPPUTOPUATBHBIX  KOMHUCCHM, TMOAMUCAHHBIX  JJIEKTPOHHOU
MOAUCHIO, OCYIIECTBIIAECTCS MPOBEPKA AEHCTBUTEIBHOCTH 3JIEKTPOHHOU MOAIUCH
cpenctamu I1/1.

5.10. [Ipu BKJIIOYEHHWM 3JIEKTPOHHBIX MOKyMeHTOB B [IJ[ dopmupytorcs
pPETUCTPAIIMOHHO-YUYETHBIC JaHHBIC O JOKYMEHTE, 0OCCIECUMBAIONINE YIPABICHNE
JIOKYMEHTOM, B TOM YHCJI€ €ro MOUCK, JOCTYN K JIOKYMEHTY, KOHTPOJIb, XpaHEHHE
U ucrojb3oBanue (mpuioxenue Ne 7).

5.11.1lpu  mepenaye  TOCTYNUBIIUX  DJEKTPOHHBIX  JOKYMEHTOB
Ha pacCMOTPEHUE, HANpPaBJICHUU DJEKTPOHHBIX JOKYMEHTOB HCIOJIHUTENSIM,
OTHPABKE U XPAHEHUU HJIEKTPOHHBIX JOKYMEHTOB BMECTE€ C HUMH IEpPEar0TCs
(HampaBIISIOTCS, XPAHATCA) UX PETUCTPALIMOHHBIE JIAHHBIE.

5.12. Eqununeit yyera 3J€KTPOHHOIO JTOKYMEHTa SIBJISIETCS AJIEKTPOHHBIN

JIOKYMEHT, 3aperucTpupoBanHbii B [1/1.
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DONEeKTpOHHBIE JOKYMEHTBI, HMEIOIIME NPWIOKEHUS, PETHCTPUPYIOTCS

Y YUYUTBIBAIOTCS KaK OJIMH IOKYMEHT.

5.13. DneKTpoHHBIE JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU
C HOMEHKJIATypOH JIeJl TEPPUTOPUATIBHON KOMUCCUU U UHACKCUPYIOTCS B OPSIJIKE,
YCTaHOBJICHHOM B OTHOILEHUU JEJI, COCTABJICHHBIX U3 JIOKYMEHTOB Ha OyMa>KHOM
HOCHTEJIE.

[Ipu cocraBiieHHMM HOMEHKJIATYpbl JI€J YKa3bIBa€TCsA, 4YTO JEJIO BEAETCA
B DJIEKTPOHHOW (opMe, 4YTO OTMEYaeTcss B 3arojioBKe Jena Wik B rpade
«ITpumeuanuey», Hanpumep:

[ToctanoBnenuss llentpanpHOii u30OMpaTenbHOM Komuccuu Poccuiickoii
®epnepanuu. Konnn. D1€KTPOHHBIE JOKYMEHTHI.

5.14. DNEeKTpOHHBIE JAOKYMEHTHI IIOCIE WX MCIOJHECHUS MOIJICKAT
XPAHEHUIO B YCTAHOBJICHHOM MOPSJAKE B TEUEHHUE CPOKOB, MPELYCMOTPEHHBIX
JIJISl QaHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

5.15. MecTto XpaHeHUs JJIEKTPOHHBIX JOKYMEHTOB N0 MX Iepeaadu
Ha apXWBHOE XpaHEHWE, BHUJ HOCUTEJEH, HA KOTOPBIX OHHM XpaHATCS, (hopmaThl
UX TIOCTOSHHOTO M JIOJTOBPEMEHHOTO XPAHEHUS ONPEIENISIOTCS C  y4eTOM
UCIIOJB3YEMBIX B TEPPUTOPHAIBHOM KOMHUCCHH MPOrPAMMHO-TEXHUYECKUX
CpPEICTB, HOPMATHUBHBIX AaKTOB U METOJUYECKUX JIOKYMEHTOB Pocapxuga,
ApxuBHoro komurteta Cankt-IlerepOypra.

5.16. OkcnepTU3a LEHHOCTU BJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS
B 00IlIeM MOpSAKE, YCTAHOBJIEHHOM B OTHOILIEHWU JOKYMEHTOB Ha OyMa)XHOM
HOCHTEJIE.

5.17.1locne  ucTredeHUs: CpOKa, YCTAHOBJIEHHOIO Uil  XpaHEHUs
ANIEKTPOHHBIX Jed (JMEKTPOHHBIX JOKYMEHTOB), OHHM TMOJICKAT YHUUYTOXKCHUIO
C COCTaBJICHUEM aKTa YCTaHOBJIEHHOU (opmbl (mpusoxkenue Ne 16).

5.18. DJIeKTpOHHBIE JOKYMEHTHI, MOJJICKAIINE JIUTEIIbHOMY XPaHECHUIO,
NepealoTCsl Ha apXMBHOE XPAHEHHE MO OMHUCSAM C O(POpPMIICHHUEM aKTa MpUeMa-

nepeaadun 3JICKTPOHHBIX NTOKYMCHTOB Ha apXHUBHOC XpPAHCHUC.



35
6. Oco0ennocTH padoTHI ¢ OOpalIEeHUAMH TPAKAAH.
Opranusanus JHYHOIO NpHeMa rPaKAaH

6.1. Opranuzanus paboThl C OOpALEHUSAMH TpakJaH OCYLIECTBISIETCS
B COOTBETCTBUU C pazfenoM 2 MHCTpyKIHMH ¢ y4eTOM OCOOEHHOCTEH, YKa3aHHBIX
B JJAaHHOM pasJele.

6.2. O0patieHus B TEPPUTOPUATIBHYIO KOMUCCHUIO MOTYT ObITh HaIpaBJICHBI
B MUCbMEHHOU (hopMme, a Takke B (popMe 3IEKTPOHHOTO JOKYMEHTA.

6.3. O0pamieHe B (QopME HJIEKTPOHHOIO JIOKYMEHTAa HAINpaBJISETCS
C HCIOJb30BaHWEM CTpaHMIbl oduiuanbHoro caita Cankt-IleTepOyprekoi
n30upareabHO KoMHUCCUU B ceTH MHTepHeT, mpelHa3HauYeHHON JIJIsl HalpaBJICHUS
oOpallleHuii B TEPPUTOPUATIBHYIO KOMHCCHIO (Zajnee — JIeKTpoHHast (¢dopMma
oOpalieHuii).

Hanpasnenue  oOpamenuii. B (QopMe  3JEKTPOHHOTO  JOKYMEHTa
B TEPPUTOPUAIBHYIO KOMHUCCHUIO  OCYIIECTBIISIETCS  MOCIAE  MPOXOKICHUS
3asiBUTENEM MJICHTU(PUKAUMA W ayTEHTU(PHUKALHUHU MOCPEICTBOM (heepanbHOn
rocyJapCTBeHHONU MHPOPMAIIMOHHOM cucTeMbl «EnnHas cuctema uaeHTUGUKAIIH
U ayTeHTUUKaMKM B HUHPpACTPyKType, obecrneunBarouiell MHOOpMaMOHHO-
TEXHOJIOTMYECKOe B3aMMOJECHCTBHE HH(POPMAILMOHHBIX CHUCTEM, HCIIOJIb3YEMBbIX
JUTSl IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIUMNIATBHBIX YCIYT B 3JIEKTPOHHOM
bopmey.

DnexTpoHHas ¢gopma oOpalleHH JODKHA IMpelycMaTpuBaTh 3alOJIHEHUE
azpeca SJEKTPOHHOW TMOYTHI, HAa KOTOPBIA JIOJDKEH OBbITh HAampaBji€H OTBET
Ha oOpalleHue, crenruaibHOro Mo sl BBOJA TEKCTa OOpaleHHs], COJIEpKaIIero
€ro CyTh, BO3MOXXHOCTb NPUJIOKEHNS TOKYMEHTOB U MaTE€pPUAJIOB B 3JIEKTPOHHOU
dbopme, MOATBEPKIAIOIIKX JOBOJBI OOpAIEHNUs, & TAKKE MOXKET MPEyCcMaTprUBaTh
BO3MOYKHOCTb ~ yKa3aHHUS JONOJHUTENbHBIX CBEIECHUW, YTOYHSIOUIUX CYTb
oOparieHus.

6.4. Conepxainiriecsi B HalpaBJICHHBIX B (OpMe 3JIEKTPOHHOIO JTIOKYMEHTa
oOpallleHusIX CBEACHUS, a TaKKe TMpuiIaraeMble Marepuanbl (Mpu HaJIUYMN)
BRogsaTcst B IIJ[ ;nmbGo B Jpyrue perucTpalnoHHO-ydeTHble (opmbl. BBon
CBEJCHUI, COJAEPKAIIMXCS B HANpaBICHHBIX B (POpME 3IEKTPOHHOTO JOKYMEHTa

06pameH1/151x, npujiara€MblX MAaTCpHUaIOB M HX PpErucrpanva OCYIICCTBIIAIOTCA
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HE T03/IHEee TpeX padouux AHEW cO JHS HampaBlieHUs oOpalleHus, a B MEPHUOA

MPOBEICHUS]  COOTBETCTBYIOIIMX  HM30UpATENbHBIX  KaMMaHWM,  KaMIaHWi
pedepenayma 1o BompocaM TOJATOTOBKM M TPOBEIACHUS H3TUX BHIOOPOB,
pepepenayma 1o  oOpallleHWsM,  HampaBJICHHBIM  JI0  YCTAHOBJICHUS
TEPPUTOPUATBHON KOMHCCHEW WTOTOB TOJIOCOBAHUS, OMPEICICHUS Pe3yJIbTaTOB
BBIOOPOB, pedepeHaymMa —B JIeHb HalpaBieHHUs OOpamieHusi JTuO0 HE MO3JIHee
ClIeyIolmero paboyero JHS B COOTBETCTBHM C  TIpaduKOM  pabOTHI
TEPPUTOPUATBHON KOMHUCCUH, C YYETOM CPOKOB PACCMOTPEHHMSI COOTBETCTBYIOIIMX
oOpalleHHii, YCTaHOBJIEHHBIX 3aKOHOJATEIBLCTBOM O BbIOOpax U pedepeHayMax.
Peructpanus oO6paiieHuil, HapaBJIEHHBIX B TEPPUTOPHATIbEHBIE KOMUCCUU B (hopMe
AJIEKTPOHHOTO JIOKYMEHTa, MOKET OCYLIECTBIATbCS C UCHOoJb30BaHuEeM [1]]
aub0 ¢ WCMOIB30BAaHUEM JAPYTHX PETUCTPAlMOHHO-y4eTHhIX ¢opm. [locme
OCYIIECTBJICHUS] YKa3aHHBIX JEUCTBUM OOpalleHUE CUMUTAETCS MOCTYHNUBIINM
B TEPPUTOPHAIBHYIO KOMHUCCHIO.

OOparmennss B MUCbMEHHOW (OpMe, MOCTYNHUBIINE B TEPPUTOPHAIBHYIO
KOMHUCCHIO, PErHUCTPUPYIOTCA TMpejacenaTesieM (CeKpeTapeM) TeppUTOpPHATIbHON
KOMUCCHUH WM  pabOTHUKOM  ammapara, OTBETCTBEHHBIM 3a  BEJCHHE
JIeJIONpOU3BOACTBa ¢ ucnosb3oBaHueM I[IJ] nmbo ¢ wucnonb30BaHHEM JIPYTHX
pPETUCTPALIMOHHO-YUETHBIX (QOpM HE TOo3AHee Tpex paboumx [HEH co [HSA
MOCTYIUICHUsI OOpamieHus, a B TEpUOJ MPOBEICHUS COOTBETCTBYIOIINX
n30UpaTeNbHBIX ~ KaMIAaHWW, KaMIlaHud pedepeHaymMa 10  YCTaHOBJICHHS
TEPPUTOPUATBHON KOMHCCHEW HWTOTOB TOJIOCOBAHUS, OMPEACTCHUS Pe3ylIbTaTOB
BBIOOPOB, pedepeHayMa — B JIEHb TOCTYIUICHUS oOpaiieHuss Jub0 HE TMO37THEee
CJIEIYIONEro pabodero MHS B COOTBETCTBHHM C TpadukoM pabOThl KOMHUCCHH,
C Y4ETOM CPOKOB PAaCCMOTPEHHsI COOTBETCTBYIOIIMX OOpPAIEHUH, YCTAHOBICHHBIX
3aKOHOJIaTEIHLCTBOM O BBIOOpax u pedepeHymax.

OOparennsi, MOCTYNUBIINE B TEPPUTOPHAIBHYI0 KOMHCCHIO, MOTYT
PETUCTPUPOBATHCS B YCTAHOBJICHHBIC BHINIE CPOKM OTACIHHO OT JIPYTHUX BHUIOB
JTIOKYMEHTOB.

6.5. B caydae peructpamuu oOpamieHus B IIJ], TODKHOCTHBIM JIUIIOM,
UMEIOUINM JocTyn K padote ¢ 1/, 3anmonustoTcs HEOOXOAUMBIE MO BO BKJIAAKE

«Oo6pamenne» [1]] B 3aBUCUMOCTH OT HMMEIOIIEHCS HH(pOpPMAIIUU B 0OpaIlleHUH
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HE I03AHee Tpex pabouyux JHEH co JAHS perucrpauuu  oOpalleHus

B TEPPUTOPUATBHOM KOMHUCCMUM MU B TEUYEHHE OJHOrO pabouero AHS CO JHS
MOCTYIJIEHUsI 0OpaIieHus o0 BOIIpocaM MPOBOJAUMBIX N30MPaTENIbHbIX KaMITaHUH.

6.6. IIpu BCKpBITUM KOHBEPTOB, COJEpKalUX OOpallleHUs] B MUCbMEHHOM
dbopme, mpoBepseTcs HamuuMe Bcex BioxkeHud. KoHBepT 00s3aTenbHO
COXpaHseTCH.

OOpamennss B TUCBMEHHOW QopMe, colep)kamue B aAPEeCHON dYacTu
NOMETKY «JIuuHO», paccMaTpuBalOTCI B OOLIEM TMOPSIIKE B COOTBETCTBUU
¢ UucTpykumei.

[Ipu  perucrpanuu  TOBTOPHBIX  OOpallleHUH UM  IPUCBAUBACTCA
OYEPETHOW PEruCTPAlMOHHBII HOMEpP, B PETUCTPALUOHHO-yUYETHOU ¢opme
nemaercsi ormetka «lloBropHo», a mpu ucnons3oBanuu I/l ocymectBusiercs
cBsa3biBaHue ¢ PYK 1o mnepBuyHBIM oOOpamieHusiM, OpU HEOOXOAUMOCTH
opopmiicHUST Ha OyMa)XHOM HOCHUTEJIE K OOpalleHUuI0 MPUKIAIBIBAIOTCS
nonoopannuble PYK no nepBryHBIM 00palieHusIM.

Ecnu obOparienre mocTynuio oT KOJJIEKTUBA TPaxaaH, TO MPU PEruCcTpaliuu
B PErHCTPALlMOHHO-YUETHOU (popme cTaBUTCS OTMETKA «KOIIEKTUBHOEY.

6.7. Ilpu ocymecTBieHUn peructpanuu cpeactBamu [IJ] Ha nuieBoi
CTOPOHE TIEPBOr0 JIUCTA 3aPETUCTPUPOBAHHOIO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTENIe, KaKk TpaBWiO, B TMPaBOM HWXKHEM YyIJdy  MPOCTaBISETCS
pPErUCTPallMOHHBII HOMEP M JlaTa, a TakKXKe IITPUX-KOJI C YyKa3aHUEM
HAaMMEHOBaHUS OpraHu3aluu.

Ecnu mpocTtaBieHuEe perucTpalioOHHOIO HOMEpa 3aTpyIHSAET IPOYTECHHE
TEKCTa JOKYMEHTa, B TaKOM Ciy4yae BXOISUIMHA HOMEpP MPOCTABISAETCSA
B CBOOOJHOM OT TEKCTa YIJIy Ha JIMIIEBOM CTOPOHE MEPBOrO JIMCTA JIOKYMEHTA,
a WTPUX-KOJI MPOCTABISAETCS MPU HATMYUHN TEXHUYECKON BO3MOKHOCTH.

[Ipn ocymiecTBiIeHMH pPETUCTPALMU B JAPYTOW PEruCTPALMOHHO-YYETHOU
dbopMe perucTpalMoOHHBIA IITAMI, COCTOSAIIMH M3 MOPSJKOBOIO HOMeEpa
oOpallleHus W JaThl PErHCTpallM, CTaBUTCA, KaK IMPaBWJIO, HAa TMEPBOM JIUCTE
oOpaliieHusi B IpaBOM HMKHEM YTIIy WJIK Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanuss mnocTynuBIIMX OOpalieHUWd OCYIIECTBISIETCA B Ipeneax

KaJICHAApHOT'O roJaa.
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6.8. 3aperucTpupoBaHHbIC OOpaIEHUSI PACCMATPHUBAIOTCS B COOTBETCTBHUU

C IOPSIAKOM, ONPENEIICHHBIM pa3aesioM 2 MHCTpyKIuu.

6.9. OOpanieHusi, aJApecOBaHHbIE WIEHAM TEPPUTOPUATHLHON KOMHUCCHUH,
PETHCTPUPYIOTCS, AOKIAJBIBAIOTCS M NEPENAIOTCS B COOTBETCTBUU C MOPSAIKOM,
yCTaHOBJIEHHBIM HCTpyKIIHEN.

OOpamieHuss  paccMaTpUBaIOTCA B COOTBETCTBUM C  YKa3aHUSIMU
0 UCHOJIHEHHIO JOKyMEHTa Npelacenareias TEepPUTOPHATIBHOM KOMMCCHH
B MIOPSIIKE, YCTAHOBJIICHHOM 3aKOHOIaTeNbcTBOM Poccutickoit denepanui.

6.10. OOpaienus, cogepskalire BOMPOCkl, PEIICHUE KOTOPhIX HE OTHOCUTCS
K KOMIIETCHIIMM TEPPUTOPUATIBHOM KOMMCCHUH, IOKJIAIBIBAIOTCS MPEACEAATENIO
TEPPUTOPUAIBHON KOMHUCCHHM M IO €r0 YKAa3aHUIO I10 MCIOJHEHHIO JTOKYMEHTa
B CpPOKH, YCTAaHOBJICHHBIE 3aKOHOJATEIbLCTBOM O BbIOOpax W pedepeHaymax,
HaIIpaBJIAIOTCA C  CONPOBOAMTENIBHBIM  IHCBMOM 332 €0  IOJIHCHIO
B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMILY,
K KOMIIETEHIMU KOTOPBIX OTHOCHUTCS PEIIEHUE IOCTaBJIECHHBIX B OOpalIeHUU
BOIIPOCOB, C  yBEJAOMJIEHMEM  TpaxJaH,  HampaBUBIIUX  oOparieHus,
0 Tmepeaapecanuu oOpamieHuid. B cOmpoBOAUTENILHOM MHUCHhME OrOBAapPUBACTCS
MOPSIJIOK HAIIPaBJICHUSI OTBETA aBTOPY OOpAaIllCHHUS.

Ecnum  pemieHue mMOCTaBIEHHBIX B OOpalleHHMM BOIPOCOB OTHOCHUTCH
K KOMIETEHIIMM HECKOJbKUX TOCYIapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTrO
CaMOYTIPABJIEHUSI WJIM COOTBETCTBYIOIIMX JIOJDKHOCTHBIX JIMIL, KOTIUSI OOpaIieHHs
HaIpaBJsieTCsi B COOTBETCTBYIOUIME  OPTaHbl WM  COOTBETCTBYIOIIUM
JIOJDKHOCTHBIM JIMIIAaM B CPOKH, YCTaHOBIICHHBIE 3aKOHOJATEIILCTBOM O BBIOOpax
u pedepeHIymax.

6.11. 3anpemiaercss ~ HampaBsATh  OOpalleHWE  HA  PACCMOTPEHHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTIPABJICHUS WU JOJKHOCTHOMY
JUIly, peuieHue WM - JedctBue  (0e3edcTBHE)  KOTOPBIX — OOXkamyercs,
3a MCKJIIOYEHHEM CJIy4YaeB, YKAa3aHHbIX B IyHKTe 6 crarbu 75 denepanbHOro
3aKOHa 00 OCHOBHBIX TapaHTHUIX N30MPATEIbHBIX MIPAaB.

6.12. Eciu B COOTBETCTBUHM C 3alpeTOM, yKa3aHHbIM B mojpaszaene 6.11
WHuCcTpyKUMK, HEBO3MOXKHO  HAmpaBUTh  OOpallleHHe Ha  PacCMOTPEHHE

B FOCYI[&pCTBCHHBIﬁ opraH, opradH MECTHOI'O CaMOYIIpaBJICHHA NJIK JOJDKHOCTHOMY
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JiMny, B KOMIICTCHIHWIO KOTOPBLIX BXOAWUT PCIICHUC IMOCTABJICHHBIX B 06paI_HeHI/II/I

BOIIPOCOB, OOpaIieHre BO3BpallaeTCsl TPaJIaHUHY C Pa3bsiCHEHMEM €ro IpaBa
00XanoBaTh COOTBETCTBYIOIIEE pEIICHWE WM JIEUCTBHE B YCTAaHOBJICHHOM
MOPSJIKE B CY/I.

6.13. OOpailieHusi, TOCTYIUBIIME B  TEPPUTOPUATBHYI0  KOMHCCHIO,
paccMaTpHUBAKOTCS. B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATENBCTBOM O BbIOOpax
u pedepenaymax, ¢ ydyeToM OCOOEHHOCTEH, yka3zaHHBIX B mojapazgenax 10.5
u 10.6 MucTpyKIuu.

Ecim  HeoOXoaumMO  OPOJJIMTH  CPOK  pacCMOTPEHHs  OOpalleHus,
VCIIOJIHUTEIb HE IO3/IHEE YE€M 3a OAMH JACHb JO MCTEUYEHHs CPOKA IOJITOTOBKH
OTBETa NPEACTABISIET IMpeJIceAarenato OOBbsCHEHHE, 10 KaKoW NpUYUHE
HEBO3MOKHO J1aTh OTBET B YCTAHOBJIEHHBI CpOK. MakcuManbHOE MpPOJJICHUE
CpOKa UCHOJHEHMsI 0OpaIleHHs HE JOJKHO MPEBBIIIATh YCTAaHOBJIEHHBIX 3aKOHOM
CPOKOB pacCMOTpPEHHMSI OOpaIlleHHUS.

3asBUTEIIO HANPABIISETCS YBEAOMIICHHUE O MPOJICHUH CPOKa PACCMOTPEHUS
€ro oOparicHusI.

OOpaieHns, Ha KOTOpbIE JAlOTCA MPOMEXKYTOUHBIE OTBETBI, C KOHTPOJIS
HE CHUMAIOTCS.

6.14.B ciaydyae [OCTyIUIEHHS B TEPPUTOPUAIBHYIO  KOMHUCCHIO
B YCTaHOBJICHHOM MOPSJIKE 3aIpoca rocyJapCTBEHHOT0 OpraHa, opraHa MECTHOTO
CaMOYNpaBJI€HUS] WM JOJHDKHOCTHOIO JIMLA, paccMaTpUBaIOlUX oOOpalleHue,
JIOKYMEHTbl W Marepuaybl, HEOOXOJIMMBbIE I PacCMOTpPEHHUs OOpauieHus,
MPEJICTABJISIOTCS B CPOK, YKa3aHHBIM B 3alIpOCE WJIM MHOM CPOK, YCTAHOBJICHHBIN
JNEUCTBYIOIUM 3aKOHOIATEIBCTBOM.

6.15. B oOpaiiennu J0JKHBI ObITh YKa3aHbl paMuiIusi, UMs, OTYECTBO (IIpU
HAJIMYUM) 3asBUTENs (A5 3asBUTEIICH, HE SIBISIIOIIMXCS (GU3NYECKUMU JIMLAMU, —
HauMeHOBaHue). B oOpaiieHnn B NMHUChMEHHOW (opMe JO0JKEH OBbITh yKa3aH
MOYTOBBIN aJipec, M0 KOTOPOMY JOJIKEH ObITh HalpaBJIEH OTBET HAa OOpalleHue,
TAaK)K€ JOJDKHBI  COJEpXKAThCsl JUYHAs MOANMCH 3asBUTENS WIA JIMLA,
YIOJIHOMOUYEHHOT'O JIEWCTBOBATh OT €ro0 MMEHH, M JaTa MOAMUCAHUS OOpalleHUs.

B oOpamiennn B ¢opMe 3IEKTPOHHOTO JOKYMEHTa JOJDKEH OBbITh YKa3aH ajpec
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AIIEKTPOHHOM TOYTHI, MO KOTOPOMY JOJDKEH OBITh HampaBlI€H OTBET

Ha oOpaIleHue.

Ecnmu B oOpamennn He ykazaHbl (QamMuiIds 3asBUTENs (I 3asBUTEI,
HE SBJISIONIETOCS (PU3NUSCKUM JIMIIOM, — HANMEHOBAHKE) WIIH aJIpec, TI0 KOTOPOMY
JOJDKeH OBITh HAINpaBJICH OTBET Ha OOpalleHHWe, OTBET HAa Takoe oOpalieHue
HEe Jaercsa. Takoe oOpalieHHe CHUCBIBAaeTCS B JICNIO  IpejacenareieM
TEPPUTOPUAITBHON KOMUCCHH.

Eciu B oOpamenun coaepkarcs CBEACHHS O TOATOTaBIMBAEMOM,
COBEpPIIACMOM WJIA COBEPIICHHOM TMPECTyIUICHHH, a Takke O JIHIIE,
€ro TMOJrOTABJIMBAIONIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM, OOpaIieHue
MO/IJICKUT HAPABJICHUIO B IPABOOXPAHUTEIILHBIE OPTaHbl.

Ecmm Texer oOpamieHus HE MOAAacTCs MPOUYTEHUIO WM HE ITO3BOJISACT
ONpENENUTh CyTh OOpallleHus, OTBET Ha Takoe oOpalleHue He JaeTcs,
0 YeM B TCUEHHE CEMH KaJICHIAPHBIX JHEH IMOCie AHS MOCTYIUICHUS OOpalleHUs
YBEIOMIISIETCSI 3asSBHUTENIb B Clydae, €CIM B OOpAIICHWH IOAMAIOTCS MPOYTECHUIO
dbamunus 3asBUTENs ()19 3asBUTEINS, HE SIBISIOMErocs (U3MUECKUM JUIIOM, —
HAaWMMCHOBAaHHUE) W aJpeC, IO KOTOPOMY JOJDKEH OBITh HamNpaBJICH OTBET
Ha oOparieHue.

He sBmsiercss  oOpamieHueM  TEKCT, COJEpXkalluid  Mo3JpaBiieHUE,
COOOJIC3HOBAHUE WJIM OICHKY JEATEIbHOCTM W HE  COOTBETCTBYFOIIHHA
TpeOOBaHMM, MPebsBIsieMbIM DeiepabHbBIM 3aKOHOM 00 OCHOBHBIX TapaHTUSIX
n30MpaTeNbHBIX TIPaB, U TPEOOBAHUSAM K 3ampocy MHGOPMAIIHMH, MPEIbIBIIEMbIM
denepanpHbM 3aKk0HOM 0T 9 peBpans 2009 roga Ne 8-O3 «O6 obecneyeHun
J0CcTymna K MH(pOpMaIuu o JAesTeIbHOCTH TOCYJapCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYIIPaBICHUSD».

6.16. OOpaimennsi, B  KOTOPBIX  COJZEp)KAaTCsd  HEIEH3YpHbIE  JHOO
OCKOpOUTENbHBIC BBIPAKCHUS, Yrpo3bl KU3HHU, 3JI0POBBI0 M HMYIICCTBY
JOJDKHOCTHOTO JIMIIa WM HWHBIX JIMII, OCTalTCAd 0€3 OTBeTa IO CYIIECTBY
MOCTABJICHHBIX B HUX  BOIIPOCOB, a  3asBUTEIIM coolrmraeTcs
O HEJOIMyCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM.

6.17. OGpaiienne, B KOTOPOM OOXKaIyeTcsi Cy/neOHOe perieHue, B TeUCHUE

CCMH KaJICHAAPHBIX ,HHGﬁ CO JHA PpPErucTpalvh BO3BpalllaCTCAa TI'paXJaHHHY,
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HampaBuBIIEMYy oOOpallleHHue, C pa3bsCHEHHEM MOopsAKa 00KajJOBaHUS JaHHOTO

CyJ1IeOHOTO pellIeHUS.

6.18. Eciu B oOpamieHuu COJEP:KUTCS BOIPOC, HA KOTOPBIA 3asiBUTEIIO
HEOJHOKPATHO JABAJIUCh MUCHMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHee
HaIpaBJIeHHbIMU OOpAIICHUSIMU, U TIPU 3TOM B OOpaIllEHUN HE IPUBOMASITCS HOBbIC
JIOBOABI U OOCTOSATENHCTBA, TO MEPEMUCKA MO JAaHHOMY BOIPOCY C 3asgBUTEIEM
MOKET OBITh MPEKpaIeHa ¢ YBEIOMIICHUEM 00 STOM 3asBUTEIIA.

Ecnu ot 3asBuTENs, ¢ KOTOPHIM TMEpenucKka Oblia MpekpaiieHa, mocTynaeT
ouepenHoe oOpalleHrue MO TOMY € BOIMPOCY, TO MUCHMEHHBIM OTBET HAa HETO
MOKET HE JJaBaThCsl, a CaMO OOpallleHHe HaMpaBIseTCs B JEO.

6.19. O0paiieHusi, HampaBJICHHbIE B  TEPPUTOPUATBHYIO  KOMHCCHIO
C HCIOJB30BAaHUEM DJJICKTPOHHOU (OpMBI  OOpallleHHil, PETUCTPUPYIOTCS
U pacCMaTpHUBAIOTCA B YCTAaHOBJIICHHOM Mopsijake. OTBEThl Ha Takue OOpalleHHs
HaIpaBJISIIOTCS B (OpME AJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHOM
MOAMUCHI0, MO0 B (POopMe BJIEKTPOHHBIX 00pa30oB JOKYMEHTOB B (opmare pdf
Mo  ajgpecaM  DJJIGKTPOHHOM  TMOYTHI,  yKa3aHHbIM B  OOpallleHuwu.

OOpamieHusi TpaxaaH, TOCTYNUBIIME Ha aJpec JJICKTPOHHOU MOYTHI
TEPPUTOPUAIIBHOM  KOMHUCCHUH, HE  PETUCTPUPYIOTCS B COOTBETCTBUU
c denepanbubiM 3akoHOM OT 28 nekadpst 2024 roma Ne 547-03 «O BHeceHUU
n3MeHeHnil B @DenepaibHblii 3akoH «O MOpSAKE pPacCMOTpPEHUs OOpalieHUit
rpaxnaaH Poccuiickon @enepanum.

OOpamieHuss TpaxJaH, TMOCTYNUBIIME B TEPPUTOPUAIBHYIO KOMHUCCHUIO
n3 [IUK Poccun, peructpupyrorcs ¢ ucnonb3zoBanueM Il otnenbHO OT apyrux
BHJIOB JIOKYMEHTOB.

6.20. B cimywae ecnam 3ampammBaemas uMHGopManus  OomyOJIMKOBaHA
B CpeACTBaX MaccoBoiM uH(popmaruu Jmbo pasMemieHa B ceTu HHTepHer,
TeppUTOpUAIbHAS KOMUCCHS B OTBETE Ha 3alPOC MOKET OIPAHUYHUTHLCS YKa3aHUEM
Ha3BaHMs, AaThl BbIXOJa U HOMEpPA CPEICTBA MacCOBOW MH(OpMaIMK, B KOTOPOM
OIMyOJIMKOBaHA 3ampammBaeMas WHGOpMANHs CO CCHUIKOW (aapec CTpaHMIIBI)
Ha uHdOopMaIIo, pa3MelIeHHY0 B ceTu MHTepHeT.

6.21. [Ipu peructpanuu oOpamenus B [IJ[ mo wuroram paccMmoTpeHUs

06pameH1/151 JOJZKHOCTHBIMH JIMIIaMH, OTBCTCTBCHHBIMH 3a BBOI U 06pa60TI<y
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unpopmaruu B I1/1, Bo Bkiagke «O0pamenuey [1/] 3anonusercs none «[Ipunstsie

MEphI», & TaKKe BHOCSATCS CBEACHHUS O pe3ysibTaTax pacCMOTPEHHs OOpalieHus
B Onoke «Bompockl» B TeueHue Tpex paboyux JHEH CO JHS PacCMOTPEHHS
oOparieHusi 1 B TEUEHHUE OJHOTO paboyero MHS AJis OOpalleHHi Mo BOIPOCaM
MIPOBOJIUMBIX U30UpATEIBHBIX KAMITAHH.

6.22. JIuuHbplii TIpUeM rpaxiaH MO BOMPOCAM, BXOJSIINM B KOMIIETEHIIUIO
TEPPUTOPUAIBHOM  KOMHUCCHUM,  SBJISIIOIICUCS  TOCYAapCTBEHHBIM  OPTraHOM,
OCYIIECTBJISICTCS npencenareaeM TEPPUTOPHUATBHOU KOMHCCHH,
MO0 TMPEABAPUTEIIBHONW 3amucu 1o rpaduKy, YTBEPKICHHOMY IMpeceaaTeneM
TEPPUTOPUAIBHON KOMHCCUU W peructpupyercs B JKypHalle ydera mnpuema
rpaxiaH (npuioxxenue Ne 8.1).

Nudopmanus 0 MOPSIIKE npuemMa rpaxkaaH pazmeniaercs
Ha UHGOOPMAIITMOHHOM CTEHJIE TEPPUTOPUATILHON KOMUCCHUHU.

[To npuOBITHM HaA JIMYHBIA TPHUEM TPaKIAHUH TPEABSIBISCT JTOKYMCHT,
YIOCTOBEPSIOIINI €r0 JINYHOCTb.

Bengenue nuyHOrO nmnpuema TpakJaH MOXKET COMNPOBOXKIAATHCA ayJIHUO-
Y BUJICO3AIUCHIO, O YeM IrpakJaHe YBEJOMIISIIOTCS 10 Havaja mpuema.

6.23. KpaTkoe coaepkaHue YCTHOrO oOpaleHus, JOJDKHOCTh W (haMUIHs
JUIa, OCYIIECTBISIONIETO MPUEM, PEIICHUE, MPUHATOE MO YCTHOMY OOpaIlleHUIO
3aHOCHUTCSI B KAPTOUKY JIMYHOTO MpueMa rpaxaanuHa (mpusioxxenue Ne 8.2).

B xonme nwyHOro mpuema 3asgBUTEIEM TaKKe€ MOXKET OBbITh MOJaHO
oOpallieHue B MHCHMEHHOM (opMe, Ha KOTOpPOE MdaeTCsi MUCHMEHHBIM OTBET
B CPOKH, YCTAaHOBJICHHBIC ISl PACCMOTPEHUSI COOTBETCTBYIOIIUX OOPAIICHH.

Ecnm oGcTosTenbcTBa, N3I0KEHHBIE B YCTHOM OOpaIlieHuH B XOJ/1€ JTUYHOTO
npueMa, TpeOYIOT MPOBEPKH, Ha Takoe oOpalleHHue TaeTcs MUChbMEHHBIA OTBET
B CPOKH, YCTAaHOBJICHHBIC ISl PACCMOTPEHUSI COOTBETCTBYIOIIUX OOPAIICHHA.

B xone nuuHOro mpuema 3asiBUTEII0 MOXKET ObITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpeHuH oOOpalleHus, eclu €My paHee OblT JaH OTBET IO CYIIECTBY
MIOCTABJICHHBIX B 0OpAIeHNH BOTIPOCOB.

B ciiyuae rpy0oro, arpeccuBHOTO MOBEACHHUSI 3asIBUTEISI IPUEM MOKET OBITh

npekpaiieH. [Ipy HeoOXoauMOCTH MOKET OBITh BBI3BAH COTPYJHUK OXPaHbI
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WIM TPaBOOXPAHUTEIbHBIX oOpraHoB. MHdopmamus o mnoBeAeHUM 3asBUTENS

OTpa)KaeTcs B KypHAJIEC yUETa.
6.24. [lepenanHple Ha JUYHOM IpUeMe oOpalieHus B MUCbMEHHOU (opme
PETUCTPUPYIOTCS U PACCMATPUBAIOTCS B YCTAHOBJIEHHOM ISl COOTBETCTBYIOIIMX

oOpalleHu MmopsiaKe.

7. Oco0eHHOCTH PadOTHI C JOKYMEHTAMHU, COAEPKALNIUMH CJIYKeOHYI0
HH(OPMALMIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS
(c momeTkoit «/lust ciry:ke0HOT0 MOJIb30BAHMS)

7.1. OcobeHHOCTH PabOThl C JOKyMEHTaMH, COJEPKAIIUMH CIY>KEOHYIO
MH(pOpMAIINIO OTPAHUYEHHOTO PAaCIPOCTPAHCHUSI.

7.1.1. K cayxeOHOoi uH(OpPMAIUMU OrPaHUYEHHOTO PaCIPOCTPAHEHUS
OTHOCUTCSI HECEKpeTHas WH(pOpMallus, HE3aBUCMMO OT BHJA €€ HOCUTES,
OTPAaHUYCHMSI HA PACHPOCTPAHCHUE KOTOPOM JUKTYIOTCSI €€ CIIy»KeOHO
HEO0OXOTUMOCTBIO.

7.1.2. HeobxomumocTh  mpocTaBiieHus ToMeTku  «[ns  cmykeOHOTO
nonb3oBaHus» (nanee — «JICI») Ha nOOKyMEHTaXx W U3JIaHUSX, COAEpKallNX
CIIyeOHYI0 HH(OpPMAIIMIO OTPAHUYECHHOTO PACHPOCTPAHEHUS, OIPEACIICTCS
npejceaaTeaeM TEPPUTOPUATHHOM KOMHCCHH, MOAMUCHIBAIOIIUM
WJIU YTBEPKAAIOIIUM IOKYMEHT.

JIOMKHOCTHBIC JIMIlA, TPUHSBIIME pEIIeHHEe 00 OTHECEHUHU CIIyKEOHOU
uH(popMaIKU K pa3psaay OrpaHUUYEHHOTO PACTPOCTPAHEHUsI, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 000OCHOBAHHOCTH MPUHSATOTO PEIICHUS.

7.1.3. ITometka «/JICII» m HOMeEp SK3eMIuIsipa TPOCTABISAIOTCS B MPABOM
BEpXHEM YIUIy TME€pBOM CTpaHUIlBl JOKyMEHTa (B cCiydyae HEOOXOJIUMOCTH —
U €ro TMpOEKTa), COACPKAIIEro CIyXeOHyI0 HWH(POpPMAIUI0O OTPAHUYECHHOTO
pacnpocTpaHeHusi, Ha 00JIOKKE M TUTYJIBLHOM JIUCTE W3JaHUs, a TaK)KE Ha MepBOU
CTpPaHUIIE COMPOBOJUTEIBLHOIO MUChbMA K TaKuM JOKyMmMeHTaM. lIpu moaroroBke
nokymenta cpencrBamu I1J] momerka «JICID» mpocTtaBnsieTcsi Ha 3JIE€KTPOHHOM
ma6yioHe OJ1aHKa JOKYyMEHTA.

7.1.4. PaGoTta ¢ MOKyMEHTaMH, COJAEpPKAIIMMH CIYKEOHYI0 HH(OPMALIUIO
OTPaHMYEHHOI'0 PACTIPOCTPAHECHMSI, B TOM UYHUCIE UX MpUEM, YUeT (perucrpaius),

OCYHICCTBIACTCA B IIOPAAKE, YCTAHOBJICHHOM [JIsI HCCCKPETHBIX AOKYMCHTOB,
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C y4eTOM OCOOEHHOCTEH, MW3JIOKEHHbIX B HacrosmieMm pazaene. [Ipu stom

K PEruCcTpallMOHHOMY HOMEpPY JOKyMeHTa no6aBisercs: momeTka «JJCII».

7.1.5. Hokymentsl ¢ nometkoir «JICID» peructpupyrorcsi (YUYUTHIBAIOTCA)
BMECTE C JAPYTMMHM HECEKPETHBIMHM JIOKYMEHTaMH. B perucrpanmoHHO-y4E€THOU
dbopme npousBoautcs 3anuch «JCID».

7.1.6. CkanupoBaHle, KONUPOBAHHE  (THPAXKUPOBAHHE)  JTIOKYMEHTOB
c nometkoi «/[CII», a Takke pasMenIeHUe UX MpU OCylIecTBICHUH paboThl B 11/]
MIPOU3BOJMUTCS TIpefceaTeseM (CeKperapeM) TEeppUTOPUAIbHON KOMHUCCUU JTMOO
pabOTHHUKOM  amnmapara, OTBETCTBEHHbIM 3a BEJEHUE JEJONPOU3BOICTBA
C MX IHACBMEHHOI'O pa3pelICHHs, IPU ITOM OCYIIECTBIIETCA Y4YeT Ka)Zoro
HK3EMIUIAPA YKA3aHHBIX JOKYMEHTOB.

7.1.7. Hokymentsl ¢ mnometkod «JICII» Ha OymMa)kHOM HOCHTEIE
nepenarTcs noJ noanuck. IIpu HamnpaBieHun AOKYMEHTOB ¢ moMeTkou «ICID»
cpeactBamu [IJI B PYK mpocraBnsiercss COOTBETCTBYIOIIMN YPOBEHb JIOCTYyIIA
K JIOKYMEHTY.

7.1.8. Jokymentsl ¢ mometkoil «J[CII» HampaBisitoTCs B APYyrue OpraHbl
W opraHuzaiuu opraHamu ¢enepaibHON  (Qeababerepckoil CBs3M, CIyKO00M
CHeIUaIbHOU CBsI3H JIMOO HApOouHBbIM. [Ipn HampaBiIeHUN JOKYMEHTOB C TOMETKOMN
«ICII» cpenctBamu IIJ] B IIUK Poccuu, @M npu LUK Poccumn, PLHOUT
npu [IUK Poccuu, Cankr-IlerepOyprckyto u30upaTenbHy0  KOMHCCHIO,
n30upaTesbHbIC KOMUCCHU CyOBEKTOB Poccuiickoit denepanyu,
TeppuTOpHaNIbHBIE KOMHCcCUU B PYK mpocraBisieTcs COOTBETCTBYIOIIMM YPOBEHb
JIOCTyNa K JOKYMEHTY. 3arpeiiaercs nepeaaBaTb J0KyMeHThI ¢ moMeTkoil «JICII»
10 HE3AIUIICHHBIM KaHaJlaM KOMIIBIOTEPHO-MOJIEMHOM U (DaKCUMUIIBHOM CBSI3U.

Jokymentbl ¢ nomeTkon «JICID» pacchuiaroTcsi HECKOJIBKMM ajpecaram
COTJIACHO CIIUCKY pAacChbUIKM, B KOTOPOM HAmpOTHUB KaXXIOTO ajpecara
IIPOCTABJIISIETCSI HOMEP DK3EMILUIAPA OTIPABIAEMOTO JOKyMeHTa. CIHCOK PacChUIKU
MOANMCHIBAETCS MPEICENATENIEM TEPPUTOPHUATBHON KOMHUCCHH.

7.1.9. Ucnionnennbie gokyMmeHThl ¢ momeTkoil «JICII» dopmupyrores
B Jiel1a, B TOM YMCJE DJEKTPOHHbIE, B COOTBETCTBHM C HOMEHKJIATypOH eIl
JIOKyMEHTBI TpynmupyrooTcss B Jena BMECTE C JPYTMMHM HECEKPETHBIMU

JOKyMEHTaMU MO OJHOMYy M TOoMy ke Bompocy. [lpu dopmupoBanuu pgena
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Ha OyMa)XHOM HOCHTENE B IPaBOM BEPXHEM YTy OOJOXKKH Jiela, B KOTOPOe

MTOMEIIEHBI TAKUE TOKYMEHTHI, MpocTaBiisieTcs: mometka «JCIDy».

7.1.10. Hokymentsl ¢ nometkoir «JICID» Ha OymMa)kHOM HOCHUTENE XPaHSTCS
B 3aKpbIBAIOLINXCA MIKa(ax.

7.1.11. YHu4uTOXEHUE 1€, NOKYMEHTOB M u3AaHui ¢ noMeTkou «J[CID»,
YTPaTUBILIKUX CBOE MPAKTUYECKOE 3HAYEHHE W HE HUMEIOIINX HCTOPUYECKOU
W HAaydYHOW TIICHHOCTH, TIPOM3BOJIUTCA TO aKTy YyCTAaHOBIICHHOH (OpMBI
C YKa3aHHEeM HOMEPOB 3K3eMIUTAPOB (mpuioxkenue Ne 16).

7.1.12. Pemenne o cuatun nomerku «ICID» ¢ mokymenTa npuHHMaeT
JTOJKHOCTHOE JIULO, TOANKUCABIIIEE UM YTBEPAUBILIEE IOKYMEHT.

Cusatue nometkn «JICII» ¢ mpHCIaHHOrO B TEPPUTOPUAIIBHYIO KOMHUCCHIO
JIOKYMEHTA MOXKET OBbITh IPOU3BEACHO TOJBKO MO COIIACOBAHMIO C OPraHHU3alUEH,
HaIpaBUBIIEH TOKYMEHT.

Cusatue nometrku «/ICID» ¢ OOKymMeHTa TPOU3BOAUTCS NPEACEIATEIIEM
(cexkperapeM) TEppUTOPUATIBLHON KOMHCCHMU JIMOO pPaOOTHUKOM armrmapara,
OTBETCTBEHHBIM 3a BEJICHHE [E€JIONPOU3BOJCTBA HA OCHOBAHHHM IHCHMEHHOTO
yKa3aHWsl JIOJDKHOCTHOTO JIMIIA, NPUHSBIIETO Takoe pemienue. [lpu cHsATUM
nometkn  «JICII» Ha JgOKymMeHTax, Jeflax WM HW3JaHUsIX, a TakKke
B PErUCTPALMOHHO-YUYETHOU (POopMeE J1eN1at0TCsl COOTBETCTBYIOIIUE OTMETKH.

O cuatun nometrkn «JICII» yBemoMmisIroTCs BCE aapecaThl, KOTOPBIM
JIOKYMEHT HaMpaBJIsIICA, JTMOO0 OpraHu3alys, ero HalpaBUBIIIas.

7.1.13. B cnywyae yTtparbl Aed, JOKYMEHTOB WM M3JIaHUH C TOMETKOU
«JICIl» nmbo pasrmamieHus cojepkamieicss B HUX HHGOPMAIMK Ha3HA4YaeTCS
CiIyeOHasi TPOBEpPKa, O pe3yJbTaTax KOTOPOW JOKIJIAIBIBACTCS MPECcCeaaTelto
TEPPUTOPUAIIBHOM KOMUCCHHU.

O6 yTtpate nmen, TOKyMeHTOB U uznanuii ¢ mometkoi «JICII» cocraBusiercs
aKT, Ha OCHOBAaHMHM KOTOPOTO JIEJIAIOTCS COOTBETCTBYIOIIUE OTMETKH B YUETHBIX

dbopmax.

8. IloaroroBka, opopMmiieHne, BLINMYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeIaHUAX TEPPUTOPHATBHON KOMUCCHH
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8.1. ®opMHpoBaHHE NPOEKTA MOBECTKH IHS 3acCENaHUs TEPPUTOPUATIBHOMN

KOMUCCHH.

8.1.1. [IpoekT mMOBECTKH [HS 3ac€JaHus TEPPUTOPHAIBHON KOMHUCCHH
dopmupyercss 3abIaroBpeMEHHO HAa OCHOBAaHUU IIJIAHOB pPAa0OTBHI U PELICHHMA
TEPPUTOPUATBHOM KOMHUCCUHU (Jajiee — pellieHuii), TMOpYyYeHUN mnpeaceaaTens
TEPPUTOPUAIBHON KOMUCCHHM, IMOCTYIIUBIIMX JOKYMEHTOB M, MOCJIE COINIACOBAHUS
C IIpeacenarTeneM TEePPUTOPUAIBHOM KOMMCCHUHM IIOJIMCBIBAETCS CEKpETapeM
TEPPUTOPUAIIBHON KOMUCCHH.

Taxke NIPOEKT IOBECTKH JHS 3aCENAHUS TEPPUTOPHAIBHOU KOMHCCUH
MOKET (OpMHUpPOBaThCA M corjacoBbiBaThesi cpeactBamu [/l u  mocne
COTJIACOBAHMSA IIpEACENaTeIeM TEPPUTOPUATIBHON KOMHUCCHUU COTJIACOBBIBACTCS
CEKpPETAPEM TEPPUTOPUATBHON KOMHUCCHUH I BBIHECEHUS HA 3aCEIaHHUE.

8.1.2. UneHsl TEPpPUTOPUATIBHON KOMHUCCHM BIIPaBE MPEIJIOKUTH BHECTH
B IOBECTKY [JHS 3acelaHHsl BOMNPOCHI, HE MPEAYCMOTPEHHBIC IJIaHAMU PaOOTHI
U PCHICHUSMH TEPPUTOPUAIBHOM  KOMHUCCHM, TIPH  YCJIOBUM  HaJW4us
IIOATOTOBJICHHBIX 10 9TOMY BOIIPOCY JTOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIIOYAKOTCS B IIPOEKT TMOBECTKU [JHSA 3aCENAHUS
TEPPUTOPUAIBHON  KOMHUCCHM  NpU  NHCHBbMEHHOM  OOpalleHHMH  YieHa
TEPPUTOPUAIIBHON KOMMCCUHM, [0 HMHUIUATHBE KOTOPOTO BOMNPOC BBIHOCUTCS
Ha 3acellaHue, Ha UMS IpeAcenaTens TEPPUTOPHATIBHOM KOMHCCHHM, B KOTOPOM
YKa3bIBalOTCA HAWMMEHOBAaHHWE BOIPOCA, AOKIAAYMK M Jara IEepeladd IpOeKTa
pelIeHUsT B COOTBETCTBMU C MYHKTOM 8.2 M MaTEpUAIIOB K HEMY CEKpETapro
TEPPUTOPUAIIBHON KOMUCCHH.

8.1.3. CornacoBanHblii C mpeAceAaTeseM TEePPUTOPHAIBHON KOMHCCUU
Y MIOJNKMCAHHBIN (cornacoBaHHBIN cpencTtBamu 11][) cekperapeM TeppUTOpUaTBHON
KOMHMCCUM IIPOEKT TIOBECTKM [JHA 3aCENaHusl TEPPUTOPHAIBHON KOMHUCCUU
TUPAXKUAPYETCS JUIs1 PACCHUIKH WICHAM TEPPUTOPUATIBHON KOMHUCCHMU.

[Ipoekt TmOBECTKM [OHS  3aCE€NaHUs]  TEPPUTOPHAIBHOM  KOMHUCCUU
pasMeniaercas Ha ~ OQUIMAIBHOM  CaliTe  TEPPUTOPUATBHOM  KOMHCCUU
B MHdopManmoHHO-TENEKOMMYHUKAIIMOHHON ceTh  VIHTepHET B  CpOKW,

yCTaHOBJICHHbIE PernaMeHToM TeppuTOpruaIbHOW KOMUCCHH, @ TAKKE MOXKET OBITh
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pa3ociaH 4jie€HaM TEPPUTOPUATIBHOM KOMUCCUM HA YKa3aHHBIE UMH JJIEKTPOHHbBIE

IIOYTOBBIE a/Ipeca.

8.2. IlonroroBka JOKYMEHTOB IO BOIPOCAM, BKJIKOYEHHBIM B IPOEKT
MOBECTKH JTHS 3aCE€IaHHs TEPPUTOPUATIBHON KOMUCCHUMU.

8.2.1. JIokyMeHThl TIO BOIIPOCaM, BKJIIOYEHHBIM B IPOEKT MOBECTKHU JIHSA
3ace/jaHusl TEPPUTOPUATBHONM KOMHCCHUH, TOTOBSATCS pabOYMMH TpyNIaMu
TEPPUTOPUATHHOM KOMHCCHH, npejaceaaTeaeM (cexperapem),
aM00 TO HUX TMOPYYEHUI0 UHBIMU WIEHAMU TEPPUTOPHAIBHON KOMMCCHUU,
32 KOTOPBIMH 3aKpEIUIEHbl COOTBETCTBYIOIIME HANPABICHUS JESATEIBHOCTH,
C IpHUBJICYEHHEM, B ClIydyae HEOOXOJMMOCTH, pabOTHHUKOB ammapara
TEPPUTOPUATBHON KOMHCCHUU U IPYTHX CHELHMATUCTOB (JOKYMEHTHI IO BOIpOCaM,
BKJIFOYEHHBIM B IPOEKT MOBECTKH JHS 3acellaHus TEPPUTOPUATIBLHON KOMHUCCHUH,
MOTYT TOTOBUTBCS U COTJIACOBBIBAThHCS cpencrBamu 11/1).

8.2.2. [IpencraBnsieMble K paCCMOTPEHUIO JOKYMEHTBI JOJDKHBI BKJIFOYATH
O3arJIaBJICHHbI TPOEKT pELIEHUs C MPUOOIIEHHBIMU K HEMY HOJJIMHHUKAMH
JOKYMEHTOB (B TOM 4HCII€ pacleyaTaHHBIMH  KONHMSMH  JIOKYMEHTOB,
MOCTYNHUBIIUX/TIOATOTOBICHHBIX B DJIGKTPOHHOM  BHJE),  MOCITY>KHMBIIHX
OCHOBAaHMEM JUIsI PAcCMOTPEHHs BONPOCAa HAa 3aCENaHUA TEPPUTOPHAIBHON
KOMHUCCHH, JIMOO MPOEKT MHChbMa, MOJJIEXKAIIEr0 COrJacOBaHUIO HA 3aceqaHuu
TEPPUTOPUAIBHOM KOMHUCCHM, TPU HEOOXOJUMOCTH — MOSICHUTEIBHYIO 3aIMHCKY
110 paccCMaTpuBaeMOMY BOIPOCY.

8.2.3. IIpoeKTbl TOKYMEHTOB (BKJIIOYAsi MPUIIOKEHUS ), TPEICTABIIAEMbIE TS
pacCMOTpEHHsT Ha 3acelJaHud TEPPUTOPUAIBHOW KOMHCCHH, BU3BHPYIOTCA
UCIIOJIHUTENIEM M WICHOM TEPPUTOPHUAIBHON KOMMCCHHM, OTBETCTBEHHBIM
3a MOATOTOBKY JOKYMEHTa, KaK Ha OyMaXHOM HOCHUTEJNE, TaK U B IJIEKTPOHHOM
Buzae cpeacreamu [1/1.

[IpoexkThl JOKYMEHTOB (BKJIOYasi MPHIIOKEHHS), COAEpKalIUe BOMPOCHI
¢buHaHcupoBaHus BbIOOpPOB  (pedepeHayMoB), (UHAHCOBOTO oOecredeHus
TEKyIIeW NEeATEIbHOCTH TEPPUTOPUATLHON KOMHUCCHH, B 005S3aTEIHHOM MOPSAIKE
BU3HMPYIOTCS [JIaBHBIM OYXTaJITEpPOM TEPPUTOPUATIBHON KOMUCCHUH.

Buszel mpocTaBisiOTCS B KOHIIE TEKCTa IMPOEKTa pemieHus Ju0o

Ha OOOpPOTHOM CTOPOHE TOCIEIHEro JIMCTAa MPOeKTa JAOKYMEHTa (BKJIHOYas
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NPUJIOKEHHUs1) TO ycTaHOBIeHHOW ¢(opme (mpunokenue Ne 9). Kaxapiit mmct

IIPWIOKEHUS BUBHPYETCS UCIIONHUTENIEM. Br3a nmpocTaBiisieTcst B IpaBOM HUKHEM
YTy Ha CBOOOIHOM IOJI€ CTPaHMIIBI IOCJIE TeKCTa JIM00 Ha 000OPOTHOW CTOPOHE.

IIpr mOATOTOBKE M COrIACOBAHMUM IMPOEKTOB TOKYMEHTOB cpencrBamMu I1/]
JMCT COTJIACOBAHUS pacleydaThIBAacTCs U MPUOOLIAeTCs K MOUIMHHUKY TOKYMEHTA.
[Ipy HeEoOXOAMMOCTH TOJYYEHHs BH3bl JODKHOCTHOIO JIMLA Ha JIMCTE
COIVIACOBAaHUA IIOKYMEHTA, IIOArOTOBJICHHOI'O CpeacTBaMU I/,
OH pacIieyaThIBACTCs, EPENACTC BMECTE C IPOEKTOM JTOKYMEHTA HAa BU3UPOBAHUE
COOTBETCTBYIOIIEMY JTOJDKHOCTHOMY JIAILY.

8.2.4. UcnionHuTenp 00ecreynBaeT KOMIUIEKTHOCTb BCEX JIOKYMEHTOB,
0003HAYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B IPUIIOKEHUIX K HEMY.

8.2.5. Ilocnie mpocMoTpa, a B HEOOXOAUMBIX CITydasiX — BHECEHUS MOIPABOK,
CEKpeTaph TEPPUTOPUATILHOM KOMUCCUU Ha MOATOTOBIECHHBIX U 0(OPMIICHHBIX IS
paccMOTpEHHsT Ha 3aCe€JaHWM MPOEKTaX JOKYMEHTOB JIEJIA€T  OTMETKY
«Ha 3acenanue», cTaBUT MOANKCH U AaTy (MpocTaBisieT oTMeTKy «Ha 3acenanue»
cpenctBamu [1J[) u mepenmaer (Hampasiser cpeiactBamu [IJ]) Bechb KOMIUIEKT
JOKYMEHTOB ISl TUPAXHUpPOBaHUsS pPaOOTHUKY ammapara, OTBETCTBEHHOMY
3a BEJICHUE JEJIO0NPONU3BOICTBA.

8.2.6. JIOKyMEHTBI K 3aCE€IaHHI0 MOTYT HaIpaBISATHCA MO MPOCHOE YJIEHOB
TEPPUTOPUATIBHOM KOMHCCHM HAa YKa3aHHbIE UMU AJIEKTPOHHBIE TIOYTOBBIE ajipeca
W/WIM TepeaBaThCs UM NEpe]l HayaloM 3acelaHusi, a JUIaM, IMPUIIalleHHbIM
Ha 3acelaHue, Marepuajgbl MO BOINPOCY, HA KOTOPBIA OHW IPUIJIALICHBI,
NEPENAOTCS NEPEl HAYaJIOM 3aCEIaHuUs.

[Tanku ¢ JOKyYMEHTaMHM, MOJJIEKAIIUMH PACCMOTPEHUIO B COOTBETCTBHH
C MPOEKTOM MOBECTKHU JIHS 3aCE€IaHUsl TEPPUTOPUATBHON KOMUCCUHU, KOMIUIEKTYET
U pa3faeT 4WICHaM TEPPUTOPUAIBHOW KOMMCCHM MEpEel HayaJloM 3acelaHHus
pabOTHUK amnmnapara, OTBETCTBEHHBIH 32 BeJIeHUE JeJIONPOU3BOJICTBA.

8.2.7. Ilepen HavasioM 3acenaHusi pPabOTHUK arapara, OTBETCTBEHHBIM
3a BeJEHUE JEIONMPOU3BOJACTBA, JUOO CEKpeTapb TEPPUTOPHAIBHOM KOMHCCHUH,
PErUCTPUPYIOT YJIEHOB TEPPUTOPUAIBHOM KOMHMCCHUM C IPAaBOM PEIIAOIIErOo
rojioca, NPUCYTCTBYIOIIMX HA 3aCEJaHWM WM MPUIJIALIEHHBIX HAa 3aCelaHue JIHII,

CIIMCOK KOTOPLIX NPEACTABIIACTCA ITPEACCAATCIIIO TGppHTOpI’I&HBHOﬁ KOMMHCCHH.
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8.2.8. Ha 3acegaHum TeppUTOPUATIBHOM KOMMCCHM BENETCS MPOTOKOJ

U MOXET MPOW3BOJUTHCS ayJIMO3alucCh (BHUAEO3amuch). B ciayuae mpou3BojicTBa
ayJlIio- WM BUJICO3AMUCU WICHBI TEPPUTOPUATILHON KOMHCCHUHM W TPUIIIAIICHHBIE
YBEJIOMJISIFOTCSL 00 3TOM JI0 OOBABJICHUS TIOBECTKU JTHS 3aCEaHus.

8.3. Brinmyck 10KyMEHTOB, paCCMOTPEHHBIX Ha 3aceaHUU TEPPUTOPUATILHOMN
KOMUCCHHU.

8.3.1. JIoKkyMeHTBI, pPACCMOTPEHHBIE HA 3aCEJaHUHU TEPPUTOPUAIBHOU
KOMHUCCUHU, B Cllydae, €Clid B XOJI€ 3acellaHus BHOCWIMCH W3MEHEHUS, JOJIKHBI
OBITH I0pabOTaHbI, & 3aTEM MOAMUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIaHbI.

8.3.2. Cpok nopabOTKU JOKYMEHTOB HE JOJDKEH MPEBBIMIATh TPEX pabouux
JHEW T1ocie JHS 3acelaHus, €CJIM WHOM CpPOK He ompeseneH GdeaepalbHbIM
3aKkoHOM u/mim 3akoHOM Cankrt-IleTepOypra, perjiiaMeHTOM TEPPUTOPUATIEHON
KOMHCCHUH UJIM HE OTOBOPEH Ha 3aCEIaHUU.

8.3.3.IIpu nopaboTKe JOKYMEHTAa HUCIOJHUTEIb BHOCUT B  TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelaHusi U3MEHeHus. B cioydae npuHATHS
TEPPUTOPUAIIBHOM  KOMHCCHEH  pEHICHHUS O  HEOOXOJMMOCTH  KOHTPOJIS
3a BBIMOJIHEHUEM PEIIEHUS €ro TEKCT JOIMOJHSAETCS MYHKTOM, B KOTOPOM
Ha3HAYyaroTCs JINIA, OTBETCTBEHHBIE 3a UCIIOJTHEHUE.

8.3.4. JlIokyMeHT, NOJIeXalMid MOAMUCAHUIO (BKIIIOYAST TPUIIOKEHUS),
MOATOTOBJICHHBIH Ha OyMa)XHOM HOCUTEJNIC, BU3BUPYETCS  HUCIIOJIHUTEIEM,
OTBETCTBEHHBIM 32 €T0 MOJATOTOBKY.

JIOKyMEHTBI (BKITIOUAst MPUIOKEHUS), COZEpIKAILINE BOIIPOCHI
(dbuHaHCUpPOBaHUST BHIOOPOB, (DMHAHCOBOTO OOECTICUCHMS TEKYIIECH NEeATeIbHOCTH
TEPPUTOPUAIIBHON KOMHCCHH, B 00S3aT€TLHOM TMOPSIIKE BU3UPYIOTCS TJIABHBIM
OyXrajaTepoM TepPUTOPUATHLHON KOMUCCHH.

JIOKyMeHT,  HOJUIeXalllMii ~ MOANHCAHUI0  (BKJIOYAsl  MNPUIIOKEHUS),
corjlacoBaHHbli cpenctBamu [1J[ w mpuHATHIA 0e3 M3MEHEHUW Ha 3aceaHuu
KOMMCCHH, PacIieuaTbiBa€TCsl HA COOTBETCTBYIOIIEM OJIaHKE, K HEMY MPUOOIIaeTCs
JUCT COIJIACOBaHUA, 3aTEM JIOKYMEHT MNPEACTaBISAETCS Ha MOAMUCH CEKPETaplo
U TIpe/ICeIaTeNI0 TEPPUTOPUATIEHON KOMUCCHUH.

JlopaboTka W cOrJIacOBaHHWE JOKYMEHTOB, PACCMOTPEHHBIX Ha 3aCEIaHHH

KOMHUCCHH, MOXKCT OCYIICCTBIIATLECA CPpCACTBAMU HI[
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Bu3bl mpocTaBISIOTCS aHATIOTUYHO TOPSAJIKY, YKa3aHHOMY B a03alle TpeTbeM

nyHkTa 8.2.3.

IIpy mOArOoTOBKE M COTJIaCOBAaHUM NPOEKTOB JOKYMEHTOB cpeacrBamu 11J1
JMCT COTJIACOBAHUSA MPHUOOIIAETCS K MOATMHHUKY JOKYMEHTA.

8.3.5. PaboTHuK ammapara, OTBETCTBEHHBIA 3a BEACHUE AEIONPOU3BOICTBA
CIEIUT 3a KOMIUIEKTHOCTBIO IIPUJIAraéMbIX K  PELIICHHI JTOKYMEHTOB
M PACIOIaraeT MX B TOW IOCIEAOBATEIBHOCTH, B KOTOPOM OHHM YINOMMHAKOTCS
B TEKCTE.

8.3.6. Ecmm  BOmpoCHl, COAEpKaIMECS] B PEIICHHH TEPPUTOPHATIBHON
KOMHCCHH, KacalTCi JEATEIIbHOCTH OJHOM WM HECKOJIbKHX CTOPOHHHUX
OpraHu3alnyid, K JOKYMEHTY MpPUJIAraercsl JHCT COIJIacOBaHUs, B KOTOPOM
YKa3bIBalOTC HAMMEHOBAaHUE OpraHu3aliu, AOJDKHOCTb, MHUIHUAIBI U (haMUIUs
JOJDKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT COIJIACOBAH, M CTaBUTCS
€ro coOOCTBEHHOpYYHas MOAKUCH.

CormacoBanue MOXeT O(OPMIIITBCS HAa TMOCJIEIHEM JIUCTE pELICHUs
TEPPUTOPHUAIIBHON KOMHUCCHH.

8.3.7. K odopMiaeHHOMY pelIEHUIO TePPUTOPUATIHBHON KOMHCCUU PabOTHUK
anmapara, OTBETCTBEHHBIM 3a BEIECHHUE JEJONPOU3BOJACTBA, TOTOBUT OTYET
O PpacChUIKE IO COOTBETCTBYIOIIMM aJpecaTaM M pa3sMEUIEHUH PpPEIICHUN
TEPPUTOPUAIIBHOM KOMHUCCHMM Ha oOQuuuaibHOM caite (mpuioxkenue Ne 10).
Crucok JOJKHOCTHBIX JIMI (OpraHu3alyii), KOTOPbIM HaIlpaBiSIETCS pPELICHUE
TEPPUTOPUATIBHON KOMHUCCHH, MOXKET ObITh MOJTOTOBIIEH cpenctBamu T1/1.

B cnincok BkitouaroTes Jauiia, KOTopble OyayT 3a7eiiCTBOBAaHbI B peaanu3aluu
OPUHATOTO  JIOKyMEHTa WA  JOJDKHBI  OBITh  MPOMH(OPMUPOBAHBI
0 €ro COAEpP>KaHUU U KOTOPBIM ATOT JOKYMEHT JIOJKEH OBbITh pa30CciaH.

CHucok pacchbUIKM JIOKYMEHTOB MOJINUCHIBACTCS paOOTHUKOM ammnapara,
OTBETCTBEHHBIM 3a BEJICHHE JEJIONPOU3BOACTBA M YTBEPKIAAETCA IMpeaceaaTeIeM
TEPPUTOPUAIIBHOM KOMHUCCHUMU.

8.3.8. OdopmIieHHBINT KOMILIEKT TOKYMEHTOB (pemieHne, 0003HauYCHHBIE
B €ro TEKCTe NPUJIOKEHUs, CIHCOK pPAacChUIKM) pabdOTHUK ammapara,
OTBETCTBEHHBIM 3a BEICHHE [JEJIONPOU3BOACTBA, IIEpEeNaeT Ha IOAIUCH

Mpe/iceIaTeNto U CEKPETapIo TEPPUTOPUATIEHON KOMHUCCHHU.
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8.3.9. PemieHne  MmOANMCHIBAETCS  MPEJICENATENEM U CEKpeTapeM

TEPPUTOPUAITBHON KOMUCCHH.

Ecnu Ha 3acemaHnu TEppUTOPUAIIBHOW KOMHUCCHHM MPEACENATENHCTBOBAI
3aMECTUTENb  MNPENCENaresis  TEPPUTOPUAIBHOM  KOMHUCCHHM,  CEKpEeTaph
TEPPUTOPUAIBHON KOMHUCCHHM WJIA OAWH U3 YIEHOB TEPPUTOPHAIBHON KOMHUCCHH
C TpPaBOM PEMIAIOLIETO TOJ0ca, a TaKXKe €Cad IOJHOMOYHSA CEeKpeTaps
TEPPUTOPUAIBHON KOMHCCUM OCYIIECTBISUI OJWH W3 YWIEHOB TEPPUTOPHUAIBHOU
KOMHCCHUU C TIPAaBOM PEMIAIOIIEr0 rojioca, TO HOANKCH B IIPOTOKOJIE, HA PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIIUM 00pa3oMm:

«3aMecTUTENb TMpeAceaTess TEPPUTOPUATBHON KOMHCCUU» —B CiIydae
BPEMEHHOI'0 OTCYTCTBUS IpeIcEAaTeNsl TEPPUTOPUATIBHON KOMUCCHUY;

«Hcnonssrommii 003aHHOCTH TIPEACEaTeNs TEPPUTOPHATIBHON KOMUCCUN —
npu Hanmuuuu pemieHus Cankrt-IlerepOyprckoil u30MpaTenbHON  KOMHUCCUU
O BO3JIOKEHWH Ha OJHOTO M3 YICHOB TEPPUTOPUAIBHOW KOMHMCCHUM C IIPaBOM
PEMIAKOIIETO TOJI0Ca MOJIHOMOYUH IIpeACcCEnaTeNs TEPPUTOPUAIIBHON KOMUCCHH;

«IIpencenarenbCTBYOMUM Ha 3aCENAHUN TEPPUTOPUATBHOM KOMUCCUND —
B Clly4ya€ BpPEMEHHOIO OTCYTCTBHS NPEACEAATENs, 3aAMECTUTENS IpPEICceNaTels
TEPPUTOPHAIIBHOM KOMHCCHHM, OTcyTcTBUs pemienus Cankt-IletepOyprekoit
n30MpaTeNbHOM  KOMHUCCHM O  BO3JIOKEHMHM  TOJHOMOYMM  Tpejacenaress
TEPPUTOPUAIIBHON KOMHMCCUU HA OAHOTO W3 YIEHOB TEPPUTOPHATBHONM KOMHCCUU
C MPAaBOM pELIAIIIETO TOojoca W MPU HAIUYUU PELICHHUS TEPPUTOPHUATBHOM
M30UpaTeIbHOM KOMUCCUH;

«Mcnonusrommii 00S3aHHOCTH CEKpeTapsi TePPUTOPUATHLHOM KOMUCCUMD —
B Cllydyae HaJIWuusl pemnieHuss TepputopuaibHOM KOMHUCCUM O BO3JIOKEHUU
MTOJTHOMOYHM CEKpeTapsi TEPPUTOPUATIBHOM KOMHMCCHUM Ha OJHOIO W3 YJICHOB
TEPPUTOPUAIIBHON KOMUCCHUU C ITIPABOM PEMIAIOIIETO I'OJI0CA.

«Cekperapp  3acelaHusi  TEPPUTOPUAIIBHOM  KOMHUCCHUHW» —B  ClIydae
BPEMEHHOTO OTCYTCTBHUSI CEKpeTapsi M30upaTeIbHOM KOMHCCHUU W MPU HAIUYUU
pPELICHUS] TEPPUTOPUATBHON KOMUCCHH.

8.3.10. Ilocne moamucaHusi pELIEHUST PETUCTPUPYIOTCA B  KypHaje
pErucTpalvy pELICHH, B KOTOPOM MPEIyCMAaTPUBAIOTCS: MOPSAKOBBIA HOMED,

JaTa TPUHATHS PEIICHUS, PETUCTPAIIMOHHBIA HOMEp, COJAEp)KAHUE pEeLICHUs
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N HOMCDP AcJia XpaHCHHUSI.

8.3.11. PemieHnsi HyMepyroTCsi B XPOHOJOTHYECKOHN IOCIEI0BATEILHOCTH
B npeneax CpOKa ITOJITHOMOYHNH TEPPUTOPHUATBHOU KOMUCCHH.
Homep pemieHust TeppUTOpUAIbHONM KOMHCCHUU COCTOUT M3 HOMEpa IMPOTOKOJA
3aceiaHus U MOPSAKOBOr0 HOMEpa Bompoca, (Hanpumep: 1-5).

8.3.12. Yka3aHHbIE BBILIE PEKBU3UTHI BHOCATCS B PETUCTPALMOHHO-YUYETHYIO
dbopmy. B ciyuae ucnonwszoBanus I1J] k PYK npukpersisiercs TekcT JoKymMeHTa
B (hopmate docx (mmst Tabmmi momyckatotes ¢aitnsl popmaTa X1sX) v SIEKTPOHHBIN
obpa3 gokymeHnTa B (hopmare pdf (mpu HEOOXOIUMOCTH), a TaAKXKe JIeJIaeTCs CBI3Ka
C JOKYMEHTaMH, IIOCITY>XUBIIMMH OCHOBAaHUEM IS PACCMOTPEHUsSI BOIpOCa
Ha 3aCeJlaHuU TEPPUTOPHUAIBHON KOMHUCCHUHU.

8.3.13. Pazpemienrie Ha THpaXUpPOBaHHE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAeT IMpeJceaaTeab TEPPUTOPUATIBHON KOMHUCCUU. JlOKYMEHTHI
TUPAXUPYIOTCS ~ paOOTHUKOM  ammapaTa, OTBETCTBEHHBIM 332  BEJICHHE
JIEJIONPOU3BOACTBA, HA KaXJOW KOMUU JOKYMEHTa IIPOCTABJISETCS I1€YaTh,
YAOCTOBEpSIOIIas  MOANUCH  TpelacenaTenss TEePPUTOPUAIBHOW  KOMHUCCUU
U CEKpeTaps TeppUTOPUATILHOM KOMHUCCHH (0€3 BOCTIPOU3BEICHUS MTOITUCEH ).

8.3.14. Konnsi pemeHns TEPPUTOPUAIIBHOW KOMHCCUM  HAmNpaBisAeTCA
3asiBUTENI0 B Clly4yae, €CliM €ero OOpalleHue B TEPPUTOPUATBHYI0 KOMMCCHIO
MOCIYKWJIO OCHOBaHMEM JUIsl pPAacCMOTPEHHsSI BONpPOCAa Ha  3acelaHuu
TEPPUTOPUATBHON KOMUCCHH.

8.4. OdopmieHre MpOTOKOIIA 3aCeTaHUs TEPPUTOPUATHHOM KOMUCCHH.

8.4.1. IlpoTrokon 3acenaHus TEPPUTOPHAILHON KOMHUCCUU O(OpMIISIETCS
Ha OaHKe ycTaHOBJIEHHOU QopMbl (ipuitoskeHure Ne 4) B CpOK, HE TPEBBILLIAIOIINAN
Tpex pabouumx JHEW Tmoclie JHS 3acedaHus. IIpoTrokonm  3acemaHus
TEPPUTOPUAIBHOM KOMHUCCUU MOXKeT ObITh odopmiien cpeactBamu 1]
C MCTOJIb30BaHMEM COOTBETCTBYIOILIETO 11a0I0HA OJIaHKa TOKYMEHTA.

8.4.2. Ilporokon 3acemanusi MOXET OGOPMIIATHCS B MOJHOW WJIM KpaTKON
dbopwme.

8.4.3. TexkcT mpoTOKOJNA 3acelaHUs] TEPPUTOPUATBHONM KOMHCCHUU COCTOUT

Y3 ABYX 4aCTEWl — BBOJHOW U OCHOBHOM.
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8.4.4. B BBOAHON YacTH MPOTOKOJA YKA3bIBAIOTCS MHULMAIBI U (PamMHIns

npeacenareiass — TEPPUTOPUATIBHOM — KOMHMCCHM  (IIpe/IcelaTeIbCTBYIOIIETO),
a TaKKe NPUCYTCTBYIOIIMX: 3aMECTUTENs TNpeAcenaTeiss TEepPPUTOPUATIBHON
KOMUCCHH, CEKpETapsi TEPPUTOPUAIBHON KOMHUCCHU U YJIEHOB TEPPUTOPHATBHOU
KOMUCCHUH, JIUII, PUTJIAIIEHHBIX HA 3ace/laHne, B ajl(h)aBUTHOM TMOPSIJIKE.

JlomyckaeTcss  opopMieHHE TPHUCYTCTBYIOIIMX  OTACIBHBIM  CITHCKOM
C yKa3aHWeM WHUIMAJIOB, ¢daMuiauii u goipkHOcTed. CHHCOK mpuiaraetcs
K MIPOTOKOJY 3aCEaHuUs.

8.4.5.1loBecTka JHA BKJIIOYAETCA B BBOJHYI0 4YacTh MOPOTOKOJA.
OHa COCTOUT U3 MEPEUUCIICHUs BOIIPOCOB, KOTOPHIE 00CYXKIal0TCs Ha 3aceIaHuH,
U 3aKpeIIgeT IMOCJIEeI0BATEIbHOCTh MX OOCYXXIEHUs W (DaMHIMU JOKJIaTYHUKOB
(BBICTYIAIOIIIHNX ).

Kaxxnp1it Bompoc MoBecTKH JHS 3acelaHusi HymepyeTcs: apabckoil 1mudpoit,
ero HamMeHoBaHue Qopmynupytor ¢ mpemiora «O» unmu «O6». Ilo kaxgomy
MYHKTY YKa3bIBAETCS TOKJIQTUUK.

8.4.6. OcHOBHasl 4acTh MPOTOKOJA COAEPKUT CTOIBKO PA3IEIOB, CKOJBKO
MMYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBHM C HEW pa3aeibl HyMEPYIOTCS.

Kaxnpiii  paszmen  coctout w3 Tpex  yacreil:  «CIIYIIAJIN»,
«BBICTVYIINJIN», «PEILINJIN», koTOpbIE MEYATAIOTCS OT TPAHUIBI JIEBOTO OIS
MPOMUCHBIMU OyKBaMH.

B uwactu «CJIYIIAJIM» KpaTko wW37araercss TEKCT BBICTYIUICHUS
nokjamuuka. Maunuaner 1 GpamMunus I0oKJIaIuuKa meyaTaloTcsl ¢ KpaCHOM CTPOKHU
B HMMCHUTEIBHOM Majexe. 3aluch [IOKJIaJa U3JIaraercsi OT TPEThEro Jula
SAMHCTBEHHOTO YHCIIa U OTIEISAETCS OT (pamMminu Tupe.

Ecnu tekct nokiama mpuiiaraeTcs K NpOTOKOJY, TO MCIIOJB3YETCA CChUIKA
«Teker noknanga mpuiaraeTcs.

B wactn «BBICTVYIIMJIM» nepeyucnstorcss BBICTYNAIOIIAE W aBTOPbI
BoIpocoB. MHuIManel u amMuins BBICTYIIAONIETO MeYaTaTCs ¢ KPAaCHOW CTPOKHU
B HMEHUTEIbHOM Tajexe. KpaTkas 3amuch BBICTYIUIEHUS 10 CYIIECTBY
paccMaTpuBaeMoro Bompoca (1o pelieHuIo NpeIceaTeNbCTBYIONIETr0) U31araeTcs

OT TPCTHCTO JIMllda CANHCTBCHHOI'O YMCJIA.
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Ecan Texkct BBICTYIUICHHA IPHJIAracTcsa K IIPOTOKOJIY, TO HCIOJIb3YCTCA

cchuiKa «TeKCT BBICTYIUICHHS IPUIIATAeTCs).

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHHE MO 00CYyKIaeMOMY
BOIIPOCY U PE3YJIbTaThl TOJIOCOBAHUS.

B mportokosne 3acemanusi oTpaxkaercs HaJMyMe O0COOOr0 MHEHHUS Yy 4YJIeHa
TEPPUTOPUANBHON KOMHCCHH, O(QOpPMIIEHHOE B MHUCBMEHHOW (opme ocoboe
MHEHHME TOMENAETCS MOCIIE PELIEHUS, B CBA3U C KOTOPBIM 3TO MHEHHE U3JI0KEHO.

8.4.7. IIpoTokon 3aceqaHus MOATMCHIBACTCS npeaceaaTeneM
WM TPEACENATENBCTBOBABIIMM HA 3aCEJaHUU U CEKPETApeEM TEPPUTOPHUAIBHOU
KOMUCCUM  (MJTM  WIEHOM  TEPPUTOPHUAIBHOM  KOMHCCHH,  HCIOJHSBIIUM
00s13aHHOCTH CEKpETaps TEPPUTOPHUATBHON KOMUCCHH).

8.4.8. [Tocne moanucanus MPOTOKOIBI PETUCTPUPYIOTCS C MUCIIOIB30BaHUEM
perucTpanuoHHo-yueTHo  Qopmbl.  IIpoTokonbl  3acemaHuil  HyMepyrOTCA
B XPOHOJIOTUYECKOW NOCJIEAOBATENBHOCTH B IMpeaesax CpoKa IOJHOMOYUUN
TEPPUTOPUAITBHON KOMUCCHH.

8.4.9. IlpoTokobl 3aceqaHuil TEPPUTOPHUAIIBHON KOMUCCHUU, MPUOOIIEHHBIC
K HUM pelieHus BMECT€ C MaTepuajlaMu, MOCIYKUBIIUMU OCHOBaHUEM
JUIST UX TPUHSTHS, OCOOBIMH MHEHUSMU YIICHOB TEPPUTOPHUATILHON KOMHUCCUU
XpaHATCs y npezaceaarens (cekperaps Wid pabOTHHKA amnmnapara, OTBETCTBEHHOTO
32 BEJCHHE JICJNONPOM3BOJICTBA) TEPPUTOPUAIBHOM KOMHCCHM, a 3aTeM,
oopMJICHHBIE B COOTBETCTBMM C TpeOoBaHusIMU WHCTpyKIMH, TepenaroTcs
B apXUB.

9. OdopmiieHre NPUKA30B NpeaceaaTesi
TEPPUTOPUATBHONH KOMUCCHHU

9.1. Ilpuka3 mnpencenatenss TEPPUTOPUAIBHOW KOMHUCCHHM [0 OCHOBHOM
nesTenbHOCTH (aniee — npuka3) ohopmiisieTcst Ha OJIaHKE YCTaHOBJICHHOU (HOPMBI
(npunoxenue Ne 4).

9.1.1 IIpoekTbl MOpPUKA30B TOTOBATCA N0 TOPYYEHHIO TMIPEACENaTeNs
TEPPUTOPUAITBHON KOMUCCHH.

[Iprka3bpl MOTYT FOTOBUTBCS M COTJIACOBBIBaThCA Takke cpeactBamu [/
[Ipu moaroroBke mnpuka3zoB cpeactBamu [IJ] ucronb3yercs COOTBETCTBYIOLIWN

ma6JIoH OJ1aHKa IOKYMEHTA.
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9.1.2. Tekct mpuKa3a COCTOMT, KaK MPaBWIO, U3 KOHCTaTUPYIOLIEH

Y PactopsiANTENBHON YacTEN U JOJIKEH UMETh 3ar0JIOBOK.

9.1.3.B KOHCTaTUpyrOUIEd 4YacTM U3JIAraloTci LeId W  3aJa4u
MPEINKUCHIBAEMBIX JIEUCTBUM. ECIM OCHOBaHHMEM K WM3/IaHUIO MPUKA3a SIBISACTCS
HOPMATUBHBIM  TPaBOBOM  aKT WA  PACHOPANUTENBHBIA  JOKYMEHT,
TO B KOHCTAaTUPYIOIIEH 4YacTHW YKa3blBAIOTCS €ro Ha3BaHUE, Jara, HOMeED,
3aroJ0BOK.

9.14.B  pacnopsadTeNbHOM  4YacTH  COJEpXKATCA  NEPEUHCICHUE
MPEANKUCHIBAEMBIX JCUCTBUM, CPOKM H HcnogHuTenu. I[IyHKTBI mnpukasza
HYMEPYIOTCS apaOCKUMU IUPPaMH C TOYKON 1 HE UMEIOT 3ar0JIOBKOB.

9.1.5. Ecnu npuka3 M3MEHSAET, OTMEHSIET WA JOMOJIHIET paHee U3JaHHBIN
MIPUKa3 WU €ro OTAEIbHbIE TyHKTHI, TO 3TO OTOBAPUBAETCA B TEKCTE MPHUKA3a.

9.1.6.B MOCJIEHEM MIyHKTE pacrnopsauTeIbHON 4acTHu,
MpU HEOOXOJMMOCTH, YKa3bIBAETCS JOJKHOCTHOE JIUIIO, HA KOTOPOE BO3JIaraceTcs
KOHTPOJIb 32 UCTIOJIHEHUEM TTPUKa3a.

9.1.7. Ilpu HAJIMYUU MIPUJIOKECHU N K IIPUKa3y B TEKCTE
Ha HUX 00513aTEJIbHO JIeJIaeTCs CChUIKA.

9.1.8.IlpoekT mpuKaza W  NOPWIOKEHHUS K HEMY  BU3HPYIOTCSH
HETMOCPECTBEHHBIM UCIIOJIHUTENIEM.

Ecim B mnpukasze coaepkarca BONpOChl (PMHAHCUPOBAaHUS BBIOOPOB,
oOecrieueHus: NESITeIbHOCTH TEPPUTOPUATHHOM KOMHUCCHUU, TO OH BHU3BHPYETCS
y TJIaBHOTO OyXranTepa.

[Ipuka3pl, moaroroBineHHble cpeactBamu I[1J[, BU3UPYHOTCS aAHAJIOTMYHO
MpUKa3am, MOArOTOBICHHBIM Ha OyMa>KHOM HOCHUTEJIE.

Busbl mnpocTaBisitoTcss Ha  OOOpPOTHOM CTOpPOHE TOCIEOHEro JIMCTa
JOKyMeHTa (MpuKa3a, MPUIOKEHHs K HEMy) [0 YCTaHOBIEHHOW Qopme
(npunosxenue Ne 9).

IIpyu moATrOTOBKE U COINIACOBAHUM IPOEKTOB NpUKa30B cpeacrteamu [1/1 muct
COTJIaCOBAHUSI PACIICUATHIBAETCS HA OOOPOTHOW CTOPOHE TMOCIEAHETO JIMCTa
JOKyMeHTa (mpukasa, MpuiokeHuss K Hemy). IIpu HEoOXOAMMOCTH MOJTyuYEHHUS

BHU3blI OOJDKHOCTHOIO JiMId Ha JIMCTC COITIACOBAHHA IIPUKA3d, IMOATOTOBJICHHOI'O
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cpenctBamu 1], mokyMeHT nepenaercs Ha OyMaKHOM HOCHUTEJIE Ha BU3UPOBAHUE

COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUILY.

9.1.9. [locne moamucaHusi MpUKa3bl PETHCTPUPYIOTCS C HCIOJIb30BAHUEM
pEerucTpalMoOHHO-yuYeTHOM (opMbl U (QOPMHUPYIOTCS B Jela B COOTBETCTBUU
C HOMEHKJIATypou el TeppUTOPUATBLHOM KOMHUCCHUU BMECTE€ C JOKYMEHTaMmH,
NOCITYKUBLIIMMHU OCHOBAHHMEM JIJISl M3/IaHUS [IPUKA3a.

B ciywae ucnonszoBanus s perucrpannu I1J1 x PYK npucoenunsrorcs
TeKCT npukaza B dopmare docx wmm XIsx (s Tabmuil AOMyCKaroTCs (hanisl
dopmara  xIsx), dNeKTpOHHBIH  00pa3 mnpukaza B Qopmare  pdf
(mpu HEOoOXOOUMOCTH) U JENAlTCA CChUIKM Ha JIOKYMEHTBI, IOCIY>KUBIIUE
OCHOBAHMEM JUJISl U3/IaHUs [IPUKA3a.

9.1.10. [IpukazaM NpPUCBAUBAIOTCA PETUCTPALIMOHHBIE HOMEpa B Mpeaenax
KaJICHJIapHOTO TroJia, MpU HTOM K TMOPSJIKOBOMY HOMEpPY uepe3 Jeduc
IPOCTABIIAECTCS OyKBEHHBIA MHIEKC «O».

9.2. OpopmiieHre TmpUKA30B TMpeacenaTenass W30UpaTebHOW KOMHCCUU
10 KaJpOBBIM BOIIPOCAM.

9.2.1. Ilpukasel mpexacenaTenss TEPPUTOPUAIBHON KOMHUCCHH 1O KaJIpOBBIM
BOIIPOCaM U3J1at0TCS o KOHKPETHBIM BOIIPOCAM, CBSA3aHHBIM
C  JeATENbHOCTbIO  YJIEHOB  TEPPUTOPUAIBHOM  KOMHUCCHUH,  MPUEMOM
Ha TOCYJapCTBEHHYIO TpaxaaHcKyto ciyx0y Cankr-lIletepOypra B ammapar
TEPPUTOPUANBHON  KOMHUCCHHM,  MPOXOXKIEHHEM  TPaXJTaHCKOW  CIy>KOBbI
Y YBOJIbHEHHUEM C IPAKJAHCKON CIIY>KOBI B anmapare TEppUTOPUATILHON KOMUCCHUHU.

9.2.2. Ilpukassl mpeaceaaTesss TEPPUTOPUATIBHON KOMHUCCHHM 1O KaJIpOBBIM
BOMpocaM o(OpMIISIOTCS aHAJIOTUYHO IPpUKa3aM MpeJcenaTesst TeppUTopruaIbHON
KOMHUCCHUM TI0O  OCHOBHOM  JesrenbHOCTH.  [lpukasam  mpucBauBaroTcs
pErHCTpallMOHHBIE HOMEpa B IMpeAelax KaJeHIapHOro roja, MpH 3TOM
K MOPSIAKOBOMY HOMEPY 4epe3 AePUC MpOCTaBIsAETCs OYKBEHHbBIN HHACKC «K».

9.3. Konuu nprka3oB 3aBEPSAIOTCS NEYATHIO TEPPUTOPUATIEHONM KOMHUCCHUU.

9.4.[Ipuka3sl BMecTe C MPHOOIMIEHHBIMM K HHUM JOKYMEHTaMH,
MOCIYKUBIIUMU OCHOBAaHWEM JJI1 UX W3JaHus (B TOM 4YHCIIEe paclieyaTaHHBIMU
KONUSIMU JTOKYMEHTOB, MOCTYIHUBIIHMX/TIOATOTOBICHHBIX B JJIEKTPOHHOM BHJE),

dbopMupyIOTCS B JieJia COTJIACHO HOMEHKJIATYpe €Nl TEPPUTOPUATIBHON KOMUCCHUH,
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XpaHATCA y Mpenceaarens wid padOTHHKA alapara, OTBETCTBEHHOTO 3a BEICHUE

ACIIOIIPpONU3BOACTBA B TeppHTOpHaHBHOﬁ KOMHUCCHUH, a 3aTCM, O(l)OpMJIeHHI)IG

B COOTBCTCTBHHU C Tpe6OBaHI/I}IMI/I I/IHCTp}’KHI/II/I, epecaar0TCA B apXHB.

10. KoHTpPOJIb HCIIOJTHEHHS JOKYMEHTOB U NOPYYeHUI

10.1. KoHTpOIIIO UCHOTHEHUS MTOJIEXKAT:

MOPYUYCHHUSI, COJIepXkKaAIIUMecs B TOCTAHOBJIEHUSX U JPYTrUX JOKYMEHTax
MUK Poccuu, Cankr-IlerepOyprckoil m3OupaTenbHOW KOMHUCCHUHU, B PEIICHUSIX
TEPPUTOPUAIIBHON KOMUCCHH;

NOPYYEHHUS, COJIEpKAIIMECSs B MpPHUKa3ax MpPEICcenaresisi TEPPUTOPUATIbHON
KOMHCCHU;

MMCbMEHHBIE TOPYYEHUsd TpenacenaTens (3aMecTHTeNss NpeacenaTes,
CeKpeTapsi) TEPPUTOPHATBHON KOMUCCHH;

BXOJSIIIME JOKYMEHTHI, B TOM YHCJI€ NMHUCHMEHHBIC OOpallleHUsI TpakliaH,
yKa3aHHble B [lepeune nmojjexaimmux KOHTPOIIO TOKYMEHTOB C YKa3aHHUEM CPOKOB
ucnonaHeHus (npuiioxenue Ne 11), B COOTBETCTBUY € YKa3aHHUSIMU 110 UCTIOJIHEHUIO
JOKyMEHTA MpeceaaTelis TepPUTOPUATbHON KOMUCCHH;

UCXOJISIITNE TOKYMEHTHI, TPEOYIOIINE OTBETA;

MOPYYEHUS, COAEpKalMecs B MPOTOKOJIAX 3acedaHuil TeppUTOPUATIBLHOM
KOMUCCHU;

IIJIAHBI MEPOTIPUATHMN.

10.2. KoHTposiib UCHOJHEHUS] JOKYMEHTOB, YKa3aHHBIX B moapaszaene 10.1
NHcTpykimu (32 UCKIIOYEHUEM HCXOJSIIUMX JOKYMEHTOB), IO CYLIECTBY
3aTPOHYTBIX B HHUX BOMNPOCOB OCYIIECTBISIET MpeacenaTeiab (CEeKpeTaph)
TEPPUTOPUAIIBHOM KOMHUCCHUMU.

10.3. KoHTpOJIb HMCIIOJIHEHMSI HCXOIAIIMX JOKYMEHTOB, B TOM YHCIIE
32 CBOEBPEMEHHOCTBbIO TMOJYYEHHS OTBETOB Ha 3alpoChl TEPPUTOPHATBHOU
KOMHUCCHH, OCYIIECTBISIET PabOTHUK ammapara, OTBETCTBEHHBIN 3a MOATOTOBKY
JTAHHBIX JIOKYMEHTOB.

10.4. Cpoxu WCHOJTHEHUS TOPYYEHHM, COAECPKAIIMXCSI B PEIICHUAX

TEPPUTOPUAIBHOM  KOMHUCCUHW, MpHUKa3ax MpeacefaTesis TeppUTOPHAIbHON
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KOMHCCHH, TUCBMEHHBIX MOPYYEHUH NpeacenaTens (3aMecTUTENs Mpefceaaresis,

CEKpeTaps) TEPPUTOPUATILHON KOMUCCUH OIPENETAIOTCS ITUMU JOKYMEHTaMHU.

10.5. JIokyMEHT TIOMJIEKUT HCIOJIHEHUID HE TIO3JHEE, YeM uepes
30 xasleHIapHBIX THEW CO JHA €ro IOCTYIUIEHUS, 32 UCKIIOYEHUEM CIy4dacs,
IIPENYCMOTPEHHBIX IMyHKTOM 10.6 HacTosmero pasaena.

Ecnu nmocnenHuii 1eHp MCIIONHEHMS TOKYMEHTa MPUXOAUTCS Ha HepaOounid
JI€Hb, TO OH TMOJICKUT UCTIOIHEHUIO B MPEANICCTBYIONINA eMy paOo4uil 1eHb.

JlokymMeHTBl ¢ InoMeTkamu «BecbMma cpodHO», «CpOYHO» HCIOIHSAIOTCS
B TPEXJHEBHBIA CPOK, TOKYMEHTBI C IOMETKON «ONepaTUuBHO» — B IECSTUAHEBHBIN
CPOK.

CpoK HCIOJTHEHUS HCUUCIAETCA B KaJeHAApHbIX AHAX. 1 mopyuyeHui —
OT JAaTbl MOJANWCAHUSA TOPYYEHHMsS, Uil BXOISIIUX JIOKYMEHTOB, B TOM YHCIE
oOpallleHul, — OT AaThl pEruCTPaIK JOKYMEHTA.

Ecnn mocnenHnii A€HP WCHOJHEHUS JOKYMEHTA, COIAEPKAILIETO MOMETKY
O CPOYHOCTH HCIIOJHEHMS, MPUXOJUTCA HAa HEpadOUuidl J€Hb, TO OH MOJJIEKHT
WCIIOJIHCHUIO B CJICIYIONTUH 32 HUM pabOuuil I€Hb.

10.6. CpoKM  UCHOJIHEHHSI  BXOIAIIMX JOKYMEHTOB W  OOpalleHui
YCTaHABIMBAIOTCSI  HMCXOASl W3  CPOKOB, MPENJaraéMblX  OpraHU3aluen,
HaIpaBUBLIEH JOKYMEHT, UM CPOKOB, YKAa3aHHBIX B IPUIOKeHUHU Ne 11.

OOpameHnss 0  HAapylIeHMM  3aKOHA, TOCTYNHMBIIME B  MEPUOJ
COOTBETCTBYIOIIEH  M30MpaTeNbHOM  KaMIlaHUM, KaMIaHUU pedepeHayma,
UCIIOJIHSIOTCS. B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM O BBIOOpAxX
u pedepeHayme.

10.7. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE W  IIOJJHOE€  BHECEHHE
B  PETUCTPALIMOHHO-YYETHYIO (OpMy CPOKOB  HCIOJIHEHHUS  JTIOKYMEHTOB
U HUHQOpPMAIMM O COCTOSHUM MCIHOJHEHHUS] JOKYMEHTOB, KOHTPOJb CpPOKOB
WCIIOJIHEHHS IOKYMEHTOB BO3JIaratoTCsi Ha CeKpeTapsl wid pabOTHHKa ammapara,
OTBETCTBEHHOTO 3a BEJECHUE IEIONPOU3BOICTBA.

10.8.B riaHax MEpONPUATHH, YTBEPKJIEHHBIX pEeLICHUSIMU
TEPPUTOPUAIBHOM KOMHCCHH, IIPUKa3aMH MpeACenaTesss TeppUTOPUAIbHOU
KOMMCCHUH, KOHTPOJIIO ITOJIEIKAT CPOKU UCTIOJIHEHUS OTAEIIBHBIX €r0 ITyHKTOB.

10.9. Ilpyu He0oOXOAMMOCTH MPOJJICHUS CpOKa HCIOIHEHUS JAOKYMEHTa
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OTBETCTBEHHBIM 3a MCIOJHECHUE HE Mmo3aHeC 4CM 3a TPU JHA J0 UCTCUCHHA CPOKa

WCIIOJIHEHUS JTOKYMEHTA MPEACTABIIET HA UMsS IPEACENATENS] TEPPUTOPUATIBHON
KOMHUCCHUU CITY>KEOHYIO 3alMCKy ¢ MOTUBHPOBAHHOM MPOCKOOW O €ro MpoJjieHuH,
KOTOpasi MOXET ObITh NOATOTOBJIEHA U corjacoBaHa cpencteamu I1J1.

10.10. JJokyMEHT cUMTAETCS UCIIOJIHEHHBIM U CHUMAETCS C KOHTPOJIA MOCIE
pelieHrs BCEX IOCTaBIECHHBIX B HEM BOIPOCOB, COOONIECHUS PE3YIhTATOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

10.11. OcHOBaHMSIMM J1JIs1 CHATHSL IOKYMEHTA C KOHTPOJIS SIBJISIFOTCS:

CIy>keOHasi 3alMucKa O CHATUU JOKYMEHTA (WJIM OTIEJbHBIX €ro MYHKTOB)
C KOHTPOJS WM 00 WCHOJHEHWU JOKyMEHTa Ha UMs MpelceaaTes
TEPPUTOPUAIIBHOM KOMHUCCHUH, MOATOTOBJICHHASI OTBETCTBEHHBIM 32 UCIIOJIHEHHE
c orMmetrkor («Cormacen», «Paccmotpen», «llpunaro») mpeacenarTens
TEPPUTOPUAIIBHON KOMHUCCHUU O TPUHITHH HCIIOJHEHHS, KOTOpask MOXKET OBITh
IIOATOTOBJIEHA U coryiacoBaHa cpeactsamu 11/1;

pelieHue  TePPUTOPUATBHOM  KOMHUCCHHM,  MpPUKa3  MOpelcenarelis
TEPPUTOPUAITBHON KOMUCCHUH MO PE3YJIbTaTaM UCIOJIHEHUS JOKYMEHTA;

OTBET Ha BXOJSIIUNA TOKYMEHT;

OTBEThl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT OBLJI HampaBlieH
JUISL pacCMOTPEHHUsI TO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M OTBETa
3asIBUTEIIO;

HampaBJIeHUE OOpallleHus B JIpyrde OpraHU3alMHh [JIi PAacCMOTPEHUS
10 CYIIECTBY MOCTaBJICHHBIX B HEM BOIMPOCOB U MOCIIEIYIONIETO HHPOPMUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHUS.

10.12. JIoKyMEeHT HE CUMTAETCS UCTIOJHEHHBIM U OCTAETCSI HA KOHTPOJIE:

€CIM OH HalpaBigeTcs B JIpyrWe OpraHbl WIM  OpraHU3aIuu
JUIL  PAacCMOTPEHMSI C UEIbI0 TMOJYYEHHS TEPPUTOPUAIBHON KOMHUCCHUEH
nHpopMaru, HEOOXOTUMOW JJIi PACCMOTPEHHUS IO CYHIECTBY IOCTABJICHHBIX
B JJOKYMEHTE BOMpPOCOB. B cilyyae HE0OXOIUMOCTU TEppUTOpHATbHAS KOMHUCCHS
uHbOpMHUpPYET 00 3TOM aBTOpa TOKyMEHTA;

€CIM OH HampaBisieTcs B JPyrHME€ OpraHbl WM  OpraHu3aluu

A1 paCCMOTPCHHUA 110 CYHICCTBY IIOCTABJICHHBIX B HEM BOIIPOCOB M OTBCTA
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3aABUTENIO0 C TMOCIEAYIOMMM HH(OPMUPOBAHHEM TEPPUTOPUATBHON KOMHCCHU

O pE3yJibTaTax UCIIOJIHCHUA.

11. U3roroB/ieHME U MCIIOJIH30BAHNE MeYaTed U IITAMIIOB

11.1. lng ynocTtoBepeHUs MNONIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KOIMM JTOKYMEHTOB ITOJUIMHHUKAM, IIPOCTABJIEHUS OTMETOK O IIOJy4YECHUH,
perucTpanvu JOKyMEHTOB B TEPPUTOPUATBHON KOMHUCCHH UCIIOIB3YIOTCS MEYaTH
¢ u3zoOpaxkenueMm [ocymapcrBeHHoro repba Poccuiickoit ®denepanuu (nanee —
repOOBBIE MIEYATH) U APYTHE M€YATU U IITAMIIBL.

11.2. U3roToBieHue medare M IITaMIIOB OCYIIECTBIIETCA IO YKa3aHUIO
npeacenarenas TEPPUTOPUATBHOM KOMHUCCHUU JIMOO B COOTBETCTBHM C PEUICHUEM
BBIIIECTOAILEH N30UPATENbHOU KOMHCCHH.

Htamnel ¢ (akCUMUIBHBIM BOCHPOM3BEICHUEM MOJINUCU IpeaceaaTes,
3aMECTUTENII  NPENCENaress,  CEKperaps  TEPPUTOPHAIBHOM  KOMHMCCUU
U3TOTOBJISIIOTCS. 1O MX TMOPYYEHHMI0O U MOTYT OBbITh  HCIIOJIb30BAaHbI
JUISL TIPOCTAaBJICHUS Ha MyOJMKaTaX W KOMHUSAX TMOJIMUCAHHBIX B YCTAaHOBJICHHOM
MOPSIAKE TOKYMEHTOB.

11.3.T'epboBass medarb TEPPUTOPUATBLHON KOMUCCUM TPOCTABISETCS
Ha  (UHAHCOBBIX  JIOKYMEHTax, TapaHTUMHBIX  MNHCbMaX,  JOTrOBOPAX,
rOCYJJapCTBEHHBIX KOHTPAKTaX IJOBEPEHHOCTSAX, U B JAPYTHUX IPELYyCMOTPEHHBIX
3aKOHOAATEIBCTBOM CIIy4YasiX.

11.4. Ha paccputaeMbIX KONHUSX PEIIEHUW TEPPUTOPUAIIBHOW KOMHCCHH,
IIPUKA30B Ipelcenaress TEppUTOPUaIbHOM KOMUCCUH, Ha ITAKETax IIPU OTIPaBKe
JIOKYMEHTOB, TIPH O(QOPMJICHUU JOKYMEHTOB Ha MPUEM TOBAPHO-MATEPHAIbHBIX
LIEHHOCTE TmpocTaBiseTcs TrepOoBas WM HHAs Te4aThb TEPPUTOPHUATIBHON
KOMMCCHHU.

11.5. Ileyatn M mTaMnsl MOMJIEKAT YYETy B OTAECIBHOM KypHAJIE ydeTa
nevyaren 17} LITaMIIOB pabOTHUKOM amnrapara, OTBETCTBEHHBIM
3a AEJONpPOU3BOACTBO. lleyatn W mramibl BBIJAIOTCA IOJ IOAIKCH B KypHAJIE
yuera neyated u mramnoB. Ha xypHane npocraBusercss ormerka «J[CIDy,
€r0 JIMCThl HyMEPYIOTCS, ITPOIIMBAIOTCA Y ONIEYATHIBAIOTCS.

11.6. ITeyatn u wwTaMnObl JOJDKHBI XPAHUTHCS B HANEKHO 3aKPHIBAEMBIX

U OlleYaThIBa€MbIX B HEpabouee BpeMs cer(pax nim MeTalTnyecKux mkadax.
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11.7. KouTposib 3a NpaBUIBHOCTBIO XPAaHEHUS M HMCIOJIb30BAHUS MevaTeit

M IITaMIOB OCYIIECTBJISET paOOTHUK armapara TepPUTOPHATBHON KOMHCCHH,
OTBETCTBEHHBIN 3a JI€JIONPOU3BOJICTBO.

CBepka HaiMuusl Me4aTed W IITAMIIOB OCYIIECTBIISECTCS IpeaceaaTeiemM
TEPPUTOPUATHLHON KOMUCCHUU OJWH pa3 B roj.

11.8. [Ipumeamme B HErOJHOCTh II€YATH W IITAMIIBI YHHYTOXKAKOTCH,
O YeM COCTaBJISIETCS aKT, a B JKypHajJ€ ydeTa IeyaTeid M IITaMIIOB CTaBHUTCS
COOTBETCTBYIOIIAsA OTMETKA.

YHUUTOXKEHHUE MPOUZBOIAUTCSA TOCIE YTBEPXKICHHS akTa IMpejceaaTeeM
TEPPUTOPUAIBHON KOMHUCCHHU. MeTaUIMYeCKUEe IeYaTH YHUYTOXXAIOTCS IyTEM
MOJTHOTO CHUJIMBAHUS TEKCTA WJIM OMUJIMBAHUS ABYMS MEPEKPECTHBIMU JIMHUSIMU,
Kay4yKOBBI€ I€UATH U IITAMIIBI Pa3pe3at0TCsl Ha MEJIKUE YacTH WJIM CHOKUTAIOTCA.

11.9.06 yrepe mneyaTd WM IITaMra He3aMEIUTEIBHO CTaBHUTCS
B M3BECTHOCTH MPEJICEAATENb TEPPUTOPUATHHON KOMUCCHUH.

12. ®opmupoBaHue AeJI M NIepeaadya ux B apXuB

12.1. CocraBnenue u yTBEpKACHUE HOMEHKIATYPhI JE.

Homenknarypa nen mnpenHasHaueHa s (OPMHUPOBAHUS HCHOJHEHHBIX
JIOKYMEHTOB B Jena (3JIeKTPOHHbIE Jelia), CUCTEMaTU3allMh M yd4eTa Jell,
OIpEJIEICHHS] CPOKOB UX XPAHEHUS U SIBJIACTCS OCHOBOW JJIsi COCTABIICHUS OMHCEH
JIe]l TOCTOSHHOTO M JOJITOBpEMEHHBIX (cBbiie 10 J€T) CpOKOB XpaHEHUs,
B TOM 4YHUCJE IO JIMYHOMY COCTaBy, aKTOB O BBIJEJICHUM K YHUUYTOKEHUIO
JOKYMEHTOB C MCTEKIIMMH CpPOKaMH XpaHEHMs, a Takxke Uil ydera Jelnl
B JICJIONIPOU3BOICTBE.

B HOMeHKnaTypy Aell MOTrYT BKJIIOYATbCS 3aroJIOBKH e, OTpaKarollue
NEATEIbHOCTh TEPPUTOPUATIBHOM KOMHUCCHUM, B TOM 4YHUCJE JIMYHBIE JIela,
CIIPABOYHBIE M YYETHBIE KAPTOTEKU U JPYTUE YUETHBIE POPMBI.

He BxiroyaroTcs B HOMEHKJIATYpYy J€1 NEPUOAUYECKUE W3/IaHUS, KHUIH,
OpOITIOPHI.

3arojoBoK Jiefia JOJDKEH YeTKO W B 0000mIeHHOW ¢dopme oTpaxaThb
OCHOBHO€ COJIEp’)KaHHE M COCTaB JOKyMeHTOB. He nomyckaercs ynotpeOiieHue

HEKOPPEKTHBIX (DOPMYJIUPOBOK, BBOAHBIX CJIOB U CIOKHBIX 00OPOTOB.
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HpI/I COCTABJICHNM HOMCHKJATYpbl JCJI CICAYCT PYKOBOACTBOBATLCA

pEerIaMeHToOM TEPPUTOPUATIBHON KOMMCCHH, [Iepeunem THTIOBBIX
yIOpPaBJIECHYECKUX apXUBHBIX JIOKYMEHTOB, OOpa3yloIIMXcs B  IIpolecce
JNEATEIBHOCTA TOCYAapPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIIPABJIECHUS
W OpraHu3alvii, ¢ YKa3aHHEM CpPOKOB XPaHEHHS, YTBEPKICHHBIM IPUKA30M
®enepanbHOoro apxuBHoro arentctBa ot 20 gexabps 2019 roma Ne 236
(manee — Ilepeuenn), [lpaBunamu opraHu3alnuu XpaHEHUS, KOMIUIEKTOBAHUS,
ydeTa U HCIOJIb30BaHUS JOKyMEHTOB ApxuBHoro Qonna Poccuiickoit
denepallu ¥ APYTUX apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax,
OpraHax MECTHOT'O CAaMOYNPAaBJIEHHS U OPraHU3alMAX, YTBEPKIACHHBIX MPUKA30M
denepanbHOro apxuBHOro areHTcTBa oT 31 urona 2023 roma Ne 77, nopsiakaMu
XpaHEHUusT W Tepelauyd B apXUBbl JOKYMEHTOB, CBSA3aHHBIX C MOATOTOBKOM
17} IIPOBEJCHUEM BBIOOPOB, YTBEPKACHHBIMU UK Poccun
u Cankrt-IlerepOyprckoil M30MpaTeNbHOM KOMHUCCHHM, HOMEHKJIATYypaMH Jel
TEPPUTOPHUAIIBHON KOMHUCCHUH 32 MTPEAIIECTBYOIINAE TOBI.

[Ipu moOAroTOBKE HOMEHKJIATYPHI JIeT HEOOXOJAMMO YYHUTHIBATh XapaKTep
BBIOOPOB, MPOBOANMBIX B IIPEICTOSIIEM TOAY.

Homenknarypa pen TeppUTOPUAIBHOM KOMHUCCHUM HA  MPEACTOSIIUN
KaJICHOApHBIA TOJI  COCTaBIsieTCs PAOOTHUKOM ammapara, OTBETCTBEHHBIM
3a BEIEHHUE JIEJIONPOM3BOJCTBA, B TOCIEAHEM KBAapTajle TEKYLIEro TIoja,
COIJIaCOBBIBAETCSI C CEKPETApEM TEPPUTOPUAIBHONM KOMMCCHM, PACCMATPUBAETCS
Ha  3aCeNaHUM  OJKCHEPTHOM  KOMHUCCHHM  TEPPUTOPUAIIBHOW  KOMHCCHH,
cornacoBeiBaeTcsi ¢ cekperapem  Cankrt-lletepOyprckoit  m30uparenbHON
KOMHCCHH, YTBEPXKAAECTCS  NpPEAcenareiaeM  TEepPUTOPHAIBHOM  KOMHCCHU
Y BBOJIUTCS B JielcTBUE C | stHBaps cieayromiero roga (mpuioxenue Ne 12).

HoMmeHknaTypa nen He pexe OAHOro pa3za B IATh JIET YTBEPKIAAETCS
AKCIIEPTHO-IPOBEPOUYHOU METOIMYECKOU KOMUCCHUEN (manee — OIIMK)
Cankr-IletepOyprckoro roCyJIapCTBEHHOTO Ka3€HHOTO YUpEKACHUS
«Uentpanbubiii  rocymapctBeHHbld  apxuB  Cankrt-IlerepOypray  (manee —
LI'A CIIO).

B ciiyyae BO3HMKHOBEHUSI B TEUYEHHE I'0J1a HOBBIX JEJI OHU JIONOJIHHUTEIBHO

BHOCATCs B YTBECPXKICHHYIO HOMCHKIIATYPY ACI B YCTAHOBJICHHOM BBIIIC ITOPSAAKE.
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[lo okOHYaHMU KaJl€HIApPHOIO roja pabOTHUK ammapara, OTBETCTBEHHBIN

3a BEIECHUE [IEJIONPOU3BOJCTBA, B KOHIIE HOMEHKIATYpPHl €] COCTAaBISET
UTOTOBYIO 3allUCh O KOJUYECTBE 3aBEJEHHBIX €l (TOMOB, 4acTel), OTIAEIbHO
MOCTOSSHHOTO M BPEMEHHBIX CPOKOB XpaHEHUsT Ha OyMaXKHOM HOCHUTEJE
U O KOJIMYECTBE 3aBEACHHBIX JJIEKTPOHHBIX JI€JI MOCTOSHHOTO U BPEMEHHBIX
CPOKOB XpaHEHHUS, a TAKXKE 3aMOHICT Tpady 3 HOMEHKIATYPHI.

Cpok xpaHeHUs] TOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIAType JIeNl CO CChUIKOM
Ha cTaTthio llepedHss uiaM MHOM HOPMATUBHBIM MPABOBOW aKT, YCTAHABIUBAIOIIMMN
CPOK XpaHeHUs IOKyMeHTa. CpOK XpaHEHUs] JOKYMEHTOB, HE YKa3aHHBIX B TAHHOM
[lepeune, ycranaBnuBaercs 1o cornacoBanuto ¢ Caskrt-IletepOyprekoit
usbuparenbHoi komuccueit u IIMK LI'A CIIO.

Ucuucnenne CPOKOB XpaHCHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM B TEKYIIEM I'OJly, HAUMHAETCS C | SHBaps CIEAYIOUIETrO roja.

TepputopuanbHas KOMHUCCHS TakKe BIpaBe pa3padaThiBaTh THUIIOBbHIC
W/WIA TPUMEPHbICE HOMEHKJIATYypbl J€d U1 YYacTKOBBIX H30MpaTEeIbHBIX
KOMUCCHH.

12.2. OdbopmieHrue JOKYMEHTOB, 3aKOHUYEHHBIX JEJIOMPOU3BOACTBOM,
dbopMHupOBaHUE U TEKYIIIEE XpaHEHUE Je)l B TEPPUTOPHATHHON KOMUCCHH.

3aKOHYEHHBIEC JETOTTPOU3BOACTBOM JTOKYMEHTBI ohopMIISIOTCS
B COOTBETCTBHM C TpeOOBaHUAMHU WMHCTPYKIIMM, CHUCHIBAIOTCS TMpejceaaTeneM
TEPPUTOPHUAIIBHOM KOMHCCHM B JeJio. Ilpr 3TOM B HMKHEM YacTH JIMIEBOM
CTOPOHBI TEPBOTO JIMCTA JOKYMEHTAa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS
OTMETKa O €r0 WCIOJHEHUH, JIEJIACTCA HAANUCh «B 11e510», MOXET YKa3blBaThCs
HOMED JIeJia TI0 HOMEHKJIaType W Jara cnucanus. [Ipu HeoOXoaMMoCTH OTMETKa
00 HCMOJHEHUH MOXKET OBbITh clieJlaHa Ha OOOPOTHOM CTOPOHE IMEPBOrO JHCTa
ToKyMeHTa. B  perucrpannonHyio ¢GopMy BHOCHTCS OTMETKa O CIMCaHUU
JOKYMEHTA B JIEJIO C YKa3aHUEM HOMEPA JI€JIa COTVIACHO HOMEHKJIAType JIEIL.

Ucnonnennble  1OKyMEHTBI  (OpMUPYIOTCS  pabOTHHUKOM  ammapara,
OTBETCTBEHHBIM 34 BEJICHUE JEJIONPOU3BOJICTBA, B Jela B COOTBETCTBUU
C YTBEPKIAECHHOU HOMEHKJIATYpOU JE.

Jleno cuMTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUYECHHUS B HErO IEPBOTO

HCIIOJIHCHHOI'O JOKYMCHTA.
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3aKOHYEHHBIE JIETONMPOU3BOACTBOM JIEKTPOHHBIE JOKYMEHTHI (POPMUPYIOTCS

pabOTHUKOM  ammapara, OTBETCTBEHHbIM 3a BEJCHHME JIEJIONPOU3BOJICTBA
B AJIEKTPOHHBIE Jiena (anku, JUPEKTOPUHN) B COOTBETCTBUM C HOMEHKIIATYPO J1e.

[Ipu ¢dopmupoBanun gena MpoOBEpsSETCS MNPABUIBHOCTH OTHECEHUS
JIOKYMEHTOB B JJaHHOE JeJI0, KayecTBO OQOpMIICHUS W KOMIUIEKTHOCTb
JOKYMEHTOB, HaJW4YW€ IOANHCENH, BU3, PErHCTPAMOHHBIX HOMEPOB, CIIPABOK
WIA OTMETOK 00 WCHOJHEHWH, CHHCAHWW B JeN0 H Jpyrux. HempaBuiibHO
oopMIICHHBIE JTIOKYMEHTBI JOKHBI OBbITh JO0O(MOPMIIEHBI, a 3aT€M MOMEIICHbI
B JIETIO.

He nomyckaercs nmoMelieHHe B JI€JI0 AOKYMEHTOB, COJEP:KAHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY JIena.

[Ipu popmMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIONINE TPEOOBAHUS:

JOKYMEHTBI IOCTOSSHHOTO M BPEMEHHOTO XpaHEHUs (POpMHpYIOTCS B JAela
pa3leNbHO;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHBIE, MPaBUIBHO O(POPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JIeJl B HOMEHKIIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSILKECS K PELIEHUIO0 OJTHOTO BOIpoca, (GOpMUPYIOTCS
B OJIHO JI€JIO;

JOKYMEHTBI, OJJIeXKAIINE BO3BPATy, B €10 HE TOMEIIAOTCS;

B JIEJI0 TIOMEIIAETCS TOJIbKO OAMH 3K3EMIUIAP JIOKYMEHTa, YE€PHOBUKH
Y BapUaHThl IPOEKTOB JOKYMEHTOB B JI€J0 HE MOJUIMBAIOTCS (32 MCKIIOUEHHEM
T€X, Ha KOTOPBIX UMEIOTCS BU3bl, YKa3aHUS 110 UCIIOJIHEHUIO JOKYMEHTOB U IPYTUe
OTMETKH, JIOMOJIHSIOIINE NEPBbIN IK3EMIUISP);

B JIEJIO BKJIIOYAOTCS, KaK NMPABUJIO, JOKYMEHTBI OJJHOTO KaJEHAAPHOIO Toja
(MCKJTIOYEHUE COCTABIIAIOT JINYHBIE U MEPEXOIALIUE J1eT1a);

00beM (HOPMUPYEMBIX J€]T MOCTOSHHOTO XpaHEHUs! M MO JIMYHOMY COCTaBy
HE JIOJDKEH mpeBbImarh 250 auctoB (3—4 ¢M TOJIIUMHBI KOPEIIKa Jiefia), TOJIMHA
Jiell BPEMEHHBIX CPOKOB XpaHeHUs He HosbkHa npesbiiaTh 10 cm. Ilpu Gosbiiem
o0beMe JIOKyMEHTOB B jele (QOpMHUpPYETCs HECKOJIbKO TOMOB (4acTeid).
[Ipn Hanuuuu B Jeie HECKOJbKUX TOMOB (YacTeil) MHIAEKC M 3arojoBOK jena
MIPOCTABIITIOTCS HA KAKIOM TOME ¢ TobaBinenremM odo3HadeHuit «Tom 1», «Tom 2»

U T.J.
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3J’ICKTp0HHI)Ie AOKYMCHTBI Ha TOMa MW 4YaCTW HC  Pa3ACIIAIOTCA.

Bce »ieKkTpoHHBIE JOKYMEHTBI, OTHOCSIIMECS K OJHOMY HOMEHKIJIATYPHOMY
WHJIEKCY, HE3aBUCUMO OT X 00beMa, BKIIFOYAIOTCS B OJHO JIEKTPOHHOE JIETI0.

B cnydae HEOOXOOUMOCTH TOKYMEHTBHI MO OJHOMY M TOMY >K€ BOIPOCY,
HO C Pa3IMYHBIM CPOKOM XPaHEHUSI MOTYT HAaXOIUTbCS B OJIHOM JIEJie
JI0 KOHIIA TEKYyLIEro roja Wiu JO0 3aBEPIICHUS WCIOJHECHHUS JOKYMEHTA, a 3aTeM
nepepOpMHUPOBBIBAIOTCS B JieIa TIOCTOSTHHOTO W BPEMEHHBIX CPOKOB XPaHCHHSI.

B neno BkiouyarTCA BCE JOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE
C TNPWIOXKECHUSAMH, YKa3aHHBIMM B TEKCTE€ JOKYMEHTa, NpPU OTCYTCTBUHU
MPUIIOKEHUM, YKa3aHHBIX B TEKCTE IOKYMEHTA, UCIIOJHUTEIh 00s13aH OpPraHu30BaTh
WX PpO3BICK M B cllydae HX OOHapykeHus chOpMHpOBATH B JIEJIO BMECTE
C JOKYMEHTOM, K KOTOPOMY OHHM Mpuiaratorcs. ECiam po3bICK JOKYMEHTOB €I
MOCTOSIHHOTO WJIM JIOJITOBPEMEHHBIX CPOKOB XPAaHECHUS, B TOM YHUCJIE IO JIMYHOMY
COCTaBy, HE€ Jal  TOJOXKHUTEIbHBIX  pPE3yJbTATOB,  COCTABJISETCS  aKT
0 HEOOHAPYKEHUH IOKYMEHTOB, ITyTH PO3BICKA KOTOPHIX UCUEPITAHBHI.

JIOKyMEHTBI ~ BHYTpH  JieJla  pacloJlaratoTcsi B XPOHOJOTHYECKOH
WJIM BOMPOCHO-JIOTHYECKOM MOCIIEIOBATENBHOCTH UM UX COYETAHUH.

HopmatuBHblE ¥ OpraHuM3allMOHHO-PACIIOPSAUTEIIBHBIC  JIOKYMEHTHI
C OTHOCSAIIMMHUCS K HHUM NOPWIOKEHUSAMU TPYNNUPYIOTCS B Jella IO BHUAAM
JIOKYMEHTOB M IO XPOHOJIOTHHU.

[IpoToKOIBI 3acelaHUil TEPPUTOPUAIBHON KOMHUCCUM PACIIOJIATAKOTCS B JIEIIE
M0 XPOHOJIOTMHM B MOPSIAKE BO3pacTaHus HOMEPOB. J{OKYMEHTHI K 3acCelaHHIO
TEPPUTOPUATIBHOW KOMHUCCHM MTOMEIIAIOTCS MOCJIE€ COOTBETCTBYIOIIETO MPOTOKOIA
B MOPSIJIKE PACCMOTPEHUS BOIPOCOB HA 3aCEIaHUM.

[Tonoxenus, WHCTPYKIIUH, YTBEPKICHHBIC pacnopsiAuTEIbHBIMU
JOKYMEHTAMU, SBJISIOTCA NPWIOKEHUSIMA K HHUM UM TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JIOKYMEHTAMU.

[lmanoBast © OTYETHASI TOKYMEHTAIM HE3aBUCUMO OT JAThl €€ COCTaBJICHUS
BKJIFOUAETCA B JEJ0 TOrO rojia, K KOTOPOMY OHA OTHOCUTCH.

IIpu nHeoOxomumoctu B gnene «llepenuckay wucxonasdmuid (OTBETHBIN)
JIOKyMEHT TIOMEMIaeTcsl Tocie BXojsamiero. [Ipu BO30OHOBICHUM TEPEHTUCKU

10 BOIIPOCY, HayaBIICHCS B npeabI AymeEM 1rogy, 10KyMCHTbI BKIIIOYAKOTCsA B ACIIO
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TCKYHICTO TO0Ja W YKa3bIBACTCA HWHACKC TOro Acjia II0 HOMCHKJIATYPC ACII

OpEeAbIAYIIEro roja, B KOTOPOM HAaXOASTCS MPEAIIECTBYIOIIUE JTOKYMEHTHI
10 3TOMY BOTIPOCY.

OOparienust rpakaaH U JOKYMEHTHI MO MX PAacCMOTPEHUIO (HOPMUPYIOTCS
B oTnenbHbIe fena. OOpalieHus, JOKyMEHThl IO UX PACCMOTPEHHUIO COCTaBIISIOT
B JI€JIE CaMOCTOSTENIbHbIE TPYNNbl M IOMEMIAIOTCS B J€la B COOTBETCTBUU
C HOMEHKJIaTypOU JIe]1 TepPUTOPUATILHON KOMUCCHH.

[Ipu dbopmupoBaHuHU jaeia U3 HECKOJBKUX TOMOB (dYacTei), KpoMme 0OIIero
3aroJioBKa nena npu HE00X0AUMOCTHU COCTAaBJISIFOTCS 3aroJIOBKU
KaKJI0OTO TOMa (4acTH), yTOUHSIOIINE COJIep>KaHre TOMOB (4acTei) nena.

B nenax, Haxonmsmmxcs B JEIONPOU3BOJCTBE, JOKYMEHTBI TEKYIIETO Iojia
pacrmojiararoTcsi IO XPOHOJIOTMM CHU3y BBEpPX [0 MeEpe MOCTYIUICHUS.
[Ipy mnOArOTOBKE K cHadye B apxXWB Jela C JOKYMEHTAaMH IOCTOSIHHOTO
U JTOJITOBpeMEHHBbIX (cBbIE 10 J€eT) CpokoB XpaHEHHs MepedOpMUPOBBIBAIOTCS
B OOpaTHOM NOpPSJKE: JOKYMEHT, MOCTYNHMBIINKA B KaJ€HIAPHOM IOy MOCIEIHUM,
JOJKEH OBITh BHU3Y JieNla, a TMEepPBBIA JTOKYMEHT KaJICHJApHOTO Toja — BBEPXY,
MIEPBBIM.

Jlena ¢ MOMEHTa MX 3aBEJICHUS W 10 MEPENIauyd B apXHUB WU YHUUYTOKECHUS
B CBSI3M C MCTEYEHUEM CPOKOB XpaHEHUsSl HAXOHITCsS y mpenacenarens (cexkperaps
Wi pabOTHHUKA amnmapara, OTBETCTBEHHOTO 3a BEIACHHUE JIEJIONPOU3BOJICTBA)
TEPPUTOPUATIBHON KOMUCCHH.

DONEeKTpOHHBIE  JTIOKYMEHThl  (QOPMHPYIOTCS B  JJIGKTPOHHBIE  Jela
B COOTBETCTBUM C HOMEHKJIaTypod pen. B HomeHKiatype Aen ykKa3blBaeTcs,
YTO JEJ0 BEIETCS B AJIEKTPOHHON (hopme. DJIEKTPOHHBIE JTOKYMEHTHI IOCIIE
UX WUCIIOJIHEHMSI WJIM OTHPABKU Mojyiekar xpaHeHuto B IIJ] B TeueHue CpokoB,
MPETYCMOTPEHHBIX 11 AHAJIOTHYHBIX JIOKYMEHTOB Ha OyMa)XKHOM HOCHTETIE.
B cinywae eciu Jnena mpencraBlieHbl Ha OyMakKHOM HocuTene W B (dopme
AIIEKTPOHHBIX JOKYMEHTOB («THOpUIIHOE JEN0») M HE HMEIOT JJICKTPOHHOIO
oOpaza B cootBercTBytomieii PYK, To oHM momnmexar CKaHMpPOBAHUIO

C nocjieayrmnumM OpUCOCIMHCHUCM JJICKTPOHHOI'O 06p333. B COOTBCTCTBYIOLIYIO

PVK.
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B HOoMmeHKkmaType Aen 3IeKTPOHHOE M0 M JeN0 Ha OyMa)KHOM HOCHUTETE

OTpaXKaroTCsd Kak JBa TOMa, MMEIOIIME OJIMH 3aroJIOBOK U CPOK XpaHECHUS.
K uHaekcy 31eKTpoHHOTO Jesna mpuOaBisieTcs IuTepa «O.

[IpoTokonsl 3acelaHuii, PEIICHUS TEPPUTOPUAIBHOW KOMHUCCHUH, CIHACKU
IIPUTIIALICHHBIX, IPWJIAraéMple K IPOTOKOIY IOUIMHHBIE SK3EMIUIPBI PELICHUM
C COOTBETCTBYIOIIMMU IPUIIOKEHUSAMH, HNPOTOKOJIBHBIE NMOPYYECHUS, JOKYMEHTHI,
MOCIIy’KMBIIUE OCHOBAHMEM JUIA PAacCMOTPEHMS BOIPOCAa Ha  3acedaHuu
TEPPUTOPUATIBHOM ~ KOMHCCUM, pacliMpoBaHHAs  ayauo3alUCh  3acelaHus
(npu ee HaIM4YMK), A0 MEPEAAYM B apXUB HAXOJATCA y mpeaceaarens (paboTHUKA
afnmaparta, OTBETCTBEHHOIO 3a BEJICHUE JEJIONPOM3BOJCTBA) TEPPUTOPUATIBLHON
KOMMCCHHU.

3a COXpaHHOCTb JOKYMEHTOB U [JI€] OTBETCTBEHHOCTb HECET IPEICEAATEIb
TEPPUTOPUAIIBHON KOMUCCHUHU.

Jlena JOJKHBI HAXOAMThCS B paboyeid KOMHATE€ WM B CHEHUAIBHO
OTBEJICHHOM I 3TOM L€ MOMEIIEHUN U XPAaHUTHCS B 3alUparolIuXcs ImKadax,
IIPEAOXPAHAIOIIMX JOKYMEHTHI OT IBIJIN U BO3IEUCTBUS COJTHEYHOTO CBETA.

B wmensx ob0ecnedeHuss ONEpPaTUBHOIO TIOMCKA JOKYMEHTOB Jela
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM J€JI, KONHUA KOTOPOU
IpY HEOOXOIMMOCTH, TOMEILIAETCSl HAa BHYTPEHHEW CTOPOHE IBEpLIbI MKada.

Ha xopemkax o0noXkeK J1e1a yKa3bIBalOTCsl HHIAEKCHI JeJl 10 HOMEHKJIAType
Jenl.

Jlena, Haxopnsmuecs Ha TEKYyIIEM XpaHEHHMH, mnojexar yuery. llepen
nepesayen  JOKYMEHTOB B apXHMB  NPOBOJWTCS  NPOBEPKA  HAJIWYus
U COCTOSIHUSL TOKYMEHTOB U JIeJ B LIENISAX YCTAHOBJICHUSA (PAKTUUECKOTO HATWYMS
JIeJI MU COOTBETCTBHSI UX KOJIMYECTBY, YACIAIIEMYCSI IO HOMEHKJIATyPE JIEII.

IIpoBepka HaiMuMsi M COCTOSHMS JOKYMEHTOB M J€JI IIPOBOAMUTCS
IIpU NIEpEMELIECHUN 1€, BO3BpaTe [€J, CMEHE IIpejacenareis TEeppUTOpUaIbHOU
KOMMCCHH, TIEpE] IEPENAYEH B aPXHUB.

IIpoBepka mpoOBOAWTCA IIyTEM CBEPKM CTaT€d HOMEHKIATYpPBl JIEll
C OIMCAHUEM JIe] Ha O0JI0XKKE, a PU3NUECKOE COCTOSIHUE JIEN ONPEEIsIETCs MyTeEM
UX BHU3YaJIbHOTO MPOCMOTpa. Bce oOHapykeHHBbIE HEIOCTAaTKH (PUKCHUPYIOTCS

B aKTC IIPOBCPKU HATUYHNA U COCTOAHUA ACII.
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B cmywae yTpaThl JOKYMEHTOB W J€71 TNPOBOJUTCS  CIyKeOHOe

pacciieoBaHue, MO Pe3yJbTaraM KOTOPOIO JIMIO, BUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTh B  YCTAaHOBJIEHHOM  mnopsanke. IlpuHumarorcss  Mepsl
10 3aMELIEHUIO YTPAYEHHOTO JOKYMEHTA 3aBEPEHHOMN KOMUEH (110 BO3MOXKHOCTH).

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUCHHBIE B JI€JI0, BPEMEHHO
TpeOyroTcst Asisi pabOThl, OHU MOTYT OBITh BBIIAHBI U3 JieJla, @ HAa HUX MECTO
BKJIQJIBIBAETCS JINCT-3aMECTUTENh C YKAa3aHUEM, KOTJa, KOMYy M Ha KAaKOW CpOK
BBIJJaH JJOKYMEHT.

12.3. DxcnepTu3a HEHHOCTH JOKYMEHTOB.

OKcnepTu3a LEHHOCTM JOKYMEHTOB IPOBOJWTCS I YCTAHOBJICHHUS
HAay4YHOM, MUCTOPUYECKOM W  IPAKTHYECKOW  3HAYMMOCTH  JIOKYMEHTOB,
0o0pa30BaBIIUXCA B IMpolLEcCcEe JEATEIbHOCTH TEPPUTOPUAIIBHON KOMUCCHH,
C LIeJIbI0 0TOOpa UX JUISl JalIbHEUILEro XpaHeHHs UM YHUUTOKECHHUSL.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB IPOBOJUTCS TMPU  COCTaBIIEHUU
HOMEHKJIATypbl JIeJ, B Ipolecce (GOpMUpOBaHHUS Ji€], MPU MOJATOTOBKE €T
K Ilepefadye B apxuB, NPHU BBUICIECHUH K YHUYTOXECHHUIO JEJ, 3JEKTPOHHBIX
JIOKYMEHTOB, HE MOJIEKALUX XPAHEHUIO.

JUIsL pacCMOTpPEHHsI TMPOEKTOB HOPMATMBHO-METOAMYECKUX JOKYMEHTOB
10 BONpPOCaM JEJIONPOM3BOJCTBA U apXMBHOTO J€a, OMHUCE el MOCTOSHHOTO
U J10JArOBpeMEeHHBIX (cBhilIe 10 JIeT) CpOKOB XpaHEHHUs, aKTOB 00 YHHUTOXEHHU
JIe1 ¥ JOKYMEHTOB, HE NMEIOIIMX HAYYHOU [IEHHOCTH M MPAKTUYECKOIO 3HAYEHUS,
MPUKA30M TMpeAceaaresis TEPPUTOPUATIBHON KOMHUCCHUU CO3JAeTCsl JKCIepTHas
komuccus (ganee — IK).

B ee pyHKuMM BXOIUT pacCMOTPEHHE U COTJIAaCOBaHWE HOMEHKIIATYPHI €T
TEPPUTOPUATIBHON KOMUCCHH.

B cocrta DK Morytr BKIIOYAaThCA UWIECHBl TEPPUTOPUAIBHOW KOMHUCCHH,
IpaKJaHCKHE CITyXKaIiue arnmnapara TEPPUTOPUATIEHOM KOMHUCCHUH,
1o corjiacoBanuio pabotHuku anmapara Caskt-lIleTepOyprckoii n3OupaTenbHON
KOMUCCHH.

[Ipy mnpoBeneHMHM HSKCNEPTHU3bl LIEHHOCTH JOKYMEHTOB OCYLIECTBIIAETCS
OoTOOp JIeN1 MOCTOSSHHOTO U JOJITOBpEMEHHBIX (CBbIlIe 10 JIeT) CPOKOB XpaHEHMUS,

B TOM YMCJIC I10 JIMYHOMY COCTAaBY, 0T60p A€ C BPpECMCHHBIMU CPOKaMHU XPaHCHUA,
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noajickalmux XpaHCHUIO, BBIJICJICHHUC K YHHYTOXCHUIO J[ICJI, CPOKHM XPAHCHUA

KOTOPBIX UCTEKJIH. [Ipu 3TOM OJTHOBPEMEHHO MPOBEPSAIOTCS Ka4€CTBO U MOJHOTA
HOMEHKJIATypbl €N, TMPaBUIBHOCTh ONPEACICHUS CPOKOB XpaHEHUs JIell,
JIOKYMEHTOB.

DKclepTr3a LEHHOCTH JOKYMEHTOB OCYIIECTBJISIETCS ITyTEM IOJUCTHOTO
npocmotpa nen. He nmonmyckaercs oTOOp JOKYMEHTOB IS XPAHEHHS
WIN K YHHUYTOKEHHIO TOJBKO Ha OCHOBAHHUH 3ar0JIOBKOB JIE.

OTO6Op  SNEKTPOHHBIX  JIOKYMEHTOB i1  Tepeladyd B apXuB
MOXXET OCYIIECTBISITbCS B ABTOMAaTHU3MPOBAHHOM pPEXHME MyTeM O0TOOpa
nokyMeHToB B I/ mo npusHakam «Haekc aena», « Cpok XpaHEHUD.

JIOKyMEHTBI, YTPATHBIIME NPAKTUYECKOE 3HAYEHHE M HE HUMEHIOIINE
MCTOPUYECKOM WJIM HAYYHOM LEHHOCTH, MO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XpaHEHUS MOJIEKAT YHUUTOXKEHHUIO IO aKTy.

AKTBI O BBIJICJICHUH K YHUUYTOXEHUIO JIE1 U TOKYMEHTOB PacCMaTpPUBAIOTCS
Ha 3acegaHusx OK OJHOBPEMEHHO C ONUCAMHM [I€JI. YHHUUYTOXKEHUE el
Y JOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aIPELIACTCS.

I[To pe3ynpTaTaM »HKCHEPTU3bI I[IEHHOCTH JOKYMEHTOB pPaOOTHUKOM
anmapara, OTBETCTBEHHBIM 3a  BEICHUE JICJIONPOU3BOJACTBA  €3KETOJIHO
COCTABJISIFIOTCS  CBOJHBIE ONHCH JIel [OCTOSIHHOTO M JOJTOBPEMEHHBIX
(cBpimie 10 7€T) CpOKOB XpaHEHUs M TO JHMYHOMY COCTaBYy (MIPUIIOKEHUS
NoNo 13,14,15), a Takke akThl O BBIICICHHH K YHHUTOXXCHHIO JOKYMECHTOB,
HE TOIJIeXAINX XpaHeHHIO (puitoskeHue Ne 16).

Onucu Jiesl MOCTOSTHHOTO W JIOJTOBpEeMEHHBIX (cBbilie 10 J€eT) CpoKoB
XpaHEHHUs, a TakKe AakTbl O BBIJCICHUA K YHUYTOXKEHHUIO JOKYMEHTOB,
HE MOJISKAIINX XPAHEHHUIO, paccMaTpuBatoTcs Ha JK.

Onucn  fen, JOKYMEHTOB IIOCTOSIHHOTO CpPOKa XPaHEHUS M aKThl
O BBIJICJICHUUM K YHHUUYTOXKEHHMIO JOKYMEHTOB, HE MOJJIKAIIUX XPaHEHHUIO,
MOJUIEXKAT yTBEP)KACHUIO LleHTpanbHOW OKCIEPTHO-IPOBEPOYHONM KOMMCCUHU
(manee — LIDIIK) ApxuBHoro xkomurera Cankt-IlerepOypra, a ommcu gen
no JuuHoMy coctaBy — yTBepxkaeHuo DIIMK III'A CII6. Tlocne yTBepxkaeHus
[IOIIK ApxuBHoro komutera CankT-IleTepOypra onucu Jen v akThl O BbIIEICHUN

K YHHYTOXCHHIO JOJOKYMCHTOB, HC IIOMJICKAIIUX XPAHCHHUIO, YTBCPKIAAIOTCA
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npeaceaTeIeM TEPPUTOPUATIBHON KOMUCCHH.

YepHOBUKM U  PYKOMHCH TMOJATOTABIMBAEMBIX JOKYMEHTOB, KOMHH
WHGOPMAIIMOHHBIX M JIPYTUX MaTepUalioB, HE TMOJIekKANIMX BKIIOUYEHUIO
B HOMEHKJIATypy [I€J], 110 MUHOBAHHM B HHMX HAJOOHOCTH MOTYT YHUUTOXAThCS
0e3 cocTaBJICHUS aKTa.

[leperner (moammMBKa) e TPOU3BOAUTCA TOJIBKO TOCIE MPOBEACHUS
AKCIIEPTU3bI LIEHHOCTH IOKYMEHTOB.

12.4. OdopmiieHue aer.

Jlena, momiexaiyde Tmepefadye Ha XpaHEHHE B apXHB, JOJDKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopminenue fena BKIOYaeT B ceOs MPOBEPKY CUCTEMaTHU3AIUU
JOKYMEHTOB BHYTPH JI€Jla, HyMEPALMIO JUCTOB, COCTABJIICHUE BHYTPEHHEN ONMUCH
JNOKYMeHTOB fena (mpuioxkenue Ne 17), nucra-zaBeputens nena (MpUIOKEHHUE
No 18), obopmieHue pekBU3UTOB O0JI0XKKHU, TOAIIMBKY (IIeperieT) Aena.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUSI MPOBOAUTCS MOJHOE WJIA YaCTUYHOE
odopMIICHHE JIC]I.

Jlena MOCTOSIHHOTO M JIOJATOBpEMEHHBIX (cBbilIe 10 J€T) CpOoKOB XpaHEHUs
noJyiekar noysHomy odopmienuto. IlonHoe odopmiienue aena mpexycmMaTpuBaeT
IPOBEPKY  CHCTEMaTH3aluMyd  JOKYMEHTOB BHYTpU Ji€Ja, MPaBUIBHOCTH
ux opopmieHus (HaaIu4ure HEOOXOIMMBIX MOJNUCEN, BU3, OTMETOK O PETUCTPALIUU
U HCIIOJIHEHUH, MPUIOKEHUMN), HyMEpaluio JIMCTOB, COCTaBJICHHE BHYTpPEHHEH
ONMKUCH JOKYMEHTOB Jenia (uisi 0co00 LEHHBIX JIeJl, JUYHBIX e, a Takxke Je,
C(OPMUPOBAHHBIX MO PA3HOBUIHOCTSAM JOKYMEHTOB, 3arojiOBKM KOTOPBIX
HE paCKpbIBAIOT KOHKPETHOE COJEpkKAaHUE JOKYMEHTA), COCTaBJICHHE JIMCTa-
3aBepuTeNs Jena, oQopMIIEHHE PEKBU3UTOB OOJIOKKH, MOMAIIUBKY (Mepervier)
nena.

Hena BpemeHHBIX (10 10 JIeT BKIIOYMTEIBHO) CPOKOB XPAHEHHUS MOJJIEHKAT
YaCTUYHOMY O(QOpPMJICHHUIO: JIONMyCKAaeTCd HE NPOBOAUTH CHUCTEMATU3ALMIO
JIOKyMEHTOB B J€J€, JINCTBl Ji€Jla HE HYMEPOBAThb, 3ABEPHUTENbHBIE HAJINCU
HE COCTaBJISITh.

O6noxka nena oopmisercs 1o YCTaHOBJICHHOM dopme

(mpuinoxenue Ne 19). Ilpu stom o0Oo03HaYeHHE apXWBHOrO MMdpa, HAHOCUMOE
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B MPaBOM BEpPXHEM YIiy, nepeBopauuBaeTcs Ha 180 rpaaycoB MO OTHOLIEHHUIO

K O00O3HaUYeHHWIO B JIEBOM HIDKHEM YTy €IUHULBI XpaHeHus. CBeaeHus
Ha 0OJIOKKY MEePEHOCATCS U3 HOMEHKJIATYPHI JIEJI ¢ YTOYHCHUSAMH, OTPAKAIOIIMH
(dakTHYecKuil COCTaB MOMEUICHHBIX B JIEJIO TOKYMEHTOB.

O6moxkka nena odopmisieTcss YEpHBIMH CBETOCTOMKHMH —YEpPHHIIAMH,
pa30opunBoO, 6€3 COKpaIleHuH.

Ha o6noxkke nena yka3bIBalOTCS CIEAYIOUIME PEKBU3UTHI: HAUMEHOBAaHUE
TEPPUTOPUATBHON KOMHUCCHH, JICIIOMPON3BOJACTBCHHBI HOMEp (MHICKC) Jena,
3arojIOBOK Jefa, jJara jJena (Toma, 4acTH), KOJUYECTBO JHCTOB B JIENE, CPOK
XpaHeHHUs Jie1a, apXUBHBIN mudp aena.

PekBu3uTHI, IpocTaBiIsieMble Ha 00J0XKKE /1e7a, 0GOPMIISIOTCS CIEAYIOLUM
oOpazom:

HaMEHOBAHUE TEPPUTOPUATIBHOW KOMHCCHUU YKa3bIBa€TCS B COOTBETCTBHUU
C PErJIaMEeHTOM TEePPUTOPHAIBbHON KomuccuH. [Ipu HM3MEHEeHMM HAaNMMEHOBAHUS
TEPPUTOPUATBHON KOMHCCHUHU B TEUEHHUE TMEPHOJa, OXBATHIBAEMOTO TOKyMEHTAMHU
7iena, Ha 00JI0%KKe K CTapoOMy HAaMMEHOBAHUIO MTPUIHCHIBAETCS] HOBOE;

JEJIONPOU3BOACTBEHHBIN HOMEP (MHIAEKC) JieNa — MpocTaBisieTcss HudpoBoe
o0o3HaueHUEe (MHIEKC) Jieja M0 HOMEHKJIAType el M yKa3blBaeTcs HOMEp Toma
(gactn);

3arojIoOBOK (HaMMEHOBaHHE) Jella TEPEHOCHTCS W3 HOMEHKIATYpPHI el
(B HEOOXOJIMMBIX CITy4dasiX B 3ar0JIOBOK BHOCSITCSI YTOUHEHHS ),

Jata Jena—Ha OOJOKKEe JieJa YKa3bIBalOTCS JIBE JaThl, KOTOpPHIE
HA3bIBAIOTCS KPaHUMU J1aTaMU U COOTBETCTBYIOT TOAY 3aBEACHMUS U OKOHUYAHUS
nena. HavanpHas nata—3TO JgaTa camMoro paHHero, a KOHEUYHas JaTa — jara
camMoro TMO3JHETO JOKyMeHTa B jaene. [Ipu 5TOM y4HMTHIBAIOTCS AAThl BXOMSIINX
U HCXOIAUIMX JOKYMEHTOB (B cllydae HMX OTCYTCTBHS — AAaThl PETUCTpaLUU
JOKYMEHTOB) M HE YYUTBIBAIOTCS NAThl CIIMCAHUs JOKYMEHTOB B JIEJ0, YKa3aHUH
M0 WCIIOJIHEHUIO JOKYMEHTOB, OTMETOK HCITOJIHUTENS (32 MCKIIOYCHUEM CITydaes,
KOTJla Ha JJOKyMEHTaX He UMEETCs IPYTuX JaT, KpoMe NepedyrciieHHbIX). JaTtamu
TSI, COACPKAIIUX MPOTOKOJIBI 3aCEaHHM, SIBJISIFOTCS JAThl TIEPBOTO M MOCIEAHETO

IMPOTOKOJIOB, BOMICAIINX B ACJIO.
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[Ipn HanucaHuu KpaWHUX AAT HA OOJIOKKAX JeN MOCTOSHHOTO XpaHEeHHs

YHCIIO U TOJl IPOCTABIIAIOTCS apaOCKUMU IU(PpaMy, a Ha3BaHUE Mecsa MUILIETCS
nponucelo 0e3 cokpaiieHusa. Ha o0ioxkax Ael BPEMEHHBIX CPOKOB XpaHEHUS
YKa3bIBAETCS TOJIBKO TOJI.

Ha o0noxkax nen, COCTOSIIMX W3 HECKOJBKUX TOMOB (4acTei),
MPOCTABIIAIOTCS KpallHUE AaThl KAKJIOTO TOMa (YacTH).

KonuyecTBO  NpOHYMEpPOBaHHBIX B JIeJi€  JMCTOB  IPOCTABIIAETCA
C JINCTa-3aBEPUTEIIA Jea.

Cpox XpaHEHHs MEPEHOCUTCS Ha OOJOXKKY Jejia W3 HOMEHKIATYphl Je.
Ha nemax noctossHHOrO XpaneHus numercs: «[1ocTostHHOY.

ApxuBHbII mudp aena cCOCTOUT U3 HoMepa (oHJIa, HOMEpA ONKMCH, HOMepa
JIeJIa 10 OIMCH U MPOCTABIIIETCS MOCIIE YTBEPKACHUS U COTJIACOBAHUS ONMCEN JIEIT
MOCTOSTHHOTO U AOJTOBPEMEHHBIX (CBbIIE 10 JIeT) CPOKOB XpAHEHUS.

Ha xopemke pnema yka3bIBalOTCs 3arojoOBOK  JI€JIa, HHJAEKC JIeJa
10 HOMEHKJIATYpE, Aara JIeJIa U CPOK XPaHEHUS.

B  pmemsax obOecrneueHuss COXpaHHOCTM M 3aKpEIUICHUA  TOpsaKa
pPAacHoJIOKEHUS] TOKYMEHTOB, BKJIIOYEHHBIX B JI€J0, BCE JIUCThI, KPOME YHUCTHIX,
JUCTa-3aBEpUTENs  J€Jla M JICTOB  BHYTPEHHEM  ONUCH, HYMEPYIOTCA
B Pa3BEpPHYTOM BHUJE apaOCKuMu IudpamMu BajgoBol Hymeparueid. YUCTbie JTUCTHI
U3 Jena u3bIMaroTcs (0€3 MOBPEKIEHUS LENOCTHOCTH JIeja) U YHUUYTOXKAKOTCS.
JIucTel HyMEpYIOTCS HPOCTBIM KapaHJAlIOM CBEPXYy BHH3 B BO3pacTaroLIEM
NOpsIJIKE HOMEPOB HauMHasi ¢ nepBoro. Lludpsl npocTaBisitoTCsA B MPAaBOM BEPXHEM
yrity aucra. Hymepanus nBeTHbIMHM KapaHAallaMH, YEpHUIAMH U HyMepaTopaMu
HE J0IyCKAETCS.

JIokyMeHTBI ¢ COOCTBEHHOM HyMepaluei JIMCTOB, B TOM 4YKCIIE MeYaTHbIC
W3JIaHUS, HYMEPYIOTCS B OOIIEM TIOPSAAKE WM COXPAaHSIOT COOCTBEHHYIO
HyMEpaluri, €CIM OHa COOTBETCTBYET IMOPSAKOBOMY PACIIOJIOKEHUIO JIMCTOB
B JIETIE.

Cnoxennpii suct Oonbmoro ¢opmara (A2, A3) pa3BopauuBaeTcs
U HyMepyeTcs B IpPaBOM yacTH BepxHEro mojs jaucra. Ilpu stom juct moboro

dopmarta, MOAIIMTHIA 3a OAMH Kpail, HymepyeTrcs KaK OJWH JIUCT, a JIUCT,
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CJIO)KCHHBIM M IOAIIMTBIM 33 CEPENHHY, MOJJIEKUT IEPEIIMBKE U HyMEPYeTCs

KaK OJIMH JIUCT.

Ecniu B nene ectb KOHBEPT C BIOXKEHUSMH, TO CHadala HyMepyercs
KOHBEPT, a 3aT€M OY€pPEAHBIM HOMEPOM KaK/10€ BIIOKEHHUE.

dororpapun U Jpyrue WUIIOCTPATHBHBIE MAaTE€pHalbl HYMEPYIOTCS
Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM YIIIy.

JIuct ¢ Harmyxo HaKJIECHHBIMH JOKYMEHTaMu (BbIpe3kamu, ¢poTorpadusiMn)
HyMEpPYeTCsl KaKk OJIMH JINCT. Eciii K TOKyMEHTY NOJKJIEEHBI OJHUM KpaeM Apyrue
JIOKYMEHTHI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KaXKIbI JTUCT HYMEPYETCS OTIEIBHO.

[Ipunoxenue K Jelly, COCTABILIIOUIEE OTIEIbHBIM TOM, HyMEpYeTcs
OTJIEIBHO.

[Ipy HamMuuM OTAENBbHBIX OMMOOK B HyMepaluu JIMCTOB B Jienax
IpU TOArOTOBKE HUX K CJade B apXHWB JOIYCKAETCS IO COINIACOBAHUIO
C HUM yINOTpeOJICHHE JIUTEPHBIX (C OYKBEHHBIMH JOMOJHEHUSIMHU) HOMEPOB
JIUCTOB.

B nenax MOCTOSIHHOrO CpOKa XpaHEHUs M OTHEIbHBIX KAaTErOpHsIX el
10 JUYHOMY COCTaBy (JIMYHBIX JI€JlaX, a TaKKe JejlaX, BKIIOYAIIIMX B ce0s
TPYJIOBBIE JIOTOBOPBI, JOIOBOPBHI T'PAXKIAHCKO-IIPABOBOIO XapaKTepa M AKThI
BBINIOJIHEHHBIX pa0OT K HUM) JJId y4yeTa M IMOMCKAa JOKYMEHTOB B Hayaie Jesa
MO>KET IMOMELIAThCSl BHYTPEHHSS1 onuCh (mpuiioxkenue Ne 17).

JIucThl BHYyTPEHHEN ONUCH HYMEPYIOTCS OTAEIBHO.

Kaxxnoe neno 3akaHYMBaeTCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJICHHON (POPMBI
(npunoxxenue Ne 18).

B nucte-3aBepurene nena uudpaMu 1 NpoNUChO YKa3bIBaeTCs (PaKTUUECKOE
KOJIMYECTBO JIUCTOB B JAHHOM JIEJI€, @ TAK)KE HAIMYUE JTUTEPHBIX U MPOIMYIIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHCH M HAJIMYUE CPEAU
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexen, gororpaduii, pucyHkoB U T.1.,
CTaBATCA JaTa U MOANKUCH PabOTHHKA, C(POPMUPOBABIIETO JIE€J0, U YKa3bIBAIOTCS
€ro JOJDKHOCTb, MHHIMANBl W ¢amunua. Ecim KOIWYecTBO JHMCTOB B Jejie

HN3MCHACTCA, 3aBCPUTCIIbHAA HAAIINMCH COCTABISACTCA BHOBD.
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[Ipu moAroToBKe A€ K MOAIMIMBKE (MEPEIIETY) NPOBEPAETCA NPABUIBHOCTD

ux (popmupoBanus, opopmiaeHUs. MeTalinyecKue U IJIACTUKOBBIE CKPEIUICHUS,
a TAKXKE TEPMOIIEPEIUIETHI U3 JOKYMEHTOB YIAJISIFOTCS.

JIOKYMEHTBI TIOJIIIIMBAIOTCS TaKUM 00pa3oM, YTOOBI MOXHO OBLIO CBOOOJIHO
IIPOYUTATh TEKCT KaXIOro JOKYMEHTa, BHU3bl M YyKa3aHUS II0 MCIOJIHEHHIO
JOKYMEHTA.

12.5. Ilepenayva nen B apXus.

[lepenaua nen noctosHHOro cpoka xpaHeHust B LII'A CII6 ocymecTBisiercs
noeanHU4YHO 1o yTrBepkaeHHbIM L[DIIK ApxuBHoro komutera Cankt-IleTepOypra
OIMCSIM JI€JI IOCTOSIHHOT'O XPAHEHHS.

[IpueM JOKYMEHTOB Ha IIOCTOSSHHOE XpaHEHHE OQOpMISIETCSI aKTOM
npuema-nepenayn 10KyMeHToB (npuiioxerue Ne 20).

IIpn mepenade Aesn Ha BCEX JK3EMIULIPAX ONMUCH JI€N INPOTHB Ka)JI0ro
BKJIFOYEHHOTO B Hee Jena B rpade «IIlpuMeuanue» cTaBUTCA OTMETKA O HATMYUHU
nena. B KOHIE KaXIOro »SK3eMIUIsipa OINHCH JIed YKa3blBalOTCA LuppaMu
U TPONHUCHI0 KOJIMYECTBO (PAKTUUECKH MPHUHATHIX (II€PElaHHbIX) B apXuB e,
WHULMAIBl U (aMUIIMU JIUL, OCYIIECTBISIOIIMUX MpUEM-Tiepeaady Jei, CTaBATCA
UX MOJIUCH U J1aTa.

[Ipu mpueme nen B apXWBe MPOBEPSAETCS MPABWIBHOCTh MX O(OPMIICHHS.
Hena, odopmileHHbIE C HapyLIEHUWEM IMpaBUJl, YCTaHOBIEHHBIX WHCTpyKuueH,
BO3BPAIAIOTCS B TEPPUTOPUAIBHYI0 KOMHCCHIO C YKa3aHUEM HEIOCTaTKOB
JUTSL UX YCTPAHEHHS.

TepputopransHas KOMHMCCHS UMeEeT IPUOPUTETHOE IIpaBo
Ha MCIOJIb30BaHUE TOKYMEHTOB, IIEPEJAHHBIX €10 HA TOCYIAPCTBEHHOE XPAaHEHUE,
B TOM YHCJIE€ HA UX MEPBYIO MyOJIUKAIIHIO.

12.6. lcnonHeHHbIE 3JEKTPOHHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS B JI€lia
B COOTBETCTBUM C HOMEHKJIATypOH JEN TEPPUTOPUAIBHOM  KOMMCCHHU.
[Ipn cocTaBiieHMM HOMEHKJIATYPHI JI€JI B 3aroJIOBOK JI€JIa BKJIIOUAETCS YKa3aHUE
«ONEKTPOHHBIE TOKYMEHTBD.

Cpokn XpaHEHMsS DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM

XPaHCHUA aHAJIOTMYHBIX JJOKYMCHTOB Ha 6YM3)KHOM HOCHTCIIC.
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3KCHepTI/I33 HCHHOCTH  JJICKTPOHHBIX  NTOKYMCHTOB OCYIICCTBIIACTCA

B 00IIEM NOpSAKE, YCTAHOBJIEHHOM JUIsl JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE.
Ilocne wucredeHus CpoOKa, YCTAHOBJICHHOIO JUIsI XPAHEHMs DIEKTPOHHBIX €Il
(3NMEeKTpOHHBIX ~ JOKYMEHTOB), = HAa  OCHOBAHMM aKTa O  BBIJCJICHHUH
UX K YHUYTOXKECHMUIO, YTBEPXKIACHHOIO IIpEACEAaTeieM TEPPUTOPUATIBLHON
KOMHUCCHH, YKa3aHHBIE AJIEKTPOHHBIE Jieda (3JIEKTPOHHbIE JOKYMEHTBI) MOAJIEKAT
YHUUYTOKEHUIO.

ONEKTPOHHBIE JOKYMEHTBI IIOCTOSIHHOTO CpOKAa XPaHEHHs IepeaaroTcs
Ha apXMBHOE XpaHEHUE MO OMUCAM C O(OPMIICHHEM akKTa IpUeMa-lepeaadu

QJICKTPOHHBIX NOKYMCHTOB.

13. OTBeTCTBEHHOCTH

13.1. YUneHbl TEppUTOPUAIBHOM KOMHCCHUU W TPAXKTAHCKUE CITyKallue
arrmapara TEPPUTOPUAIBHON KOMHUCCHUH, TPaXKJIaHE, 3aMEIIAOIINE JOJKHOCTH,
HE SIBJIAIONIMECS JOJDKHOCTSIMH TOCYAapCTBEHHON TPaXKIaHCKOUW CITyKObI, a TaKxKe
rpaXJIaHe, MPUBIEKAaEMbIE MO TPAKIAHCKO-TIPABOBBIM JIOTOBOpAM, HECYT
MEepPCOHATIBHYI0O OTBETCTBEHHOCTh 3a coOsoAeHue TpeboBanuii WMHCTpyKIuwy,
COXPaHHOCTh HAXOJAIIUXCSA Y HUX JOKYMEHTOB.

13.2. OTBETCTBEHHOCTH 3a OpTraHU3ALUI0 JIEJIONPOU3BOACTBA
B TEPPUTOPUATBHON KOMUHCCHH, BHEJIPCHUE ABTOMATU3UPOBAHHBIX
(KOMITBIOTEPHBIX)  TEXHOJIOTHH  TMOJATOTOBKM W OOpaOOTKHM  JIOKYMEHTOB,
oOecrieueHUEe COXPAaHHOCTH JOKYMEHTOB W Tepeaadyy HMX B apXuB, KOHTPOJIb
3a coOmtoienneM  TpeOoBaHUM NucTpykuuun HECET  IIpelcenarellb

TEPPUTOPUAIIBHON KOMUCCHH.



[Tpunoxxenue No 1
K UHCTPYKIMU TIO JIEJIONPOU3BO/ICTBY B
TeppuropuanbHoit u3duparenbHol komuccuu Ne 64

(I)opMa PETrUHCTPANMOHHOIO KYPHaAJa BXOAAINUX JOKYMEHTOB

Otmetka
00
HCTIOJTHEHU
Kparkoe u (mara
Peructpa Hcxonsm P (
N N coaepxa [InaHoBast | UCHOJTHEHU
Harta LIMOHHBIN Uil HOMeEp Cnoco06
Koppec- - Pezomtonn | Ucnionmuuren naTa A
MOJIYYEHU | HOMEP U JaTa MOJTYyYEHU
MOHJEHT HUE A b WCIIOJIHEHU | U /WIH
s JIOKYMEHT JTIOKYMEHT s
. . (x0J1-BO A PEKBU3UTHI
JIUCTOB) UCXOISIIET
0
TIOKYMEHTa
®dopMa perucTpalMOHHOIO KYPHAJIa UCXOASIIAX JOKYMEHTOB
Kpatkoe conepxxanue
JTOKyMEHTa
Jara Perucrpaunonnbiit (pEKBU3UTHI ®HUO noanucanTa
Anpecart Hcniomaurens | Bug otnipaBku
perucTpaiuy | HoMep JOKyMEHTa BXOJSIIETO JIOKyMEHTa
JIOKYMEHTa), KOJI-BO
JIUCTOB




[Tpunoxenue Ne 2
K UHCTPYKIMU T10 JAEJIONPOU3BOJICTBY B

TepputopualibHOM U30UPATETHLHON KOMUCCUU
Ne 64

HEPEYEHDb
JOKYMEHTOB, He MOJJIeKAIMX PerucTpaluu

1. CooOuienust o 3aceaHusIX, COBEIAHUAX U TOBECTKAX JHS.

2. YueOHble IporpaMMbl, IJIaHBI.

3. PeknamHbIe U3BEIICHMUS, IaKaThI.

4. Ilo3npaBUTENBHBIE INCbMA U TEJIETPAMMBI.

5. [lpurnacurenbHble OWIETHI, MPUTJIALICHUS HA Pa3IUYHbIE MEPOIPUSATHS,
HE CoJIep Kalllfe HAUJIeKAINX PEKBU3UTOB ITHChMA.

6. byxranrepckue JOKyMEHTBHI.

7. IleyaTHBIE N30aHUA.

8. OneparuBHass uwHMOpMaIMs, TOCTyHaromas IO KaHajaM CBS3U
['ocynapcTBeHHOM aBTOMATH3UpOBaHHOW cuctembl Poccuiickoit  ®denepanun
«BBIOOpEI».

9. O0Gparnenus rpaxk/iaH, MOCTYIUBIINE HA aJJPEC dICKTPOHHON MOYTHI.



[Tpunoxxenue Ne 3
K UHCTPYKIIMH IO JEJIONPOU3BOJICTBY B

TepputopranbHON U30UPATEIHLHON KOMUCCHUU
Ne 64

AKT

MBI, HUKEO AU CABIIINECS

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM I1AKETa
OOHapy KeHbI CIEAYIOINE HEAOCTATKU:

HaCTOHHII/Iﬁ dKT COCTABJICH B IBYX JK3CMILIISIpaAx.

[Toanuce, pacmmppoBKa MOANHUCH:




ITpunoxenune Ne 4
K UHCTPYKIMU T10 JAEJIONPOU3BOJICTBY B

TepputopuanibHON N30UPATEIILHON KOMUCCHN
Ne 64

DopMbI 0JIAaHKOB, HCII0JIb3YEeMbIX B TEPPUTOPUAIBLHONH KOMHUCCHU
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«

»

TEPPUTOPUAJIBHASA N3BUPATEJIBHASA KOMUCCUS Ne 64

IIPOTOKOJ 3ACEAAHUNUA

20  rong No

Cankr-IletepOypr
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«

»

TEPPUTOPUAJIBHASA NU3BUPATEJIBHAS KOMUCCUS Ne 64

PEINIEHHUE

20  roxm

Cankr-IletepOypr
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«

TEPPUTOPUAJILHAS N3EUPATEJILHASI KOMUCCHS Ne 64
NPEJCEJAATEJD

ITPUKA3

» 20 Tonm Ne

Cankr-IletepOypr
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TEPPUTOPUAJIBHASA
MN3BUPATEJIBHAS KOMUCCHS Ne 64

CAHKT-IIETEPBYPI'
mp. Hesckwit, 1.176, Canxt-IlerepOypr, 191167
Tein. (812) 241-44-87, (812) 241-44-88
www.tik64.spbik.spb.ru
OKIIO 44175746, OT'PH 1207800058520
WHH/KIIIT 7842181030/784201001

No

Ha No oT



http://www.tik64.spbik.spb.ru/

[Tpunoxenue Ne 5
K UHCTPYKIMU T10 JAEJIONPOU3BOJICTBY B

TepputopuanibHON N30UPATEIILHON KOMUCCHN
Ne 64

TpebGoBaHuA K JOKYMEHTaM, H3rOTOBJIIEMbIM C IOMOIIb IO
Nne4YaTalux yYCTPOICTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTbl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaraloTcs uepes
1,5 MEeXKCTpOYHBIX HMHTEpBaJia, JOMyCKaeTCAd IedaTh MTOKYMEHTOB Ha OJaHKax
dbopmara A4 yepe3 1 MeKCTpOUHBII MHTEpBaJI, Ha OlaHkax popmata AS — yepe3
1 MEXCTPOYHBIN MHTEPBAIL.

TekcThl JTOKYMEHTOB, MOATOTaBIMBAEMBIX K TUNOrpad)CKOMYy H3/IaHUIO,
MEYaTAIOTCS YEPE3 2 MEKCTPOUHBIX UHTEPBAJIA.

2. HauMmeHoBaHue BHUIa IOKYMEHTA NI€YaTAETCS MPOMUCHBIMU OYKBAMH.

3. Ecnu 3arosioBok K TeKCTy npeBbimmaeT 150 3HakoB (5 CTPOK), TOITycKaeTcs
MpoaJieBaTh €ro 10 TpaHUlbl MpaBoro mnoys. Touka B KOHIE 3arojioBKa
HE CTaBUTCH.

4. PacmudpoBka moamucu B pekBusute «lloammce» — medaraeTcs
Ha YpOBHE TMOCHEIHENH CTPOKM HAMMEHOBAHUS JOJDKHOCTH C HCIIOJb30BaHUEM
koMmOuHaruu kiasui Shift — Ctrl — [Ipoben Mexy nHunMaiaMu U haMuinei.

5. Co3nanue, QopMaTUpOBaHWE W BBIBOJ, Ha T[e€YaTh JIOKYMEHTOB
MPOU3BOJIUTCSI HAa KOMIIBIOTEpAX C UCIOJIb30BaHUEM TEKCTOBOTO peIaKTopa,
noaaepkuBatomiero gopmar docx. BHenpeHne 3JIeKTpOHHBIX TAOJHII, CO3TaHHBIX
B TaOJIMYHBIX peNaKkTopax, B JOKyMeHTHl ¢opmara docx He TOIMyCKaeTcs.
Jonyckaercs, nmpu HEOOXOIWMOCTH, CO3JIaHHe, (popMaTHUpOBaHUE M BBHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAFOIIIIX
dbopmar xlsx.

6.[lpu  QopmaTupoBaHHM  JOKYMEHTOB  pPEKOMEHIyeTcs  paboTaTh
C BKJIFOUEHHOM KHOMKOH 9, 4TOOBI BUJIETh HA DKpPaHE BCE CITY>KEOHBIE CUMBOJIBI.

7.1lpu dopmMaTUpPOBAaHUU TEKCTOB JIOKYMEHTOB HCIIOJB3YETCS CTUJIb,
KOTOPBIN UMEET CIEAYIONIUE TapaMEeTPhI:

o mpudT PT Astra Serif
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o pasMep 14 myHKTOB

o OTCTYII cieBa
crpasa

o MHTEpBa nepen
ocCJIe

o MEKCTPOYHBIN UHTEPBA

o nepBasi CTpoka

o BBIPDABHUBAHUE

0cm
0cm
0 myHKTOB

0 myHKTOB

IOy TOPHBIN

oTcTyn Ha 1,25 cMm

I10 NIUPHUHC.

8. Ilpu ¢dopmaTupoBanuu TaONHI HEOOXOAMMO COOJIOATH CIIEIYIOLIUE

TpeOOBaHMUS:

Ta6J'II/II_Ia BCCrAa AOOJDKHAa HMCECTh HA3BAaHUC,

0 LIEHTPY I0KYMEHTA;

Ta6JII/I]_Ia BBIPABHHUBACTCA 110 HCHTPY JIMCTA,

KOTOpOE€ BBbIPABHUBAETCS

3aroJIOBKM CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 10 LICHTPY SYEUKHU;

JaHHBIC B sTYerKax Ta6J'II/ILII>I BBIPABHHUBAIOTCA CBCPXY I10 JICBOMY KpPAlO,

IMPOJOJIDKCHHUC Ta6J'H/II_IBI Ha HOBOM JIMCTEC MOXET HAYMHATHCA C 3arOJIOBKOB

ee rpad (umu HOMEpoB rpad B ciydae, eciu rpadbl TAOIUIBI HA TIEPBOM JIUCTE

MIPOHYMEPOBaHbI);

CTPOKH Ta6J'H/II_[BI IEPCHOCATCA Ha HOBBIN JIMCT JAOKYMCHTA HMCKIIIOUUTCIBHO

LIEITUKOM;

IIUprHa MW BbLICOTA T8,6J'II/II_U::I HC JOJDKHBI IIPCBBIIIATL Pa3MCPhI oy

JIOKYMEHTA.

9. Pazmepsbl noneil JOKyMEHTa JOJKHBI UMETh CIICAYIOIINE MapaMeTpPhl:

o BEpXHEE 2,0 cm
° HUKHEE 2,0cm
° JIEBOC 3,0cMm
o IpaBoe 1,5 cm.

OT Kpas 40 KOJIOHTHUTYJIA:

o BEPXHETO 1,25 cm

° HWKHETO 1,25 cm.
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10. ITpu moAroTOBKE TOKYMEHTOB UCIOJIb3YIOT CJIEYIOUIUE PEKBUZHUTHI:
® HaWMEHOBAHUE OPTaHU3ALINY;

e HaWMEHOBAHHUE BHUJA JOKYMEHTA;
® CChUIKA HAa UCXOMSIINN PETUCTPALIMOHHBIN HOMEP U JaTy JOKYMEHTa;

® MECTO COCTaBJIECHMS (M3aHUs) TOKYMEHTA;

e rpud (momeTka) 06 OrpaHMYECHUH JAOCTYIA K JOKYMEHTY; (IIPH HAJTHYWN)
e ajpecar;

e rpud yTBEpKICHUS TOKYMEHTA,

® 3aroJIOBOK K TEKCTY JJOKyMEHTA;

® TEKCT JOKYMEHTA;

® OTMETKA O HAJUYHMH MPUIIOKEHUS;

® [OJIIUCH;

® OTMETKa 00 3JIEKTPOHHOM MOANNCH;

e rpud coriacoBaHus JOKYMEHTA;

e OTMETKa 00 UCIOJIHUTEIIE;

® WJICHTU(PUKATOP SJIEKTPOHHOU KOMUU JOKYMEHTA (MPU HATUYHH).

11. PexkBu3utsl (KpoMe€ TEKCTa JIOKYMEHTa U ajpecaTra), COCTOSIINE

N3 HCCKOJIbBKUX CTPOK, I€YaTar0T CO CIACAYIOINMU ITapaMCTpaMu:

o mpudT PT Astra Serif

o pasmep 14 myHkTOB

o OTCTYII cieBa 0cMm
cripaBa 0cMm

o WHTEPBAJI nepen 0 myHKTOB
rnocsue 0 myHKTOB

o MEKCTPOYHBIN UHTEPBA OJIMHAPHBIN

o OTCTYII IIEPBOU CTPOKH HET
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o BBIPABHUBAHUE 10 LIEHTPY.

12. PekBu3uT «Aqpecar» MevararoT co CIASAYIOMUMU TapaMeTpamMu:

o mpudT PT Astra Serif

o pa3Mep 14 myHkTOB

o OTCTyIl cieBa 7 cM
cripaBa 0cMm

o UHTEpBa nepen 0 myHKTOB
1ocie 0 myHKTOB

o MEKCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

o OTCTYII IIEPBOU CTPOKH HET

o BBIPABHUBAHNE 10 LIEHTPY.

Ecnm cocraBHble 4acTHM pPEKBU3UTOB «Anpecat», «I'pud yTBepKaeHUs
nokyMmeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTKa O HaJU4uu
IPWIOKEHUS» HE YMEIIAIOTCS HAa OJHOW CTPOKE, TO pa3pblB CTPOKU B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI0 cUMBOJIa «Pa3pbiB CTpOKW» (KOMOMHAIMS

kiapui Shift — Enter), nHampumep:

COI'JTACOBAHO

PykoBonurens PenepanibHOTO
ApXUBHOT'O areHTCTBA

A.H. AptuzoB

[Ipu wucmonp30BaHMM B TEPPUTOPUATBHON KOMHUCCHH HJIEHTH(]HKATOpA
AJICKTPOHHON KONMU JOKyMeHTa (KOJOHTHUTYJA) OH IleYaTacTcs B JIEBOM YIIIy
HUYKHETO TIOJISI KQKJIOH CTPAaHMIIB JOKYMEHTA MPUGPTOM 8 ITyHKTOB.

13. Ilpu odopmieHNM HTOKYMEHTOB Ha JBYX M 0oJjiee CTpaHUIaX BTOpas
U TIOCIICTYIONIME CTPAaHUIIBI JO/DKHBI OBITh MPOHYMepoBaHbl. Homepa cTpanwml
MIPOCTABIIAIOT MTOCEPEIMHE BEPXHETO TOJIA JINCTa apaOCKuMu udpamu 06e3 3HAKOB
penHaHUS.

Ecin JOKYMCHT UMCCT IMPUJIOKCHUC, TO OHO II€YATACTCA C HOBOH CTpaHUIIbI.
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14. JIns BbISIBIEHUS U MCIIPABICHMS] BO3MOYKHBIX OIIMOOK B MPaBONKUCAHUU
B chopMHpOBaHHBIX (pailllax pPEKOMEHJYETCS OCYLIECTBIISATh  IIPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKH MMPABONUCAHUS.

15. Kaxnplii JOKYMEHT CO BCEMHU NPUIOKEHUSIMU K HEMY IOMEUIAlOT
B OTJENbHBIN (haii (ecnu MpUIOKEHUS CO3[aHbl OJHUM IpolieccopoM). BuyTpu
daitna caMm JOKyMEHT U KaXKJ0€ MPHUIIOKEHNE TOMEIIAIOT B OTJENIbHBIC pa3/Iebl.

16. Bce pexkBU3UTHI JOKYMEHTa OTAEISAIOT APYT OT Apyra OJHOM ITyCTOH
CTpOKOH, oOpa3yemoil cumBoioMm abO3auna (Y — xnaBuma Enter). B Tekcre
HE JIOJKHO BCTpedaThesi OoJiee IByX CUMBOJIOB ab3ala noapsI.

17. He nomyckaeTcsi mucaTh CJIOBa C pa3psAKOM, BCTABIAS MPOOEIbl MEXKITY
OykBaMu B ciioBax. He gomyckaercst HCHOIb30BaHKE MPOOENoB [yl 00pa30BaHUs
a03alHOro OTCTyMNa (KpacHOM CTPOKH) WJIM MYCTHIX CTPOK. B Tekcre HE MOIKHO
BCTpeYaThCsl Moapsia Oojee ogHOro cuMBoja npoOena. PazneneHue MHUIMANIOB
U ¢pamMuiauu, cuMBoJia Ne M Yucia, TOPAJKOBOIO HOMEpPA CTaThbU, YacTH, IMyHKTa
WIN TOAMYHKTa MPaBOBOr0 aKTa, YMcia Mecsla U Ha3BaHUs Mecslia, YUCia rojaa
U CIIOBAa «TOJ», JIOOBIX YHUCJIOBBIX 3HAUYEHUM M €IUHULl U3MEPEHUs JeJaeTcs
C HCIOJB30BaHUEM Hepa3pbIBHOro mpobena (coueranue knaBum Shift — Ctrl —
[TpoGen).

18. He nomyckaercs BKIHOYATh B TEKCT TOKYMEHTA Pa3ACIUTENbHBIE TUHUU,
COCTaBJICHHBIE U3 LIETI0YEK CUMBOJIOB (*, =, -, — 1 ipyrue).

19. He pomyckaeTcs HCHOJNB30BAaHHE B PYCCKHX CIIOBaX CXOJHBIX
1o HavyepTaHuio JaTuHCKux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X,
y)

20. He pomyckaercs UCHOJNb30BAaHUE CHMBOJIA TaOymsiuuu (—) i
oOpa3oBaHMsl a03allHOTO OTCTyna (KpacHOW CTPOKHM) WM IYCTBIX CTpOK.
AO3alHBIA OTCTYN yCTaHaBIMBAIOT B MeHIO Popmar/Ad3anl wiM ¢ MOMOUIBIO
BEPXHETO JIBMKKA Ha TOPU30HTAILHOM JIMHEHNKE.

21.He pnomyckaercs HCHOJBb30BaHUE CHUMBOJIA «-» JUIsl 0OO3HAYCHHS
nepeHoca. BmecTo Hero ciexyer HCIOoJb30BaTh CHMBOJ MSTKOTO IEepeHoca

(xomOuHamus kiaapui Ctrl — «-»).
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22. JInsg HanvcaHWs PUMCKUX HHUQP TOJDKHBI MCIOJB30BAThCS 3arjaBHBIC
oykBbl jatuHckoro andasuta (I, V, X, C, D, L, M). Mcnonp3oBanue st 3ToH
IIEJIM PYCCKUX OYKB U apaOCKuXx 1udp HE AOMyCKaeTCsl.

23. BMecTo OYKBBI «&» JOJKHA YHOTpeOlsaThes OykBa «e» (KpomMe HUMEH
COOCTBEHHBIX MPU HAJTUIHH ITOATBEPIKIAIOIINX JOKYMEHTOB).

24. PekBU3HUTHI «3arojIoBOK K TEKCTY» JOJIKHBI ObITh BRIPOBHEHEI TI0 IIEHTPY
U KaXAbld M3 HUX JOJDKEH MPEACTaBISATh COO0OW oIMH ab3al, TO €CThb BHYTPH
TEeKCTa KaXJIOTO PEKBHU3UTA HE JOJDKHO OBITh CMMBOJIa ab3ama. He momyckaercs
HCITI0JIb30BAaHUE CUMBOJIA ab3alia Jisi IpephIBaHUS CTPOKU B MPOU3BOJILHOM MECTE,
JUTSL 9TOTO CJIETyET UCTIOIb30BaTh CUMBOJ pa3pbiBa CTPOKHU (KOMOUHAIINS KIIABHIII

Shift — Enter).



ITpunoxenue Ne 6
K UHCTPYKIMU T10 JAEJIONPOU3BOJICTBY B

TepputopuanibHON N30UPATEIILHON KOMUCCHN
Ne 64

Cnucok paccblIKH MCXOISIIIIUX TOKYMEHTOB

n/n

HaumeHnoBanmue oprana

IToJiHbBI MOYTOBBIH aapec
(opranuszanumn)

[Ipencenarens TeppuropuanbHOU

n30upatenbHoi komuccuu Ne 64

Hcnomaurens

«

(moamucs) (pacmmdpoBka
MO/IMKCH )

(moamnucs) (pacuudpoBKa MOIICH)

20 1.




ITpunoxenue Ne 7
K UHCTPYKIMU T10 JAEJIONPOU3BOJICTBY B

TepputopuanibHON N30UPATEIILHON KOMUCCHN
Ne 64

IlepeyeHnb 00s13aTEJIbHBIX CBEACHUI 0 TIOKYMEHTAaX, HCMOJIb3yeMbIX B LEJISIX
ydera M IOMcKa A0KymenTos B ITJ1!
. ABTOD.
. Anpecar.
. JIOJBKHOCTD, (paMuUiIusl 1 MHUIMAIBI JIUIA, TTOAMUCABIIIETO JOKYMEHT.

. HaumenoBanue I'PYIIIIBI U BUO4d JOKYMCHTA.

1
2
3
4
5. Jlata nokyMeHTa.
6. PeructpanonHblii HOMEpP JTOKYMEHTA.
7. Jlata moCTynMUBIIEr0 JOKYMEHTA.
8. PerncrpanOHHBI HOMEP MTOCTYIUBIIETO TOKYMEHTA.

9. CBeneHus O CBSI3aHHBIX JIOKYMEHTax (HaMMEHOBAaHHWE BHUJAA JOKYMEHTA,
JlaTa, perucTpallMOHHBIA HOMEp, TUIT CBA3KH).

10. 3aroyoBoK K TEKCTY (KpaTKOE COAECpKaHUE JOKYMEHTA).

11. Uaaekc aena mo HOMEHKJIAType Jedl.

12. CBenenus o nepeagpecany JOKyMEHTA.

13. KosnnuecTBO JINCTOB OCHOBHOT'O IOKYMEHTA.

14. OT™MeTKa 0 IPUIIOKEHUH (KOJTMYECTBO MPUIIOKEHUM, 00ITIee KOJTUIECTBO
JIMCTOB MPUIIOKEHUI).

15. Yka3aHus o MCIOJIHEHUIO TOKYMEHTa (IIOpYyYEeHHE, UCIIOJIHUTENb, 1aTa
WCIIOJTHEHUS).

16. OT™MeTKa 0 KOHTpOJIE.

17. I'pud (momeTka) 00 OrpaHUYCHUH JIOCTYTIA.

18. ITpoBepka 371eKTpOHHOM MoANUCH (TIPU HATTUYUH).

19. ITonpasnenenue — OTBETCTBEHHBIN UCIIOJIHUTENb JOKYMEHTA.

20. @aiinpl  >MEKTPOHHOTO JOKYMEHTa (KoiauuecTBO (hailioB, HMEHa

GbaiinoB).

! Mcnonb3yeTcst cOKpallleHHUe, IPUBEIEHHOE B yHKTe 1.8 HacTosimeit UncTpykimu.



[Tpunoxxenue Ne 8.1

K MHCTPYKIMH O JICJIONPOU3BOJICTBY B
TepputopuanibHON N30UPATEIILHON KOMUCCHN

Ne 64

KYPHAJI

ydeTa JMYHOI0 MPUeMa rpakIaH

B TeppuropuanbHoii n30upareabLHOH KoMuccuu Ne 64

OT1meTtka ®.1.0.
IHouroBbl | Kparkoe
Ne | Jlara ®.1.0. . 0 pe3yJibTaTa | W NOANMUCH
i agpec | comep:KaHU
n/ | npueM | 3asiBUTEJI X pueMa JIUIA,
3asiBUTEJI e
n a s (mpuHATOE | MPOBOJAUBIIE
1 oOpaieHus
peuieHue) ro npuem
1 2 3 4 5 6 7
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[Tpunoxenue Ne 8.2
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TeppuropuanbHOi H30MPATEIIHBHON KOMUCCUH

No 64

KAPTOYKA JIMYHOI'O IPUEMA I'PA’KJIAH
B TEPPUTOPUAJIBHOMN U3EUPATEJIBHONU KOMUCCHU Ne 64

Jata oOpaienus
[ara npuema

« » 20 T.
No

(DaMI/IJII/IH, M, OTYCCTBO 3as1BUTCIISL

HOJI}KHOCTHOG JIMno, BEAYIICC IIPHUCM

Mecto xuTenbcTBa, TeNehoH

Pe3ynbTaTel paccmoTpenus

Kareropus 3asBurens

Coneprxanue odpaieHus

, BBIpaXaro

(bamuust, UMs1, OTYECTBO 3asIBUTEIIS)

corijaCcuc€ Ha IMpcaAoCTaBJICHUEC MHE YCTHOrO OTBETa B XOJ€ JHUYHOIO IIpHUEMa IIO
CYmCCTBY IMOCTABJICHHBIX B YCTHOM 06paH_ICHI/II/I BOITPOCOB. IInceMeHHOro OTBETA HE

TpeOyeTcs.

(mata) (moAnuCk 3asIBUTEIISA) (pacmudpoBka

TIOJIITHUCH )
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s, , BBIpaXKato
(DPamunus, uMsl, OTYECTBO 3asIBUTEIIS)

corlacue Ha BUE0-H (WIH) ay IMONPOTOKOJIIMPOBAHKE JIMYHOTO IPUEMA.

(maTa) (moAmUCh 3asIBUTEIA) (pacuudppoBKa MOMUCH)



95

ITpunoxenue Ne 9

K MHCTPYKIMH O JICJIONPOU3BOJICTBY B
TepputopuanibHON N30UPATEIILHON KOMUCCHN

Ne 64

JIucer coryiacoBanus

JIOJ>KHOCTB

JlaTta

Iloamuce

damunus,
WHULIHAJIbI

Hcnomaurenn
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[Tpunoxenue Ne 10

K MHCTPYKIMH IO JICJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

No 64
YTBEPXJIAIO

[Ipencenarens TeppuropranbHON
n30upatenbHo komuccun Ne 64

(moamnucs) (vHULIMATB, (haMUITHS)

« » 20 T.

OTt4er 0 PACCBUIKE 10 COOTBETCTBYIOIIIMUM ajJipecaTaM U pasMEIlCHUHU

pemieHuii TeppuropuajJbHOH H30MpaTebHONH KoMmuccuu Ne 64
Ha 0pUIHAIBHOM caiiTe

3acenanue Ne OT « » roaa
No | Ne perienus AJlpecat pacChUIKH, apec pa3MeIICHUs Jara
n/m | TUK pa3menieHus
pacChUIKA

1
2
3

Hcnomaurens

(moamuce) (pacumdpoBKa MOIMUCH)
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[Ipunoxenune Ne 11

K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN
Neo 64

IHEPEYEHD

MOAJICKAIIUX KOHTPOJJII0 JOKYMEHTOB C YKa3aHHEM CPOKOB HCITOJIHCHHUSA

1. ®enepanbHble  KOHCTUTYIIMOHHBIE 3aKOHBI, (elepalibHble  3aKOHbI
Poccuiickon ®@enepanuuy — COrIacHO yKa3aHHOMY B HUX CPOKY.

2. VYxa3wl Ilpesunenta Poccuiickoit ®denepauiud — COTJIACHO YKa3aHHOMY
B HUX CPOKY.

3. Pacnopsikenust  IIpesmpgenra  Poccuiickorn ~ ®Denepanuu — COTrJIacHO
YKa3aHHOMY B HUX CPOKY.

4. IlocranoBnenus, pacriopskenus [IpasurensctBa Poccuiickoin denepanmn —
COIVIACHO YKAa3aHHOMY B HUX CPOKY.

5. 3akonsl Cankt-Ilerepbypra — corinacHoO yka3aHHOMY B HUX CPOKY.

6. [TocranoBneHus, perleHuns 3aKOHOJATEIBHOIO CobOpanus
Cankrt-IletepOypra — corjiacHoO yka3aHHOMY B HUX CPOKY.

7. IlocTaHOBNEHUS, PACHOPSIKEHUSI OpraHa TOCYJapCTBEHHOW BIIACTH
Cankr-IleTepOypra — coryiacHO yKa3aHHOMY B HUX CPOKY.

8. [locTaHOBIIEHHUS], PACTIOPSIKEHUS PYKOBOJUTEINSI OpraHa rocy1apCTBEHHOM
Bnactu Cankt-IleTepOypra — corjiacHO yKa3aHHOMY B HUX CPOKY.

9. Ilapnamentckue 3anpockl CoBera dDenepaiuu DeaepanibHoro Codbpanus
Poccuiickoit ®Deneparnuu, ['ocymapctBenHoit [ymer ®denepanbHoro CobpaHus
Poccuiickoit @enepanuu — HE TMO3AHEE YeM uepe3 15 KajneHIapHbIX JTHEU
CO JHS TMOJY4YEHHsS MapJIaMEHTCKOTO 3ampoca WIM B HHOW YCTAaHOBJICHHBIM
cooTBeTcTBYIONIEH manatoi denepanbHoro Cobpanmsi Poccuiickoit deneparuu
CPOK.

10. 3ampocsl CEHaTOpOB Poccuiickon deneparum, JEIyTaToOB

['ocynapctBennoit {ymbr ®denepansHoro CoOpanusi Poccuiickoit denepainuu —
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He no3Hee yeM depe3 30 KaJIeHIapHbIX JTHEW CO JHS €r0 MOJIyYEHUs WU B MHOMN
COTJIACOBAHHBIM C HHULIMATOPOM 3aIIpoca CPOK.

11. O6pamienuss  cenaropoB  Poccuiickoit ~ denepanuu,  JIemyTaToB
['ocymapctBennort Jlymer ®enepansHoro CoOpanusi Poccuiickoit Denepanuu
[0  BONpOCaM, CBSI3aHHBIM C WX  JEATEIBbHOCTHIO, — HE3AMEIUTEIBHO
(mpu HEOOXOAMMOCTU TMOJYYEHHUS! JOIMOJHHUTENIbHBIX MAaTepuajoB — HE MO3]IHEE
yem uepe3 30 KaneHIapHbIX JHEH cOo JHS MOTy4eHUs OOpalleHus).

12. O6pamenus JIETTyTaTOB 3aK0HOIATETHLHOTO CobOpanus
Cankr-IleTepOypra — B cpok, ycranoiieHHbI CaHkT-IleTepOypra.

13. [Iucema w3 Apmunuctpaunu [Ipesmpenta Poccuiickonn dPepepanum,
[IpaButennscTBa Poccuiickoit ®enepannu, Konctutynuonnoro Cyaa Poccuiickoi
Oenepannu, BepxoBHoro Cynma Pocculickoii ®@enepanuu, [ 'eHepaibHOU
npokypatypbl Poccuiickoit ®deneparuu, IlpaButenbctBa CankTt-IleTepOypra —
B COOTBETCTBMM C YKa3aHUSAMHM IO HCHOJHEHHIO JOKYMEHTA IMpeacenaTems
TEPPUTOPUAIBHOM  KOMHCCHHM, €CIIM B  HHUX HE  yKa3aH  CpOK —
HE no3aHee uem uepe3 30 kajieHaapHbIX THEH.

14. IIpoTect mpokypopa — He no3aHee yeM yepe3 10 kaneHaapHbIX THEH.

15. IIpencraBienune NpoKypopa — B TEYEHUE MECSIIA CO THS OCTYIICHHUS.

16. O0Opaiienus, CBsS3aHHBIE C peanu3alMed W 3alluTON M30MpaTeTbHBIX
npaB U MpaBa Ha ydactue B pedepeHmyme rpaxaaH Poccuiickoit dexnepariuu,
MOCTYNHBIIAE B TEPPUTOPUATIBHYIDO KOMHCCHUIO B XOAE COOTBETCTBYIOIIEH
M30UpaTeIbHOM  KaMIMaHWuW, KamnaHuu  pedepeHayma, —B  COOTBETCTBUHU
¢ MeepanbHLIM 3aKOHOM 00 OCHOBHBIX TapaHTHAX M30MPATEIbHBIX IIPaB!.

17. Tlepechinka oOpamieHuil TpaKaaH, COAEPXKAIIMX BOMPOCHI, pEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHUMH TEPPUTOPUAIBHOM KOMMCCHH,
OCYIIECTBJISIETCS B TCUCHUE CEMU KAICHIAPHBIX THEH.

OGpareHue, CBI3aHHOE C COOTBETCTBYIOIICH M30MpaTEIbHON KaMITaHUEH,
KamrmaHue pedepeHayMa, TOCTYNHBIIEE B TEPPUTOPHATBHYIO KOMHUCCHIO
JI0 YCTAHOBJICHUS €0 UTOTOB TOJOCOBAHMUS, ONPEICICHUS PE3YIhTATOB BHIOOPOB,

pedepeHIyMa © CcoJepiKallee BOMPOCHL, PEIICHHE KOTOPBHIX HE BXOIUT

! Ucnionb3yeTcs cokpalieHue, IPUBEAEHHOE B MyHKTe 1.2 HacTosmed MHCTpyKIuy.
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B KOMIICTCHIIMIO KOMHUCCHHM, B TEUEHHUE MATU [HEW MOCJe IHS NOCTYIUICHUS
HaIlpaBJsieTCs] B KOMHCCHIO, HMHOW OpraH Wid JODKHOCTHOMY  JIMILY,
B KOMIIETEHLHIO KOTOPBIX BXOAUT €r0 PacCMOTPEHHE, a MOCTYNHMBIIEE B WHOMN
nepuoa U0 HE CBSA3aHHOE C COOTBETCTBYIOIICH H30MpaTeNbHON KaMITaHHUEH,
KaMmnaHuel pedepeHayma — B TeUEHUE CEMU JHEH mocie AHS MOCTYIUICHHUS.

OOpaiiieHus, He CBA3aHHBIC C peain3alell U 3aluTON N30UpaTeNbHbIX MPaB
W mpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
NOCTYIHBIIAE B TEPPUTOPUATIBHYI0 KOMHCCHIO B MEPUOJ COOTBETCTBYIOLIEH
n30MpaTeNnbHOM KaMIaHUM, KaMOaHuu pedepeHayma, a TakKe HOCTYIUBILINE
BHE NepHoJa H30MpaTEeNbHON KaMIaHWM, KaMIaHUU pedepeHayma Wiu MOcie
YCTaHOBJICHHSI TEPPUTOPUAIBHON KOMHMCCHEN UTOTOB I'OJIOCOBAHUS, ONPEICICHUS
pe3ynbTatoB  BBIOOPOB, pedepeHnyma, —B TeueHue 30 gHel mocne JIHA
UX MOCTYIUICHHUS.

18. OOpamienuss  cpeACTB  MaccoBod  uH(OpManmuu MO  BOIpocam
NpEeNIoCTaBleHUsT MH(OpMANuu —B  TEUEHHWE CEMU  KAJIICHJApHBIX  JIHEW.
Ecnu tpeOyeMble CBeZEeHUS HE MOTYT OBITh MPEAOCTABIEHbI B YKa3aHHBIM CPOK,
TO JOIMYyCKaeTcsi OTCpOYKa B MPEAOCTaBICHUU 3alpaminBaeMoil uHbopmanuu
C BPYUYEHHUEM IPEICTABUTENIO PEAAKIIMHA B TPEXIHEBHBIA CPOK CO JHS MOJyYECHHUS
NUCBMEHHOI0 3ampoca MHGOpMaluu yBeAOMJIEHHS 00 OTCpOYKEe, B KOTOPOM
YKa3bIBalOTCA NPHUYMHBI OTCPOYKH, Jara, K KOTOpod OyaeTr mpenocTaBiieHa
3anpamuBaeMas MHGoOpMalus, JOJKHOCTHOE JIMIO, YCTAaHOBUBILIEE OTCPOYKY,
JaTa IPUHSTHS peleHus 00 OTCpPOUKe.

19. 3anpoc rocyaapcTBEHHOIO0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBIICHHS
WIM JIOJDKHOCTHOTO JIMIIAa, pPacCMaTpHUBAIOIIET0 OOpallleHue TIpaxJaaHuHa, —
JOKYMEHTBl W MaTepuaibl, HEOOXOIWMbIe [UIsi PacCMOTpeHus oOpalleHus,
MPEIOCTABIISIIOTCA B TE€YEHHE |5 NHEN WM MHOW CPOK, YKAa3aHHBIM B 3aIpoce
(MO0 BO3MOKHOCTH), 32 HMCKJIIOYEHHUEM JOKYMEHTOB M MaTe€pHaOB, B KOTOPBIX
COJZIEpKATCsI CBEICHUS, COCTABIIAOLINE IOCYTAPCTBEHHYIO WIIM MHYIO OXPaHSAEMYIO
benepanbHBIM 3aKOHOM TailHy, UM JJI1 KOTOPBIX YCTAaHOBJEH OCOOBIN MOPSAOK

IIPENOCTABIICHHUS.
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[Tpunoxenue Ne 12
K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

Neo 64

TeppuropuanbHas YTBEPXJAIO
nu30upartenbHas komuccust Ne64
HOMEHKIJIATYPA JEJI IIpencenarens

TeppuropuaabHOU

Ne n3oupaTeapHON Komuccuu Ne 64
(mara)
(moamucs) (pacmmdpoBka
MOTTUCH )
Ha roj (nata)
Komnuects
Nnpekc | 3 0 Cpok xpanens [Tpumeuanu
aroJoBok Jica 1 Ne crateii o
nena TOMOB A
. IEPEYHIO
(dacreit)
1 2 3 4 5
Ha3zBanue paznena
(HaMEeHOBaHUE JIOJHKHOCTU (moamwuce) (pacumugpoBka
COCTABUTEJISI HOMEHKJIATYPBI) HOJITHCH)
(mata)
COI''TACOBAHO COTI'JTACOBAHO
[IpoTokon DkCEPTHON KOMUCCHH Cekpertapp Cankr-IlerepOyprckoii
TepputopuanbHON U30UPATEIHHON KOMUCCUU M30UpaTEeILHON KOMUCCHUH
Ne 64
or __ Ne

(mommuck)  (pacumdpoBka
MOAIUCH )
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[Ipomomxenne npunoxenust Ne 12

HTorosas 3anmuch 0 KaTErOpusiX U KOJUYECTBE /€I, 3aBEICHHBIX
B rony B TepputopuanbHoii u3dbupareabHoit komuccuu Ne 64

B TtoMm unciie

ITo cpokam xpaHeHus Bcero ——— C OTMETKOH
pEXOIHL «OIIK»
1 2 3 4

Ha 6ymaxxHoM HOcuTese

(pu HanmMuuu TUOPUIHBIX 1, ToM(a) Ha OYMa)KHOM HOCHUTEJIE YUYUTHIBAIOTCS B
paznene Tabmuisl «Ha OymakHOM HOcUTENne», ToM(a) Ha SJIEKTPOHHOM HOCHUTEIE
YUHUTBIBAIOTCS B pa3zelie TaOIHIIbl « DJICKTPOHHBIX):

IlocTostHHOTO

JloJITOBpeMEHHOTO
JIEeT)

(cBoiIIe

10

Bpemennoro (a0 10 net
BKJIFOUMTEIIHHO)

DIIEKTPOHHBIX

(Tpu HamU4YUKM TUOPUIIHBIX JIeJ, ToM(a) Ha OyMa)KHOM HOCHUTENE YUYUTHIBAIOTCS
B pazzene Tadnuisl «Ha OymakHOM HOocHTene», ToM(a) Ha SJIEKTPOHHOM
HOCHTEJIC YUUTHIBAIOTCS B pa3jielie TaOIUIlbl « DJEKTPOHHBIXY):

[TocTostHHOTO
HonroBpemennoro  (cBoimie 10
JIeT)
Bpemennoro (a0 10 net
BKJIIOUUTEIIBHO)

HUTOI'O:

(HaMMEHOBaHUE JIOKHOCTH
COCTABUTEJISI HOMEHKJIATYPbI)

(mata)

(moamnwuce)

(pacumudpoBka
MOTTUCH )
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[Tpunoxenue Ne 13
K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

No 64

TepputopuanbHas
n30uparenbHas komuccus Ne 64
®OHJ N
OIIUCHb N

YTBEPXJIAIO

[Ipencenarens
TeppuropuaibHOn

n3bupareapHoi Komuccuu Ne 64

A€, JOKYMCHTOB IIOCTOAHHOI'O XpaHCHUA
3a roa

(monmuck) (pacumdpoBKa IMOIITUCH)

(mara)
No Wnnekc 3arojI0BOK .
Kpaiinue nater KomuuectBo nmucrtoB | Ilpumeyanus
/1 zena nena
1 2 3 4 5 6
HasBanue paznena
B nanHbIl pa3znen onucu BHECEHO nen

c Ne o Ne

(undpamu 1 MPONUCHIO)

, B TOM YHCJIE:

JMTEPHBIC HOMEpA:

MMPOMyHICHHBIC HOMCpA:

HanmenoBanne JOJIXKHOCTHU COCTaBHUTCIIA noAaIMucCh paCH_II/I(l)pOBKa oAU CH
OITMCHU
HaunmenoBanue JOJIXKHOCTH noAaIucCh pacmmprBKa oAU CH

OTBCTCTBCHHOI'O 3a apXUB

(nata)

COI''TACOBAHO
[TpoTokoa DKCepTHON KOMUCCHHI
TepputopuaibHON H30UpaTENBLHOM

komuccun Ne 64

oT Ne oT

YTBEPX/IEHA
[Iporokon LleHTpabHOM SKCIIEPTHO -
IIPOBEPOYHON KOMUCCUU
ApXHBHOI'O KOMUTETA
Cankr-IletepOypra

No
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[Tpunoxenue Ne 14
K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

Neo 64
TepputopuanbHas YTBEPXIAIO
n30uparenbHas komuccus Ne 64
®OH/J Ne IIpencenarens
OnuncCh N TeppuropuaibHOi
aern, JIOKYMEHTOB BPEMEHHBIX n3buparenpHO Komuccuu Ne 64
(cBbimie 10 neT) cpoka XxpaHeHus
3a rox (moamuck) (pactudpoBKa MOAHCH)
(mara)
No Nunekc 3aronoBok Kpaiinue Cpox KonuuectBo
[Ipumeuanus
n/m nena nena JaThl XpaHeHus JUCTOB
1 2 3 4 5 6 7
HazBanue pazgena
B nannbIi pa3zaen onucu BHECEHO bi(Sh)

¢ Ne

HHUCJIC:

JIMTCPHBIC HOMEpaA:

o Ne

(rdpamMu ¥ IPOIHUCHIO)
, B TOM

IIPOITYLIIEHHbIE HOMEpaA!

(HauMEeHOBaHHE JJOJPKHOCTH COCTABUTEIIS
OTIHCH)

(moamuce) (pacmmdpoBKa MOAMKCH)

(HaI/IMeHOBaHI/Ie JOJIXKHOCTH
OTBCTCTBCHHOTI'O 3a apXI/IB)

(mara)

COT'JTACOBAHO
[IpoTokos DKCEPTHON KOMHCCHH
TepputopuansHoit H30UpaTENBHOM

komuccun Ne 64

oT Ne

(moamnuce) (pacmmdpoBKa MOAMKCH)

YTBEPXJEHA
IIporokon LleHTpabHON HKCIIEPTHO -
MPOBEPOYHON KOMHCCUU
ApxusHoro komutera Cankr-IlerepOypra

oT Ne
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[Ipunoxenue Ne 15
K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

Neo 64
TepputopuanbHas YTBEPXIAIO
n30uparenbHas komuccus Ne 64
DOOH/, Ne [Ipencenarens
OIIUCHb Ne TeppuropranbHON

n3buparenpbHO Komuccuu Ne 64
JeJ1, JOKYMEHTOB I10 JINYHOMY COCTaBY

|___Tol (moamucek) (pacmudpoBka moanucK)
(mara)
No Nunekc Kpaiinue Cpox Kon-Bo
3aroJyioBOK jena [Tpumeuanus
/i nena JIaThI XpaHCHHUS JICTOB
1 2 3 4 5 6 7

Hazpanue pasaciia

B nanHbIl pa3nen onucH BHECEHO Jen
(undpamu U IPONUCHIO)

¢ Ne mo Ne , B TOM

quCIe:

JIMTEpPHBIE HOMEpa! )

MMPOMyHICHHBIC HOMEpA:

(HaMEeHOBaHUE JOJIKHOCTH (moamucek) (pacurupoBKa MOITUCH)
OTBETCTBEHHOTO 32 apXUB)

(HaMMEHOBaHHUE JOJKHOCTH COCTABUTEIIS (moamuck) (pacumupoBKa MOITUCH)
OTIHCH)
(mara)
COT'JTIACOBAHO COT'JTIACOBAHO
IIpoTokos DKkcnepTHOM KOMUCCUU [IpoTokoi1 sKCIIEPTHO-NPOBEPOUHOMN
TeppuropuanbHoil H30UpaTenbHOM METOANYECKON KOMUCCUHU
komuccuu Ne 64 [leHTpanpHOro rocyapcTBEHHOTO apXHUBa

Cankr-IlerepOypra

oT Ne oT Ne
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[Tpunoxenue Ne 16
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TepputopuaibHON N30UPATEIILHON KOMUCCHN

No 64
TeppuropuaibHas YTBEPXJAIO
n3buparenpHas komuccus Ne 64 [Ipencenarens
AKT TeppuropuaibHOn
No n3bupareapHoi Komuccuu Ne 64

(MecTO cocTaBieHUs)
O BbIe/IeHUH K YHHYTOKEHHU IO (moamucek) (pacurupoBKa MOIUCH)
(apXMBHBIX) TOKYMEHTOB,
He Mo/JIe:KANUX XPAHEHUI0

(mara)

Ha ocHoBanum IlepedHsi THIIOBBIX  YIPABICHYSCKUX  APXHUBHBIX JIOKYMEHTOB,
0o0pa3yronMxcsi B MPOLECCe JACATEIbHOCTH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBIICHUST W OpraHMW3alfii, C YyKa3aHWEM CpPOKOB XpaHCHUS W HOMEHKIIATYPhI eI
TeppuropuanbHoii n30uparenbHOil Komuccuu Ne 64 0TOOpaHbl K YHUYTOXKEHHUIO KaK HE UMEIOIIHE
HAYYHO-UCTOPUICCKON IEHHOCTH W YTPATHBIINEC TPAKTHICCKOE 3HAYCHHUE JOKYMEHTBI:

Ne Ne onucu
(npu
BBIJICIICHUH K
3aroioBok No en. xp.
YHUUYTOKECHHIO Cpoku
nena 10 ONHCH
JIOKYMEHTOB Kon-Bo | xpanenus
Ne WU T oMk (uHzEKC ITpume-
. ABL | pu MoAroTOBKE ed. Xp. | u HoMmepa
I/ | TpyNmoBOH o . YaHUS
JIeN K Tiepeiaue (mem) craTei
3aroJIoBOK HOMEHKJIa-
B apXUB M0 MEPEYHIO
JIOKYMEHTOB Type Aen)
OpraHu3aI,
rpada He
3aIoJIHsIeTCS )
1 2 3 4 5 6 7 8
Hroro eld. Xp. (1men, 3IEeKTPOHHBIX Jel) 3a roJbl
(mmdpamMu ¥ IPOTIHCHIO)
Onucu nen MOCTOSIHHOTO XpaHEHUs 3a roasl yTBEpKIeHBbl ¢ LleHTpanpHOI

OKCIIEPTHO -TIPOBEpOUHON Komuccuer ApxuBHOro komuteta Cankt-lIletepOypra (TpoTokon
OT «___ » 20 1. Ne ).

(HaMMEHOBaHUE JTOJDKHOCTH JIMIIA, (moamwuch) (pacmmdpoBKa MOAMKCH)
OTBETCTBEHHOT'O 32 apXUB

(mara)
COI''TACOBAHO YTBEPX/JEH
[IpoTokoa DKCnepTHOM KOMUCCHHI [{eHTpasIbHOM SKCTIEPTHO-IPOBEPOYHOM
TeppuropraibHOI KOMHCCHH APXHUBHOT'O KOMUTETA
n3buparenpbHOi Komuccuu Ne 64 Cankr-Ilerepbypra

oT Ne OoT Ne
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[Tponomxenue npunoxenus Ne 16

JIOKyMEHTBI B KOJIMUECTBE eld. Xp. (e, 3AEeKTPOHHBIX JAe):
- Ha OyMa)XKHOM HOCHUTEJIE BECOM KT CIaHbI B

(HaMMEeHOBaHWE OPTaHU3AIIVH )

- Ha 3JICKTPOHHOM HOCHUTCJIC CAaAHblI HA YHUYTOXKCHUEC

(cioco6 YHUUTOXKECHHS)

(HaMMEHOBaHUE JI0JKHOCTH JIMLIA, (moamuce) (pacmudpoBKa MOANKCH)
C/IaBLIETO JJOKYMEHTBI)

(mara)

HN3menenus B YUCTHBIC TOKYMCHTBI BHCCCHBI

(HaMMeHOBaHUE JIOJDKHOCTH JU1a, (moamucek) (pacumupoBKa MOITUCH)
BHECIIIECTO U3MCHCHHUS B y4YCTHBIC
JIOKYMEHTBI )

(mara)
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BHYTPEHHSSA OITMCH JOKYMEHTOB JIEJIA

[Ipunoxenue Ne 17

K UHCTPYKIIMU IO IeTONPOU3BOJICTBY B
TepputopranbHON N30HUpaTEITBHON
komuccuu Ne 64

BHyTpeHHsI OTUCH TOKYMEHTOB Jiejia Ne

Perucrpaunonn ara Howmepa
Ne crbatt A 3aroJ0BOK P [Iprnmeuann
bIil HOMED JOKYMEHT JIMCTOB
n/m JIOKYMEHTA A
JOKyMEHTa a nena
| 2 3 4 5 6
Uroro: JTOKYMEHTOB
(mudpaMu 1 MPOIUCHIO)
KonnuecTBo 1MCTOB BHYTPEHHEN ONKMCHU JUIL.

(mdpamMu ¥ MPOTUCHIO)

(HaMMeHOBaHUE JOJKHOCTH
JU1A, COCTABUBUIETO
BHYTPEHHIOIO OIHUCH
JIOKYMEHTOB JIeJia)

(nata)

(moamnuce)

(pacmmudpoBKa MOITUCH)
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[Tpunoxenue Ne 18

K UHCTPYKIIMU IO IeTONPOU3BOJICTBY B
TepputopranbHON N30HUpaTEITBHON
komuccuu Ne 64

JIMCT-3ABEPUTEJIb AEJIA

Jluct - 3aBepuTtens aena No

B nenme nmoammTo U npoHyMEpPOBAHO

nuct(oB),

(udppaMu ¥ IPOMHUCHIO)

c Ne 1o Ne

, B TOM 4HCJIE:

JIUTCPHBIC HOMCpa JINCTOB

MIPOIYIIIEHHBIE HOMEpa JIUCTOB

+ JINCTOB BHYTPEHHEW OMUCH

OcobGeHHOoCTH (PU3UYECKOTO COCTOSHUS Howmepa
U GOpMUPOBAHUS Aeiia JMCTOB
1 2

(HauMeHOBaHUE (moamnuch)
JTIOJ>KHOCTH)

(mata)

(pacmmudpoBKa MOITUCH)
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[Tpunoxenue Ne 19

K UHCTPYKIIMU IO IeTONPOU3BOJICTBY B
TepputopranbHON N30HUpaTEITBHON
komuccuu Ne 64

NI
oy ag
LY

Cankr-IlerepOyprckoe rocy1apcTBeHHOE Ka3eHHOE YUpeKIeHHe
«enTpajbHblii rocyrapcrBednbiii apxus Cankr-Ilerepoypra»

TEPPUTOPUAJIBHASA USBUPATEJIbHAS
KOMUCCHUA Ne 64

JAEJIO Ne Tom Ne

(3aro0BOK jena)

(kpaitHue 1aThl)

Ha JIUCTaX

XpaHHUTh

D Ne
On. MNe
. No
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[Tpunoxenue Ne 20

K MHCTPYKIMH IO JIEJIONPOU3BOJICTBY B
TeppuropuansHoit H30UpaTeIbHON
komuccuu Ne 64

YTBEPXIAKO YTBEPXIAIO
IIpencenarens Hupektop
TepputopraibHON N30UpATETHHON KOMUCCHHT Cankr-IleTepOyprckoro rocy1apcTBEHHOTO

No 64 Ka3eHHOTo yupexaeHus LlenTpaibHoro

rocyaapctBeHHoro apxuBa Cankt-IlerepOypra

[Toanuce Pacmmudposka moanucu [Moanuce Pacmmdposka
MOATUCH
—_— [Ieuars
Tlata [Teuats Tlata
AKT
Ne

InpueMa-1epeaadu apXuBHBIX
AOKYMCHTOB Ha XpaHCHUEC

(ocHOBaHUE MEepeaun)

(Ha3BaHMeE TIepeIaBaeMoro GpoH/Ia)

caai,
(HaMMEeHOBaHUE OpPraHU3alluH, TepeatoIe TOKYMEHTHI)
IIPUHSIL.
(HaMMEeHOBaHUE OPraHU3alUY, TPUHUMAIOIIEH TOKYMEHTHI)
IIpuHUMaeT Ha TOCyAapCTBEHHOE XpaHEHUE JOKYMEHTHI 3a Y CIIPABOYHBIN ammnapar
K HUM: (romer)
Ne n/nt HasBanue, Homep KonunuaecTBo 3K3eMILISIpOB Komnuectso | Ilpumeuanus
OIHUCH OIHUCH JAeJI, JOKYMEHTOB en. Xp.
1 2 3 4 5
Hroro npunsATO en.Xp.
(I (paMU 1 IPOINCEIO)
Ilepenauy npownsBenn IIpuem npoussenu
JoiKHOCTB [Toanuce PactmdpoBka JlomKHOCTD [Toanuce PacimmdpoBka
MOATIUCH MIOATIUCHU
Hara Jara

®onny npucBoeH Ne

HN3menenus B YUETHBIC TOKYMCEHTBI BHECCHBI

HanmeHnoBanue J0KHOCTH [Toanuce Pacmdposka moanucu
OTBETCTBEHHOI'O 33 apXUB

Jara




